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1. OBIIUE MMOJOXEHUSA

1.1. Hacrosiee Ilonoxenue «OO0 00paboTke W 3alKUTe MEPCOHAIBHBIX
JAaHHBIX paboTHUKOB M oOyuarmuxcs [IpodeccronanbHOro 00pa3zoBaTEILHOTO
yupexaenus «KOJUIEJP)K COBPEMEHHOI'O VIIPABJIEHUS» (manee mno
Tekcty — [lonoxkeHue) ycTaHaBIMBAeT MOPSANIOK MOJYYEHHUS, ydeTa, oOpabOTKH,
HAKOIUICHUS] W XpaHEHUs JIOKYMEHTOB, COJEPXKAIMX CBEJCHUS, OTHECEHHBIE K
MEepPCOHATBHBIM JAaHHBIM pPa0OTHUKOB M oOyuwarmuxcs B IIpodeccuonanbuom
00pa3oBaTeILHOM YUPEKICHUN «KOJUIEJK COBPEMEHHOI'O
YITPABJIEHUS» (nanee mo tekcry - Komremk).

1.2. lenp nHactosmiero IlonmokeHuss - 3amyTa TEPCOHATBHBIX JAHHBIX
PabOTHUKOB M OOYYAIOIIMXCSA OT HECAHKIIMOHUPOBAHHOTO JIOCTYyNa U pa3rialleHus,
pa3BUTHE KOMILIEKCA MEP, HAMPABICHHBIX HAa 00ECIIEUEHUE 3aAIUTh IEPCOHAIBHBIX
JAaHHBIX, XpaHsmuxcs B Komemxke.

1.3.  Hacrosmee [Tonoxenue pazpadboTaHo HA OCHOBAHUMU:

— Koncturyunun Poccuiickonn ®enepaunu, cr. 88 TpymoBoro Kojaekca
Poccuiickoit @enepanum,

— @enepanbHbiM 3aKk0HOM OT 27.07.2006r. Ne 152-®3 «O nepcoHanIbHBIX
naHHbIX» (B pen. pea. oT 01.07.2017) ¢ usMeHEHUsIMU U TOTIOJTHCHUSIMHU;

— @epnepanbHoro 3akoHa ot 25.07.2011 N 261- ®3; or 01.07.2017 «O
NePCOHANIBHBIX JaHHBIX» (pea. ot 31.12.2017),

— npukaza @CTOK Poccum ot 18 despanms 2013 1. N 21 «CoctaB u
CollepKaHUE OPTaHU3AIMMOHHBIX W TEXHUYECKHUX Mep MO0 00eCIeueHHUIO
0e30macHOCTH TEPCOHATBHBIX JAHHBIX TPH UX 00paboTke B MHGOPMAIMOHHBIX
cUCTEMaxX MepCoHATBHBIX NaHHBIX» (B pea. [Ipukazos ®CTIK PD ot 23.03.2017 N
49, ot 14.05.2020 N 68);

— HOpPMAaTUBHO-TIpaBOBbIMH akTamMu Poccuiickoit ®denepanuun B obnactu
TPYJIOBBIX OTHOIICHUH W 0Opa3oBaHMs, HOPMATUBHBIMH M PACHOPSIUTEIHHBIMU
nokymeHTamu MunoOpHayku Poccun, u PocoOpHanzopa ¢ 1enpio yBaKeHUs MpaB U
OCHOBHBIX CBOOOJI KakJaoro pabOTHHKAa W oOOydaromierocss mpu oOpaboTke ero
NEPCOHANBHBIX JIaHHBIX, B TOM YHCJE 3allUThl NpaB Ha HENPUKOCHOBEHHOCTh
YAaCTHOU JKU3HM, JIUYHYIO U CEMEUHYIO TAlHY.

1.4. Hacrosimiee [IlonoxkeHne © U3MEHEHUS K HEMY YTBEpPKIAIOTCS
TUPEKTOPOM.

2. IOHATUE U COCTAB INIEPCOHAJIBHBIX JAHHBIX

2.1. B nacrosimiem [lonoskeHnn UCTIONB3YIOTCS CIIEAYIONIUE TIOHSATHUS U COCTaB
NEePCOHANBHBIX JIAHHBIX:

— NMepcoHA/IbHBbIE JaHHbIe - Jr00as wHpOpPMAIKsi, OTHOCSIIAsACA K
OTpPEJICTICHHOMY WJIM OMNpeJesieMOMy Ha OCHOBAaHMM TakoW WHGPOpMAINH
dusznueckoMy JuIy (CyObEKTY MepCOHANBHBIX JAHHBIX ), B TOM YKCIE ero hamumims,
UMs, OTYECTBO, TIOJ, MeECSl, Jara MU MECTO PpOXKACHUSA, aJapec, CeMEHHOe,
COIIMAJIbHOE, MMYIIECTBEHHOE TOJIOKEHHE, o0pa3oBaHue, mpodeccus, ITOXOIbI,
npyras uHbopMaIus, onpenensemas HOPMAaTUBHO IPaBOBBIMH U
pacropsauTeIbHBIMU TOKYyMeHTaMu MuHoOpHayku Poccuu, PocoOpazoBanust u
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PocoGpHuanzopa, IlomoxxenneM 06 00pabOTKE M 3alUTe MEPCOHANBHBIX JTaHHBIX H
npukazamu Komnemxa.

— 00pa0oTKa MNEepPCOHANBHBIX [aHHBIX - JelicTBus (omepanuu) ¢
MEPCOHATBHBIMU JAHHBIMU, BKJIIOYasi CcOOp, CHCTEMaTU3alMIO, HAKOIJICHUE,
XpaHEHHUE, YTOYHEHHE (oOHOBIICHHE, HU3MEHEHUE), WCIIOJIb30BAHUE,

pacripocTpaHeHue (B TOM 4HCle Mepenady), oOe3nuuuBaHue, OJIOKHpOBaHUE,
YHUYTOXXEHUE NEPCOHATBHBIX JIAHHBIX;

— nH(OPMALNMOHHAS CUCTEMA IEPCOHANBHBIX JTAHHBIX - MH(pOpMAaIMOHHAs
CUCTE€Ma, TNPEACTaBIAomAasl CcOo00M COBOKYMHOCTh THEPCOHANIBHBIX JIaHHBIX,
cojepKalluxcsi B 0a3e JaHHbIX, a TakKe HHPOPMAIMOHHBIX TEXHOJOTUH U
TEXHUYECKUX  CPEJCTB, TMO3BOJISIIOIIMX  OCYIIECTBISATH  00pabOTKY  Takux
MEPCOHANBHBIX JIAaHHBIX C MCIOJIb30BAHUEM CPEICTB aBTOMATH3allMK WK 0e3
WCIIOJIb30BaHUsl TAKUX CPEJICTB;

— 00pa0oTKa MNEpPCOHANBHBIX [aHHBIX O€3 WCHOJIb30BAHUS CPEACTB
aBTOMaTH3allud (HEABTOMATHU3UPOBaHHAs) - 00pabOTKa NEPCOHAIBHBIX JIaHHBIX,
comepkammxcss B HWHPOPMAIMOHHOM CHCTEME TIEPCOHANBHBIX JAaHHBIX JIMOO
W3BJICYCHHBIX U3 TaKOW CHUCTEMbI, €CIM TaKue JEUCTBUA C MEPCOHAIBHBIMU
JAHHBIMU, KaK UCIOJIb30BAHUE, YTOUYHEHHUE, PACIpPOCTPAHEHUE, YHUYTOKECHUE
MEPCOHANBHBIX JAHHBIX B OTHOILICHUHM KaXJ0ro M3 CYOBEKTOB MEpPCOHATbHBIX
JAHHBIX, OCYIIECTBIISIOTCS [IPU HEMOCPEACTBEHHOM YYaCTHH YEJIOBEKa.

Cy0BbeKTbI IepCOHANbHBIX JaHHBIX:

— pabOTHUKH - JINIIA, 3aKITIOYUBIINE TPYIOBOU JI0TOBOD;

— oOydJaromuecss - JIWIa, OCBAaWBAIOIINE OCHOBHBIE TPOdhecCHOHATBHBIC
oOpa3oBaTeIbHbIE MPOTPAMMBI B HACTOSIIIEE BPEMSI;
— BBIIYCKHUKH - JIMIA, 3aBEPIIUBIIME OOyYeHHWE TI0 OCHOBHBIM

npodeccruoHaIbHBIM 00pa30BaTEIBHBIM MIPOTPAMMaM U TOIYYHBIINE JTOKYMEHT 00
00pa3oBaHUMU.

— OmepaTtop  MEPCOHANBHBIX  JIAHHBIX -  TOCYNapCTBEHHBIH  OpTraH,
MYHHUIUTIAIBHBIA OpraH, IOPUANYECKOe WU (U3UYECKOE JUI0, OPTaHU3YIOIINE |
(umu)  ocymiecTBisfonMe  00paOOTKy  TMEpPCOHAIBHBIX  JTaHHBIX, a TaKkKe
OTIPEJISIISIONTUE TIEJIN U COIepKaHne 00pabOTKH MEePCOHANTBHBIX TAHHBIX.

2.2. OnepaTopoM TepCOHANbHBIX NaHHBIX sBiseTcs Komnemx (manee -
Omneparop).

Jlommyckaetrcst  mpuBieKaTh I OOpaOOTKH  TMEPCOHAIBHBIX  JTAHHBIX
YIIOJTHOMOYEHHBIE OpraHu3alldid Ha OCHOBE COOTBETCTBYIOIIMX JIOTOBOPOB U
COIJIAlICHUU.

2.3. TlepcoHanpHbIC MaHHBIC BCET/Aa SBISIOTCS KOH(DHUACHIIMAIBLHOW, CTPOTO
oxXpaHseMoi nHpOpMaITHEH.

2.4. K nmepcoHalbHBIM JJaHHBIM pa0OTHUKA OTHOCSTCS :

— Bce Ouorpadudeckre CBeICHUS;

— 0o0pa3oBaHue;

— CIEUHUATbHOCTb,

— 3aHUMaeMas JOJKHOCTb;

— HaJIM4he CYJUMOCTEM;

— aJpec MecTa KUTEJIbCTBA;



— JIOMalllHui TenedoH;

— COCTaB CEMbH;

— MeCTO pabOoThI WIH Y4eObl WICHOB CEMbU U POJICTBEHHUKOB,;

— XapakTep B3aUMOOTHONICHUH B CEMbE;

— pa3Mep 3apab0THOM IIJIATHI;

— COJIepXaHUE TPYAOBOTO IOTOBOPA;

— COCTaB JICKIAPUPYEMbBIX CBEJCHUIN O HATUIMH MaTepHUATbHBIX IICHHOCTEH;

— CcoJIepXKaHue JACKIapald, MOAaBaeMOI B HAJIOTOBYIO HHCTICKITUIO;

— TIOJTMHHUKY ¥ KOTIMH MPUKA30B TI0 TUIHOMY COCTaBY;

— JUYHBIE JieNla, Ju4Hble KapTouku (popma T2) u TpynoBble KHIKKU
pPabOTHUKOB;

— OCHOBAaHWMSI K TIPHKa3aM 10 JTUIYHOMY COCTaBY;

— Jena, cofiepIKaIiiue MaTepHUallbl IO MOBBIIEHUIO KBATU(DUKAINHT U
MEPETIOTOTOBKE pa0OTHUKOB, MX aTTECTAIINH, CITYKEOHBIM PaCcCIIeI0BaHUSM;

— KOIIMU OTYETOB, HAIIPABIISIEMBIC B OPTaHbI CTATHCTHKHY;

— aHKeTa,

— KOIUU JOKYMEHTOB 00 00pa30BaHuU;

— pe3ynbTaThl MEIUIIMHCKOTO OO0CJeNOBaHWS Ha TNPEeIMeT TOJHOCTH K
OCYIIECTBJICHHUIO TPYJIOBBIX 00sI3aHHOCTEH;

— (otorpadumu;

— U T.L

JlaHHBIE TOKYMEHTHI SABISIOTCS KOH(OHUICHIIMATEHBIMH.

2.5. Pexum KOH(DHICHIIMATBHOCTH TEPCOHAIBHBIX JIAHHBIX CHUMAEeTCs B
cirydasix 00€3IMYMBaHUS WM 110 UCTEUEHUHU 75 JIET CpOKa XpaHEHHs, €CITU UHOE He
OTIPEJICIICHO 3aKOHOM.

2.6. CobcTBeHHMKOM MHGOPMAIIMOHHBIX PEeCypcoB (NIEPCOHATBHBIX JaHHBIX) -
SABIISIETCSI CYOBEKT, B TOJHOM OOBEME pPEATM3YIOMUNA MOJHOMOYHS BIAICHUS,
MOJIb30BAaHMS, PACHOPSHKEHUS OSTUMHU pecypcamu. DTO JII0O0OW TpaxmaaHWH, K
JUYHOCTH KOTOPOTO OTHOCSITCS COOTBETCTBYIOIIME TMEPCOHAIBHBIC JaHHBIE, U
KOTOPBIN BCTYyNMII (CTal paOOTHUKOM) WIIM U3BSBUI KEITAHUE BCTYIHTHh B TPYOBBIC
oTHoIeHUsI ¢ PaGoTomareseM wim 00y4aromuics, KOTOPBIN MOCTYIHI WIIH U3bIBUI
KEJaHue MOCTYyNHuTh B Kommemx.

2.7. CyObeKkT mepCOHaJbHBIX [aHHBIX CaMOCTOSATEIHHO PEIIaeT BOIPOC
nepenaun Komienxy cBOUX MepCOHATbHBIX JAHHBIX.

2.8. JlepxaremeM mepcOHaNbHBIX HaHHBIX siBhsercs Kommemk, kKoTopomy
pabOTHUK WM OOydJaronuiicss J0OpOBOJBHO TMEpeaaeT BO BJIAJCHUE CBOU
NEPCOHATILHBIC TAHHBIE.

Konnemx BbimonHseT (QyHKOWIO BIaJACHUS ASTUMHU JaHHBIMH U 00Jagaer
MOJIHOMOYUSMH ~ PAcCHoOpsDKEHUs ~ MMM B TpeleNiaX,  yCTaHOBJICHHBIX
3aKoHOAAaTeILCTBOM Poccuiickon denepanuu.

2.9. Ilpaa wm oOs3anHoctu Komtemka B TPYIOBBIX  OTHOIICHHSIX
OCYHIICCTBIISIIOTCA  (U3MUECKUM JIUIIOM, YIOJHOMOYeHHBIM PaboTomarenem -
crenuanucToM mo kaapaM. CBeneHUsi O TMEePCOHANBHBIX JIaHHBIX PaOOTHUKOB H
00y4Jarommxcs OH MOXKET JEJIETUPOBATh PYKOBOJIUTENSIM OTIEI0B, pab0oTa KOTOPHIX



TpeOyeT 3HaHUSI NMEPCOHANBHBIX JAHHBIX PAOOTHUKOB WJIM CBsi3aHa ¢ 00pabOTKOMU
ATUX JaHHBIX.

2.10. TTorpebutensamu (MOTH30BATEISIMU ) TIEPCOHAIBHBIX TAHHBIX PAOOTHUKOB
SABJISIIOTCSL IOpUMUYEcKue U (Quznueckue iuia, obpamaromuecs k Komnemky 3a
MOJIy4YeHHEeM HEOOXOJMMBIX CBEJICHUHN U MOJIb3YyIOlUecs: UMU 0e3 mpaBa nepeaayd,
pasriamieHus.

3. IOPAIOK ITOJYYEHUSA NNEPCOHAJIBHBIX JAHHBIX

3.1. TlomydeHne MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHH C
HOPMAaTUBHO-IIPAaBOBbIMH akTamu Poccuiickoit denepaiuu B 00JacTH TPYIOBBIX
OTHONICHWI W 00pa30BaHus, HOPMATUBHBIMU U PACTIOPSIUTEIIBHBIMUA TOKYMEHTAMHU
Muno6pnayku Poccun u PocoOpuanzopa, IlonoxxenueM 06 oOpaboTke W 3amiuTe
MEPCOHANBFHBIX JTAHHBIX W Npuka3zamu Komtemxka Ha OCHOBe coryacusi CyOBEeKTOB
Ha 00pa0OTKy UX MEPCOHATBHBIX JaHHBIX.

3.2. Onepatop He BIpaBe TPeOOBATh OT CYOBEKTa MEPCOHATBHBIX JaHHBIX
mpenocTaBieHuss  WHGOpPMAIMM O  €r0  HAlMOHAIBPHOCTA W PacoOBOM
MPUHAIICKHOCTH, TTOTUTHICCKUX M PEIUTHO3HBIX YOCXKICHHUSIX W O €ro 4acTHOU
KU3HU.

3.3. be3 cormacusi cyOBEKTOB OCYIIECTBISETCS 00pabOTKa OOIIETOCTYITHBIX
MEPCOHANFHBIX JTAHHBIX WIH COJIEPKAIUX TOJBKO (DaMIIINK, UMEHA M OTYECTBa,
oOpaIieHuii 1 3ampoCcoB OPTaHU3aui U (GU3UIECKUX JIUI] PETUCTPALUS U OTIpPaBKa
KOPPECTIOHACHIINU TMOYTOBOW CBS3BIO, MEPCOHATBHBIX MAHHBIX JJISI UCIOJHEHHUS
TPYJOBBIX JOTOBOPOB WJIM O€3 MCIIOJIH30BAHUS CPEACTB aBTOMATH3allUM, U B MHBIX
CIIy4asix, IpeayCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanumu.

3.4. O6paboTKa U UCTONH30BAHUE MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B
[EJSX, YKA3aHHBIX B COTJIANICHUSAX ¢ CyOBEKTaMH MEPCOHAIBHBIX JTAHHBIX, a TAKXKE
B Cly4dasX, HPEeIyCMOTPEHHBIX HOPMAaTHUBHO-IIPABOBBIMM akTamMu Poccuiickoin
Oenepanun.

3.5. O6paboTKa MEPCOHANBHBIX JAaHHBIX 00YJaIOMIErocsl OCYIIECTBISCTCS JIIS
oOecrieueHusi COOJIOJICHUSI 3aKOHOB M WHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB B
[EeIsIX BOCMUTAaHUS W OOyYeHHs OO0ydaromerocss OOECHEYeHHs] €ro JUYHOU
0e30macHOCTH, KOHTPOJISi KadecTBa OOpa3oBaHWsA, IMOJB30BAHUS JIbIOTAMH,
NPEeNyCMOTPEHHBIMHM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu U J0KaJIbHBIMA
aKTaMU aIMAHUCTpPAIIIH.

3.6. COop u o00paboTka TMEPCOHANBHBIX JAaHHBIX pAOOTHUKA MOXKET
OCYIIECTBIISITBCS UCKIIOUUTENIBHO B IIENIAX OOecredeHusi COOIO/IEHUs 3aKOHOB H
WHBIX  HOPMATHBHBIX  TIPABOBBIX  aKTOB, COJEUCTBUS  paOOTHHUKaM B
TPYIOYCTPOUCTBE, OOYYCHUH M TIPOJBHKEHHUM 1O CIyk0Oe, oOecrieueHus: JTUIHOU
0e30macHOCTH PAOOTHUKOB, KOHTPOJS KOJIMYECTBA M KA4YeCTBA BBIMOJIHIEMOM
paboTHI U 0OECIIeUeHUs COXPAaHHOCTH UMYIIECTBA.

3.7. He momyckaercs oOpaboTKa MepCcoOHATBHBIX JTAHHBIX B MH(POPMAITMOHHBIX
CUCTeMaX MEePCOHANIBHBIX JIAaHHBIX C UCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIIUN

- TpU OTCYTCTBUM YCTAHOBJICHHBIX M HACTPOCHHBIX CEPTU(PHUIIMPOBAHHBIX
CPEIICTB 3aIUTh HTHPOPMALINH;



- P OTCYTCTBHH YTBEPKICHHBIX OPTaHU3AIMOHHBIX IOKYMEHTOB O TOPSJIKE
AKCILTyaTaluy HHPOPMAITMOHHON CHCTEMBI IEPCOHAIBHBIX TAHHBIX.

3.8. OOpaboTka nEepCOHANBHBIX JAaHHBIX O€3 WCIOJIL30BAHUS CPEJICTB
aBTOMaTH3aluu (Jajee - HEaBTOMATH3UpPOBaHHAs 00pabOTKa MEepPCOHATBHBIX
JTAHHBIX) MOKET OCYIIECTBISATHCSA B BUJE JOKYMEHTOB Ha OYMaKHBIX HOCUTENSIX U B
NeKTpOHHOM BujJe ((ainbl, 0a3pl OaHHBIX) HAa DJIEKTPOHHBIX HOCHUTEISAX
uHopManuu.

3.9. Ilpm HeaBTOMATHU3UPOBAHHON O0O0paOOTKE PpA3NHYHBIX KATETOPHI
MEPCOHANBHBIX JaHHBIX JOJDKEH WCTOIb30BaThCsl OTAEIBHBIN MaTepuaabHbIN
HOCHTEIb JIJIS1 K&KIO0W KaTEeTOPHH MePCOHATHHBIX TAHHBIX.

3.10. Tlpm HeaBTOMAaTH3MPOBAHHONH O0OpPaOOTKE NEPCOHATBHBIX JAHHBIX Ha
OyMa’KHBIX HOCUTEIISX:

— HE JoIycKaeTcs (uKcarus Ha OTHOM OyMa)XHOM HOCHUTEIE TIePCOHATBHBIX
JAHHBIX, TIeJI1 00paOOTKU KOTOPHIX 3aBEJIOMO HE COBMECTUMBI,

— TEpPCOHAIbHBIE JIaHHBIE JOJDKHBI 000COOIATHCA OT MHOM MH(MOpManuu, B
YaCTHOCTH TyTeM (HUKCAalMu WX Ha OTIACIbHBIX OYMaXHBIX HOCHUTETSAX, B
CHEIUATBHBIX pa3jieNiax Wik Ha moysix Gpopm (O1aHKOB);

— JIOKYMEHTBI, COJIepKalllne MepCOHANbHBIC TaHHbIE, (OPMUPYIOTCS B Jiea B
3aBUCUMOCTH OT TeJTH 00paOO0TKU MEPCOHABHBIX JTAHHBIX;

— Jema ¢ JIOKyMEHTaMH, COJACPIKAIIUMHU TEPCOHAIBHBIC TaHHBIC, JTOJDKHBI
UMETh BHYTPEHHUE OMHUCH JOKYMEHTOB C YKa3aHHUEM el 00pabOTKH M KaTeTOpUH
NEPCOHATBLHBIX JJAHHBIX.

3.12. Ilpm wuCnonb30BaHMM THIMOBBHIX (OPM JTOKYMEHTOB, XapakTep
uHbOpMAIIMK B KOTOPBIX TPENINONAaraeT WIH JOMyCKaeT BKIIOUEHHE B HHUX
NEPCOHATBHBIX JAHHBIX (fajgee - THUMOBBIE (OPMBI), TOJDKHBI COOIIOATHCS
CJIEYIOIIUE YCIOBHUS:

a) TtumoBas (GopMa WM CBSI3aHHBIE C HEW MOKYMEHTHI (MHCTPYKIIHS IO €€
3aMoOJHEHUI0, KapTOUKH, PEECTPhl M KYypPHAIbI) JOJKHBI COACP)KATh CBEICHUS O
eI  HEaBTOMAaTU3MPOBAHHOW  OOpaOOTKM  MEpPCOHANBHBIX  JAHHBIX, WM
(HaMMEHOBaHKE) U aJIpec omeparopa, pamMuwinio, UMsi, OTYECTBO U aJpec CyObheKTa
NEPCOHATBHBIX JIaHHBIX, WCTOYHUK TMIOJYYEHUS TEPCOHANBHBIX JAHHBIX, CPOKH
00pabOTKM TEPCOHANBHBIX JaHHBIX, IEepeYeHb [EWCTBUA C TEPCOHATHHBIMU
JTAHHBIMH, KOTOpbIE OyAyT COBEpIIATBCA B TMpolecce HX 0o0paboTKH, oOIee
OTIMCAaHHWE WCIOJIB3YEMBIX OINEPaTOpOM CIOCO00B 00pPabOTKH TEepCOHATBLHBIX
JTAHHBIX;

6) TtumoBas ¢dopma JOJDKHA MpeaycMaTpuBaTh I0JIE, B KOTOPOM CYOBEKT
NEPCOHATBHBIX JAHHBIX MOJET IIOCTaBUTh OTMETKY O CBOEM COIJIaCMM Ha
HEaBTOMATU3UPOBAaHHYI0  00pabOTKY  MEpPCOHANBHBIX  JAaHHBIX, -  TIpH
HEOOXOAUMOCTH TMOJYYCHHUS MUCHbMEHHOTO COTJIachsl Ha 00pabOTKy MepCcOHabHBIX
JTAHHBIX;

B) TuroBas opma J0JKHA ObITH COCTaBIIEHAa TAKUM 00Pa30M, YTOOBI KaXK IbIi
U3 CYOBEKTOB TIEPCOHANBHBIX JIaHHBIX, COJEPKAIIUXCSI B JOKYMEHTE, HUMEN
BO3MOXHOCTh ~ O3HAKOMUTBCA  CO  CBOMMH  NEPCOHAIBHBIMU  JAHHBIMH,
coJiepKallMMKCS B JOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX HMHTEPECOB HMHBIX
CyOBEKTOB MEPCOHANIBHBIX JIAHHBIX;



r) tumnoBas  (GopMa  JOJDKHA ~— MCKIOYaTh  OObEIMHEHHE  TOJIeH,
MpPEeTHA3HAYCHHBIX [IJI1 BHECEHUS TIEPCOHANBHBIX JAaHHBIX, IETH 00paboTKH
KOTOPBIX 3aBEJJOMO HE COBMECTHUMEI.

3.13. HeaBromaTuszupoBaHHass 00pabOTKa TEPCOHANBHBIX JJTAHHBIX B
AIIEKTPOHHOM BHJIE€ OCYIIECTBISETCS Ha BHEIIHUX DSJEKTPOHHBIX HOCHTEISAX
uHpopMauu.

3.14. Tlpu OTCYTCTBUU TEXHOJIOTUYECKON BOSMOKHOCTH OCYIIECTBICHUS
HEABTOMATU3UPOBAHHON 00PaOOTKM MEPCOHATBHBIX JAaHHBIX B JJICKTPOHHOM BHJIC
Ha BHENTHUX HOCHUTESX MHPOPMAIMH HEOOXOIUMO MPUHUMATh OPTaHU3aIMOHHBIC
(oxpana mnomenieHUN) M TEXHUYECKUE Mephbl (YCTaHOBKA CEepTUDUIMPOBAHHBIX
CpEJICTB 3alUTHI nHpOpMaLINH), HCKJTIOYAIOIINE BO3MO>XKHOCTh
HECAaHKIIMOHWPOBAHHOTO JIOCTYyMa K MEPCOHATBHBIM JAHHBIM JIUII, HE JOMYIICHHBIX
K UX 00paboTkKe.

3.15. DnexkTpoHHBICE HOCHTETW HH(POpPMAIMH, COIEpIKAIIUE TEPCOHATHHBIC
JTaHHBIC, YYUTHIBAIOTCS B KypHAJIE y4eTa JIEKTPOHHBIX HOCUTENICH MEePCOHATBHBIX
JTAHHBIX.

3.16. K xaxagomy 53JIE€KTPOHHOMY HOCHUTENO0 odopmisieTcss onuch (aiios,
COJIep KAIMXCSl Ha HEM, C YKa3aHWEM Iesin 00paOOTKH M KaTETOPUU MEPCOHAITBHBIX
JTAHHBIX.

3.17. Tlpu HECOBMECTHMOCTH IIeJeil HEaBTOMAaTHU3MPOBAHHOW 00pabOTKH
NEPCOHATBHBIX JaHHBIX, 3a(UKCHPOBAHHBIX HAa OJHOM DJJIEKTPOHHOM HOCHUTEJE,
€CIM  DJIGKTPOHHBI  HOCHUTENIh HE TO3BOJSET OCYIIECTBISITH  00pabOTKY
NEPCOHATBHBIX JAHHBIX OTAETBHO OT JPYruX 3apUKCHUPOBAHHBIX HA TOM XKe
HOCHTEJIE TIEPCOHATBHBIX JIAHHBIX, JOJHKHBI OBITH TIPUHATHI MEPHI TIO 00ECIICYEHUTO
pa3zenbHOo 00padOTKH MEPCOHATBHBIX JAHHBIX, B YACTHOCTH:

a) Tmpu  HEOOXOMWMOCTH  HCIOJIb30BaHUS WM PacIpOCTPaHCHUS
OTIPEJICTICHHBIX TEPCOHATBHBIX JTaHHBIX OTAEIHHO OT HAXOASIIMXCS Ha TOM XKe
MaTEepPHAIbHOM HOCUTEJIE JPYrUX TMEPCOHANBHBIX JAaHHBIX OCYIIECTBISCTCS
KONUPOBAHKUE TEPCOHANBHBIX JAHHBIX, MOJJICKAINUX PACTPOCTPAHCHUIO WIIH
UCIIOJIb30BaHUIO, CIIOCOOOM, HCKJIIOYAIONIUM  OJHOBPEMEHHOE KOMHPOBAHHE
NEPCOHATBHBIX JAHHBIX, HE MOJUICKANTUX PACTIPOCTPAHEHUIO U WCIIOJIH30BAHUIO, H
UCTIONIb3YyeTCs (PacpOCTPAHSIETCs) KOMHS IEPCOHATBHBIX TAHHBIX;

0) mpu HEOOXOAWMMOCTH  YHHUYTOXXCHHUS  WJIM  OJIOKMPOBAHUS  YaCTH
NEPCOHATBHBIX JTAHHBIX YHUUYTOXKAETCS WM OJIOKUPYETCS MaTepUAIbHBIM HOCUTEIb
C TpenBapUTEIbHBIM KOMUPOBAHMEM CBEJICHUN, HE MOMJICKAIINX YHUUYTOKEHUIO
Wi OJIOKUPOBAHUIO, CIIOCOOOM, HCKIIOYAIOIIUM OJHOBPEMEHHOE KOTHMPOBAHUE
NIEPCOHATBHBIX JAHHBIX, TOAJIEKAIINX YHUUYTOXKESHHUIO WIH OJJOKUPOBAHUIO.

3.18. JlokymMeHTHI ¥ BHEIIHHE OJJEKTPOHHBIE HOCHUTEIN WHOOPMAIINH,
colepKaliue TIEepPCOHANbHbIE JaHHbIE, JOJKHBI XPAaHUTBCS B  CIYXKEOHBIX
MOMEIIEHUSIX B HAJIEKHO 3alMpPAEMbIX U OleyaThiBaeMbIX mkadax (ceitdax). [pu
TOM JIOJDKHBI OBITh CO3/IaHBl HAJUICKAIME YCIOBUSA, OOECIEYHBAIONIUE UX
COXPaHHOCTb.

3.19 YHuuTokeHre WK 00€3TMYMBAHUE YaCTH MEPCOHATBHBIX JaHHBIX, €CIIH
ATO JOMYCKAeTCs MaTEPHUAIbHBIM HOCHUTEJIEM, MOXKET IMPOU3BOIUTHCS CIOCOOOM,
UCKJTIOYAIONIMM  JaJIbHEeHIyl0 00pabOTKy JTHX NEPCOHAJIBHBIX JaHHBIX C



COXpaHEHHEM BO3MOXKHOCTU OOpaOOTKM HHBIX JaHHBIX, 3a()UKCUPOBAHHBIX Ha
MaTepuaibHOM Hocutene (yaaleHue, BhIMapbIBaHUE).

3.20. IlepcoHanbHbIC IaHHBIE MOTYT XPaHUTHCI B OyMaXHOM © (WIJIH)
AJEKTPOHHOM BHJE IEHTPAIU30BAaHHO WA B COOTBETCTBYIOUIMX OTIEIaX C
cOOJII0ICHUEM TPEAYyCMOTPEHHBIX HOPMATHUBHO-TIPAaBOBBIMH akTaMu Poccuiickoit
®denepanuu Mep MO 3alUTE NEPCOHANBHBIX JaHHBIX.

3.21. IlpaBo Ha 00pabOTKy TMEpPCOHATBHBIX JAHHBIX MPEAOCTABISACTCS
paboTHUKAM OTAENIOB M (WJIH) JOJKHOCTHBIM JIMIIaM, ompeeiacHHpIM [lomoxxeHnem
00 o00paboTke © 3alUTe TMEPCOHANBHBIX JAHHBIX, PACHOPSAAUTEIHLHBIMU
JOKYMEHTaMH ¥ HHBIMU MTMCbMEHHBIMU yKa3aHusiMu OrepaTopa.

[lepcoHanbHbIC MaHHBIC 3AIMUINAIOTCS OT HECAHKIIMOHMPOBAHHOTO JOCTyNa B
COOTBETCTBHUM C HOPMAaTHUBHO-NIPaBOBbIMH akTtamu Pocculickon ®enepanuu,
HOPMAaTUBHO-PACTIOPSAIUTETFHBIMA aKTaMU M PEKOMEHJANUAMH PETYIUPYIOINX
OpraHoOB B 001aCTH 3aIIUTHI HH()OPMAITNH, a TAKXKE YTBEPKICHHBIMU PETIIAMEHTAMH
n uHCTpYyKuusMu Orneparopa.

[IpaBo nocTymna K MepcoOHaIbHBIM JaHHBIM 00YYalOIIerocs UMEIOT:

—  JTUPEKTOp;

—  3aMECTHUTEIb JUPEKTOpa (B paMKax CBOMX JTOJDKHOCTHBIX O0S3aHHOCTEH );
—  CICUHATUCT MO KaJpam;

- oyxranrep Komnemxka,

—  Bpau/mMeapalbOTHHK;

— paboTHUK CeKTopa nHpOpMATH3AINH, OCYILECTBIISIOLIHI
aIMUHUCTpUpOBaHUE UHGOPMAIIMOHHON crucTeMbl Komnemxa;

— 00yYarOIIHICs, HOCUTEIh JaHHBIX.

[IpaBo mocTyma K mepcoHATbHBIM JIaHHBIM Pa0OTHUKA UMEIOT:

— IUPEKTOP;

— 3aMECTHTENb JUPEKTOpa (B paMKax CBOMX JOKHOCTHBIX 00sS3aHHOCTEH );

— CIEIUATHCT 1O KaJapam;

— oyxrantep Komnemxka,;

— PYKOBOJUTENH OTAENOB (TOJHKO K TMEPCOHAIBHBIM JIaHHBIM PaOOTHHKOB
oTaena);

— paOOTHHK CeKTopa uH(OpMaTH3AIINH, OCYIIECTRIISTIOLTAM
aIMUHHUCTPUpPOBaHKE MHGOPMAIIMOHHON cucTeMbl Kosutemka;

— paOOTHUK, HOCUTEIb JIAHHBIX.

[To mucekmMeHnHOMY 3asBlIeHHIO paboTonaTens 00s13aH B CPOK HE MO3JIHEE Tpex
JTHEN CcOo JHS MOJAa4M 3asiBICHHS BBIJATh €My KOMUU JOKYMEHTOB, CBA3aHHBIX C €T0
paboToil (komuu MpuKaza o mpruemMe Ha padoTy, IPUKA30B O MEPEBOJAX Ha JAPYTYIO
paboTy, mpukaza 00 YBOJBHEHHH C PaOOTHI; BBIMUCKH W3 TPYAOBOM KHIKKH,
CIIpaBKH O 3apabOTHOM IuTaTe, Mmepuoje padoThl y JAHHOTO padoTomarens U Ip.).
Komuu nokyMeHTOB, CBSI3aHHBIX C paOOTOMN, TOHKHBI OBITh 3aBEPEHBI HAIJIEKAIIUM
00pa3oM U IPETOCTABISITHCS PAOOTHUKY O€3BO3ME3THO.

3.22. JlocTyn K nmepcoHaJbHBIM JJaHHBIM paboTHUKA He n3 Koiemkaa UMEoT:

— TocynmapcTBeHHbIE Opranbl B COOTBETCTBMM C HANpPaBICHUSIMHU HX
NeSTEIBHOCTH:

— JlemaprameHT oOpa3oBaHus ropoaa MOCKBHI,



— HaJIOTOBbIE MHCIIEKIINH;

— MPaBOOXPAHUTENIHLHBIE OPraHbl;

— Oprasbl CTaTUCTHKU;

— CTpaxoBbI€ areHTCTBA;

— BOGHKOMATHI;

— Oprasbl COIMAILHOIO CTPAXOBAHMUS;

— TICHCHUOHHBIC (POH/IBI;

— THOoApa3JeNeHUs MyHUIIMTIATbHBIX OPraHOB yIPaBICHUS.

— JIpyrue opraHuzanuu (CBEIEHHUsS O padoTaroleM COTPYJHUKE WIH YXKe
YBOJIECHHOM MOTYT OBITh MpPEAOCTAaBIEHbI JAPYrol OpraHU3alUud TOJIBKO C
MMCbMEHHOTO 3ampoca Ha OJIaHKE OpraHu3alliy C NPUIIOKEHUEM KOMUU 3asiBIICHUS
paboTHUKA).

— POJICTBEHHUKH U YJIEHBI ceMell (IepCOHANIbHbIE JaHHBIE COTPYIHUKA MOTYT
OBITb MPENOCTABICHBl POJCTBEHHUKAM WM YJIEHAM €ro CEeMbU TOJBKO C
MHCbMEHHOTO Pa3pelICHUs] CaMOT0 COTPY/THHUKA).

3.23. llpu mnepemaye [aHHBIX JIMI[A, MMEIOIIME NPaBO JOCTyma K
MEePCOHATBHBIM JAHHBIM PA0OTHHUKA UM 00YYaIOIIEeTrocs 00s3aHbl:

— MpEeaynpelnuTh JUll, MOJYy4alolUX JaHHYI0 UHPOPMAIHUI0 O TOM, UYTO ATH
JTAHHBIE MOTYT OBITh UCIIOJTL30BAHBI JIUIIB B LETSAX, JIJIT KOTOPBIX OHU COOOIIICHBI;

— moTpedoBaTh OT ATUX JHI] MHUCBMEHHOE TIOJTBEPKIACHUE COOIIOICHUS
3TOrO yCJIOBHS.

4. MPUHIUIIBI OBPABOTKHN NNEPCOHAJIbBHBIX JAHHBIX

4.1. OGpaboTka MEePCOHAIBHBIX JAHHBIX PAOOTHUKOB BKIIOYAET B ce0s HX
MOJIy4eHHEe, XpaHEeHHEe, KOMOWHHMpOBaHWE, Mepeaady, a TaKkKe aKTyaln3allulo,
OJIOKMpOBaHUE, 3aITUTY, YHUUTOKCHUE.

4.2. Tlonydyenue, XxpaHeHne, KOMOMHUPOBAaHHE, Mepeaada Wik J000e Ipyroe
UCIIOJIb30BaHUE TIEPCOHATBHBIX JIaHHBIX PAOOTHUKA MOXKET OCYIIEeCTBISATHCS
UCKITIOYUTEIFHO B IedsIX oOecreueHus COONIO/IEHNsS 3aKOHOB U HMHBIX
HOPMATHBHBIX TPABOBBIX AaKTOB, COJEUCTBUA PAaOOTHUKAM B TPYJAOYCTPOMCTBE,
oOy4eHHH ¥ TPOABMKEHUU TO CIIyx)0e, oOecredeHus JUYHON Oe30macHOCTH
pabOTHUKOB, KOHTPOJII KOJWYECTBA M KauecTBa BBINIOJNHSAEMOW pabOThl U
oOecrnievueHns COXpPAaHHOCTH UMYIIIECTBA.

4.3. Bce nepcoHasbHBIE JaHHBIE PAaOOTHHKA IMOJTyYaloTCsl Y Hero camoro. Ecim
NepCOHANIbHBIC JaHHBIE pPAaOOTHHKA BO3MOXKHO IIOJIYYHTHh TOJBKO Yy TPEThEH
CTOPOHBI, TO PaOOTHUK IOJDKEH OBITH YBEAOMJICH 00 3TOM 3apaHee U OT HEro
JOJDKHO OBITH TIOJYYEHO MHUCBMEHHOE coryiacue. PaboTomaTenb JOKEH COOOIIUTh
pabOTHUKY O TeNsIX, MNpEeAroaraéMbiX HCTOYHHKAX M CII0OCO0aX TIONydeHUs
NEPCOHANBHBIX JIAaHHBIX, a TaKkKe O XapakTepe TOJUICKAIINX ITOJYICHHIO
NEPCOHANBHBIX JaHHBIX M IOCIEJCTBUSAX OTKa3a pabOTHUKA JaTh MHCBMEHHOE
coryiacue Ha UX MOJydeHHeE.

4.4, He pnomyckaercss moyiydeHHe M 00paboTKa TEPCOHANBHBIX JaHHBIX
paboOTHHKA O €ro TOJUTHYECKUX, PEIWTHO3HBIX W WHBIX YOCKICHHSIX W YaCTHOU
KU3HU, a TaKKe€ O €ro WICHCTBE B OOINECTBEHHBIX OOBEIMHCHUSX WU €Tro



MpoCOIO3HON NIESITENBHOCTH, 32 HCKIIOYEHUEM CIy4aeB, MPEeIyCMOTPEHHBIX
3aKOHOJaTelIbcTBOM Poccuiickoit denepannm.

4.5. Ilpu mpuHATHH pENIEHUH OTHOCHUTEIIbHO PAaOOTHHKA HAa OCHOBAHHUH €ro
MEPCOHAIBHBIX JAHHBIX HE JIOMYCKAETCS HUCIOIb30BAHUE JAHHBIX, MOJIYYEHHBIX
UCKIIIOYUTEIRHO B pe3ylbTaTe€ WX aBTOMATU3UPOBAHHOM 0OpaOOTKH WU
AIEKTPOHHOTO MOJTYYEHHUS.

4.6. B cmydasx, HETMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIOBBIX
OTHOIICHUM, BO3MOXHO TOJIydeHHEe U 00paboTKa JaHHBIX O YacTHOM KU3HU
pabOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIACHSI.

4.7. 3amuTa NEpPCOHANbHBIX JAHHBIX PaOOTHUKOB OT HEMPABOMEPHOTO UX
MCIIOJIb30BaHUs UK yTpaThl oOecrieunBaeTcsa PaboTogaTenem 3a cUeT ero CpeicTB.

4.8. TlakeT aHKETHO - OWOrpaUYECKUX M XapPaKTEPU3YIOIIUX MATepUaATIOB
(manmee maket) paboTHHKA (popMUpYyETCA MOcie U3AaHus MpUKa3a O ero mpueMe Ha
pabory.

4.9. Tlaketr 00s3aTeNBHO CONEPKUT JIMUHYIO KapTOdky ¢dopmbl T2, a Takxke
MOXKET COJIepkaTh JOKYMEHTHI, COJIep Kalllie MepCOHAIbHbIE JaHHble pa0OTHUKA, B
TIOPSZIKE, OTPAKAIOIIEM MPOIIeCC MprueMa Ha paboTy:

— 3asBIEHUE O MpUeMe Ha paboTy;

— aHKeTa;

— XapaKTepHCTUKA-PEKOMEHIAINS;

— pe3ynbTaT MEIUIIMHCKOTO OOCJEAOBaHHWS Ha TPEIMET TOAHOCTH K
OCYIIECTBJICHHUIO TPYJOBBIX 00S13aHHOCTEHH;

— Komusi IMpUKaza O npuemMe Ha paboTy; pacnucka padOTHUKA 00
O03HAaKOMJICHUM C JIOKYyMEHTAaMH OpraHu3alli¥, YCTAaHAaBIMBAIOIINMU MOPSIAOK
00pabOTKH TMEepCOHANBHBIX JaHHBIX PAOOTHUKOB, a Takke 00 ero mpaBax H
00S13aHHOCTSIX B 9TOM 00JaCTH.

4.10. JIuuHBIi JUCTOK MO Yy4YeTy KaapoB (Janee - aHKeTa) SBISICTCS
JOKYyMEHTOM  IIaKeTa, MPEACTABIAIOIMUM CcOOOH TMEepedeHb BOMPOCOB O
onorpaduueckux MaHHBIX paOOTHHMKA, €r0 OOpa30BaHWM, BHITIOJHIEMOW padoTe ¢
Hayaja TPyJOBOU AeSTEIbHOCTH, CEMEMHOM TOJIOKEHUN, MECTE MPOIUCKU WU
NPOXUBAHUA U T.II.

AHKeTa 3amogHsAeTcss padOTHUKOM CaMOCTOSITENBHO TIpH 0OPMIICHUN TIpreMa
Ha pabory. [Ipu 3anmotHEHUU aHKETHI paOOTHHUK JOJDKEH 3aIlOIHATH BCe €€ rpadpsl,
HAa BCE BOINPOCHl JaBaTh IIOJHBIE OTBETHI, HE JOMYCKaTh HCIHPABICHUN WIH
3aUepKUBAaHUS, MPOYEPKOB, IMOMAPOK, B CTPOTOM COOTBETCTBUU C 3aMHCIMHU,
KOTOPBIE€ COJEPIKATCA B €T0 JINYHBIX JOKYMEHTAX.

B rpade "bmmxaiiimue poacTBEHHUKH' TEPEUUCISIOTCS BCE WICHBI CEMbH
paboOTHHKA C yKa3aHHWEM CTENEeHH POJCTBa (OTEl, MaTb, MYX, *E€Ha, ChIH, J0Yb,
ponHbie OpaT M cecTpa), Jajee TMEePEeUUCsioTcs ONM3KHE POJICTBEHHHKH,
MIPOXKUBAIOIINE COBMECTHO C PAOOTHUKOM. YKa3bIBatOTCS (haMuivs, UMs, OTYECTBO
U JIaTa POXKJICHUS KaXKJI0TO WICHA CEMbH.

4.11. Ilpu 3anoJHEHWHU AaHKEThl W JIMYHOM KapTOUKU T2 HCHOJB3YIOTCS
CJIeIYIOIINE TOKYMEHTHI:

— TacmopT;

— TpPy/AOBask KHUXKKA;

— BOCHHBIN OUJIET;
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— JOKYMEHTHI 00 00pa30oBaHNH;

— JOKYMEHTHI O PUCBOCHUU YUYEHOU CTETIEHU, YUEHOTO 3BAHUSI.

[lakeT mOMONHSETCSs Ha NPOTHKEHUHM BCEH TPYIOBOW  JIESITEIBHOCTH
paboTtHuka. MI3MeHeHus, BHOCUMbIE B KapTOUKy T2, JOJKHBI OBITh MOJTBEPK/ICHBI
COOTBETCTBYIOIIUMU JOKYMEHTAMH.

4.12. CroenuaaucT MO KajapaM, OTBETCTBEHHBIM 3a JOKYMEHTAIIHOHHOE
oOecrieueHUE KaJApOBOW MESTEIBHOCTH, MPUHUMAET OT PaOOTHUKA JOKYMEHTHI,
MPOBEPSIET MOJHOTY WX 3aMOJIHEHUS W MPABUIBHOCTh YKa3bIBA€MbIX CBEJCHUU B
COOTBETCTBUHU C MPEIbIABICHHBIMU JOKYMEHTAMH.

4.13. Tlom GioOKMpOBaHWEM TEPCOHAIBHBIX JAHHBIX TMOHUMAETCS BPEMEHHOE
MpeKpallleHne omnepanuuu 1o HuX o00pabdoTke 10 TpeboBaHUIO CyObeKTa
MEPCOHANBHBIX JAHHBIX MPHU BBISIBICHUM UM HEJOCTOBEPHOCTH 00padaThIBa€MbIX
CBEJICHUI WJIM HEITPABOMEPHBIX AEHCTBUH B OTHOLIEHUH €TO TAHHBIX.

4.14. Tlpu o0OpabOoTKe NEPCOHAIBHBIX JAaHHBIX paboTHUKOB PaboTomarenn
BIIPAaBE OMPEAEIISAThH CIIOCOOBI 0OPAOOTKH, JOKYMEHTUPOBAHUS, XPAHEHUS U 3aLUTHI
MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB Ha 0aze COBPEMEHHBIX HH(OPMALMOHHBIX
TE€XHOJIOTHH.

15. OOpaboTka TIONYYEHHBIX B YCTAaHOBICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickonn ®enepauuu ciaydasx IEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCA
OpraHaMy IPOKYpaTyphl B CBS3U C OCYILECTBICHUEM UMH MPOKYPOPCKOro HAA30pA.

5. ITPABA U OBA3AHHOCTU PABOTHUKA B HEJAX
OBECHEYEHUSA 3ALHIUTHI NIEPCOHAJIBHBIX JAHHBIX

5.1. PaGoTHuUK 00s13aH:

— mepenaBaTh PaboTogaTento KOMIIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
NEPCOHANBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAaHOBJIEH TpyHOBBIM KOJIEKCOM
Poccuiickoit @enepannu;

— CBOEBpeMEHHO cooOmars Pabotomaremo 00 HW3MEHEHHMHM  CBOMX
NEPCOHAIBHBIX TAHHBIX.

5.2. PaGOTHHKHM UMEIOT TIPABO HA:

- TIOJIHYIO0 MH(MOPMAIMI0 O CBOMX IMEPCOHANBHBIX JAHHBIX U 00pabOTKe ATUX
JAHHBIX; CBOOOJHBIN OECIIaTHBIA JOCTYN K JIMYHBIM TIE€PCOHAJIBHBIM JIaHHBIM,
BKJIFOYAsl TIPaBO Ha MOJyYCHUE KOMHM JT000H 3aIuCcH, COAepIKalleh MmepcoHaIbHbIe
NAHHbIE, 33 MWCKJIIOUYEHHUEM CIIy4yaeB, IMPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccwuiickoit @enepannu;

— ONpEAEJICHUE CBOUX NpPEACTaBUTENEH ISl 3alllUThl CBOMX IMEPCOHAIBHBIX
JNAHHBIX;

— JOCTYIl K OTHOCSIIMMCA K HUM MEAULWHCKUM [aHHBIM C TIOMOIIbBIO
MEIUIIMHCKOTO CIIEIUATINCTA 10 CBOEMY BBIOODY;

— TpeOoBaHUE 00 MCKIIOUECHUU WM WCIPABICHWW HEBEPHBIX, WIIM HETOJIHBIX
NEPCOHAJBHBIX JaHHBIX, a TakXKe JJaHHBIX, OOpaOOTaHHBIX C HapyIICHUEM
TpeboBanuii  TpymoBoro komekca Poccuiickoit deneparuu WX UHOTO
denepanbHoro 3akona. [lpm orkaze PaboTomartenss MCKIIOYUTH WM HUCIPABUTH
nepcoHajJbHbIe JaHHBIE PAaOOTHUKA OH MMEET MPaBO 3asiBUTh B MMUCbMEHHOU dopme
PaGoTonaTento o cBoeM HECOINIACHMHM C COOTBETCTBYIONIMM OOOCHOBAaHHMEM TaKOIO
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Hecornacusi. llepcoHalibHbIE JaHHBIE OIIEHOYHOTO XapakTepa paOOTHUK HMEET
MPaBo JOMOJHUTD 3asBJICHUEM, BHIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUSL;

— TpeboBaHue 00 u3BenieHuu Paboroaarenem Bcex JHl, KOTOPbIM paHee ObLIn
COOOIIEHbI HEBEPHBIE WJIM HETOJIHbIEC NEPCOHATbHBIE TaHHbIE pabOTHUKA, 000 BCEX
MPOU3BEICHHBIX B HUX UCKIIOUCHUSIX, UCIIPABICHUAX WU JOTIOJHECHUSX;

— 00’KaJIoBaHKE B CyJIe JIIOOBIX HEMPABOMEPHBIX NEUCTBUN WK Oe31eiCTBUN
paboToaarens npu 00pabOTKe U 3alUTE €r0 NEPCOHANBHBIX JAHHBIX.

6. IPABA U OBSI3AHHOCTU OIIEPATOPA NIEPCOHAJIBHBIX
JAHHBIX

6.1. OGsa3aHHOCTH onepaTopa Mpu cOOpe MePCOHATBHBIX TaHHBIX:

— mpu cOOpe TNEpPCOHANBbHBIX JAHHBIX OMNEpaTop 00s3aH MPEeAOCTaABUTH
CyOBEeKTy  MEpCOHANbHBIX  JIaHHBIX 1O  €ro  mnpocrkde  uHPOpMAalHIO,
MPEeNyCMOTPEHHYIO 4acThio 7 cTatbu 14 denepalibHOTO 3aKOHA.

— €CIU TMPEOCTaBIICHHE MEPCOHAIbHBIX JAHHBIX SIBISIETCS OOA3aTEIbHBIM B
COOTBETCTBHH C (herepanibHBIM 3aKOHOM, OInepaTop 00si3aH Pa3bsCHUTH CYOBEKTY
MEPCOHANBHBIX JAHHBIX IOPUJIMYECKUE TIOCJIEACTBUSL OTKa3a MPEJOCTABUTh €ro
MepCOHAIbHBIE TaHHBIE.

— €CIU TEepCOHAJbHbIE JIaHHBIE TOJYYEHbl HE OT CYObEKTa MEPCOHAIBHBIX
JAHHBIX, ONEPaTOp, 32 UCKIIOUEHUEM CIy4aeB, MPElyCMOTPEHHBIX YaCThIO 4 CTaTbU
denepanbHOrO 3aKOHA.

Jlo Hauana oOpaOOTKU TAKUX IMEPCOHAIBHBIX JTaHHBIX O00S3aH MPEIOCTaBUTH
CyOBEKTY IEPCOHATBHBIX JAHHBIX CIEAYIONIYI0 HH()OPMAITHIO:

— HauMeHOBaHUE 00 GaMuius, UMs, OTYECTBO U aJpec OMNepaTopa WU €ro
MIpEeACTaBUTEIS;

— 1eab 00pabOTKH MEPCOHANBHBIX JAHHBIX U €€ IIPABOBOE OCHOBAHUE;

— TMpeAnoJiaraeMble MOJb30BATENN NEPCOHATBHBIX JAHHBIX;

— ycraHOBJeHHBIE HacTosmuM DenepanbHBIM 3aKOHOM TMpaBa CyOBEKTa
MEPCOHAIBHBIX JIAHHBIX;

— HCTOYHUK MOJYYEHUS NEPCOHATBHBIX TaHHBIX.

Omnepatop ocBoOOXkmaeTcss OT OOS3aHHOCTH  MPEAOCTABUTH  CYOBEKTY
MEPCOHANBHBIX JAaHHBIX CBEJCHHS, MPEAYCMOTPEHHBIE YacThl0 3  CTaThH
denepanbHOTO 3aKOHA, B CIyYasx, €CJIU:

— CyOBEKT MEepCOHANIBHBIX JIAHHBIX YBEJIOMIICH 00 OCYIIECTBICHUU 00pabOTKH
€r0 MEePCOHATBHBIX JAHHBIX COOTBETCTBYIOIIUM OIIEPATOPOM;

— TIEpCOHAJbHBIE  JIAHHBIE  TIOJYYEHBl  OMEPaTOPOM Ha  OCHOBAaHUU
benepalbHOTO 3aKOHA WJIM B CBSI3U C MUCIIOJIHEHHEM JIOTOBOPA, CTOPOHOM KOTOPOTO
00 BBITOJONPHOOpPETATENIEM HIIM TIOPYIUTEIEM, 10 KOTOPOMY SIBIISICTCS CYOBEKT
MEPCOHANBHBIX TAHHBIX;

— TepcOoHaJbHBIE  JaHHBIE  CJAENAaHbl  OOIIENOCTYNMHBIMU  CYOBEKTOM
MEPCOHATBHBIX JJAHHBIX WM MOJYyYEHbI U3 00IEeJOCTYITHOTO UCTOYHHUKA,

— omepaTop OCYHIECTBISiET O00pabOTKy TEPCOHANbHBIX JAHHBIX IS
CTATUCTHUYECKUX WM WHBIX HCCIEAOBATEIIbCKUX LeNeH, g OCYIIEeCTBICHUS
npodeccroHaIbHON AEATEIbHOCTH KYpPHAINCTA JIMOO HAYIHOU, JTUTEPATyPHOU WITU
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WHOW TBOPYECKON MJEATENBHOCTH, €CIM NpPU 3TOM HE HAPYIIAKOTCS IMpaBa H
3aKOHHBIE UHTEPECHI CyObEKTa MEPCOHATBHBIX TAHHBIX;

— TpeAoCTaBlI€HUE  CYOBEKTy  TEPCOHANBHBIX  JAHHBIX  CBEACHUM,
MPEIYyCMOTPEHHBIX YACThIO 3 HACTOAILIECH CTAaThbW, HAPYLIAET MPAaBa W 3aKOHHBIC
MHTEPECHI TPETHUX JIULL.

7. TIPABA U OBSI3AHHOCTU PABOTHUKOB OIIEPATOPA

7.1. PaGotHuku OmnepaTopa, HUMEIOUIME TOCTYN K MEPCOHAIBHBIM JaHHBIM
oOyyaroierocs, 00si3aHbI:

— He coo0IIaTh NepCOHANbHBIE JaHHBIE 00YyUYalOIIETocs TPETheil CTopoHe 0e3
MUCbMEHHOTO COTJIaCHs OJIHOTO M3 POAUTENEH (3aKOHHOTO MPE/ICTaABUTENS ), CAMOTO
yyamierocss 18 jer, kpome ciaydaeB, KOTJa B COOTBETCTBUU C (elepalbHBIMU
3aKOHAMH TAKOTO COTJIacHsi HE TpeOyeTcs;

— HCIOJb30BaTh MEPCOHANIbHBIC JaHHBIE 00YYArOUIErocs, MOJyUYeHHbIE TOJIbKO
OT HEro JUYHO WJIH C MUCBMEHHOTO COTJIACHsl OJHOT0 M3 POAMTENEH (3aKOHHOTO
MIPEJCTABUTEIIA ),

— o0ecneynTh 3alIUTy MEPCOHANBHBIX JaHHBIX OOYYalollerocs OT HuX
HEMPABOMEPHOI'O0 HCIOJb30BaHUSA WJIM YyTpaThl B TOPSAKE, YCTAHOBJIECHHOM
3aKOHOAATeILCTBOM Poccuiickon denepanuu;

— O3HAKOMHUTHb POJMUTENICH, caMoro ydamerocs 18 J1er, uiam 3aKOHHOTO
npeacTaButenss ¢ HactosmuMm llomoxeHneM W UX mpaBaMu, U OOSI3aHHOCTSIMU B
00J1aCTH 3alTUTHI TEPCOHAIBHBIX TAHHBIX, IO/ POCTIUCH;

— coOmogate TpeboBaHMe KOHGUIACHIIMATHLHOCTH, TMEPCOHATBHBIX JAaHHBIX
oOydJaromerocs;

— HUCKIIOYaTh WJIM UCIPAaBIATh MO MHUCBMEHHOMY TPEOOBAHUIO OJHOTO W3
poauTenel (3aKOHHOTO TIPEJCTAaBUTENA) caMoro ooOydaromierocs 18 et ero
HEJIOCTOBEPHBIC WJIM HEMOJIHBIE TMEPCOHAJbHbIE JaHHBbIE, a TAaKXE JaHHBIE,
oOpaboTaHHbIE C HAPYIICHHEM TPEOOBaHMI 3aKOHOAATEIIbCTBA;

— OrpaHWYMBaTH MEPCOHAIbHBIE JaHHbIE OOYYalolIerocs TMpU Iepeaaye
YIOJIHOMOYEHHBIM PAaOOTHHKAM IMPABOOXPAHUTENBHBIX OPraHOB MM paOOTHUKAM
opraHoB 0o0pa3oBaHUs TOJIBKO TOW HHQOpMalMen, KOTopas HEOO0Xoauma s
BBITIOJTHEHUSI YKa3aHHBIMH JTUTIAMU WX (YHKIIUCH;

— 3ampamuBaTh HHHOPMAIIHIO O COCTOSHUU 3I0POBbSI 00YUYAOIIETOCS TOIBKO
y poautenei (3aKOHHBIX MPEeJICTaBUTENE) caMOro yJalierocs B Bo3pacte 18 Jer;

— o0ecreuuTh 00y4aromEeMycsi WM OJHOMY W3 €ro poauTelield (3aKOHHOMY
MPEICTaBUTEN0) CBOOOAHBIA JOCTYN K €ro NEepCOHAJIbHBIM JIaHHBIM, BKIIIOYAs
IpaBO Ha TOJYYECHHE KOMHWH 000N 3amucH, COJAEpIKaIlled ero IEpPCOHAIBHBIC
JaHHBIC.

7.2. Oneparop o0s13aH 6€3BO3ME3THO MPEIOCTABUTH CYOBEKTY TMEPCOHATBHBIX
JAHHBIX WJIA €ro 3aKOHHOMY TMPEACTaBUTEII0 BO3MOXHOCTh O3HAKOMIICHHS C
NEPCOHATBPHBIMU  JAaHHBIMM OTHOCAIIMMHUCS K COOTBETCTBYIOLIEMY CYOBEKTY
NEPCOHATBHBIX JAaHHBIX, a TaKXKEe BHECTH B HHUX HEOOXOAMMbIE HW3MEHEHHS,
YHUYTOXHUTh WIJIA OJIOKMPOBATHh COOTBETCTBYIOIIME IE€PCOHANIbHBIE JJIaHHBIE TIO
NPEIOCTaBICHUU CYOBEKTOM TIEPCOHAIBHBIX JaHHBIX WJIM €ro 3aKOHHBIM
IpeICTaBUTENIEM CBEJEHUN, TOJATBEPKAAIONIUX, YTO TEPCOHAIbHbBIE JIaHHEIE,
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KOTOpbIE OTHOCATCS K COOTBETCTBYIOIIEMY CYOBEKTY M 00pabOTKY KOTOPBIX
OCYILIECTBIISIET Omneparop, SBJISIIOTCS HETOJTHBIMH, yCTapeBLINMH,
HEJIOCTOBEPHBIMYU, HE3aKOHHO MOJIYYCHHBIMU WJIU HE SIBJISIOTCS HEOOXOIMMBIMU
JUIsL 3asBJIeHHOM 1enu 00pa®oTku. O BHECEHHBIX W3MEHEHUSX M MPEINPUHSATHIX
Mepax OmnepaTop 00si3aH YBEAOMUTH CyObEKTa MEPCOHAIBHBIX JAHHBIX WJIH €T0
3aKOHHOTO MPEJCTABUTENSI U TPEThUX JUIl, KOTOPHIM MEPCOHANIbHBIEC TAHHBIE ATOTO
cyObeKTa ObUIH MEepeIaHbl.

7.3. B ciydae BBIIBICHUS HETPABOMEPHBIX JEUCTBUI C TMEPCOHATHHBIMHU
nanHbiMA  Oriepatop B CPOK HE MPEBBIMIAIONINN TPeX pabouux JHEW C JaThl TAKOTO
BBISIBIICHUSI, 00s3aH  YCTpaHUTh JOMYIEHHble HapyueHus. B  ciydae
HEBO3MOXXHOCTH YCTpaHEHUs JAOMYUIEHHBIX HapymieHud OnepaTtop B CpOK, HE
MPEBBIIAIONIMN TpeX pabouynx MAHEH C JaThl BBIABICHUS HENPABOMEPHOCTH
JNEUCTBUM C TEpPCOHAIBHBIMU JAHHBIMH, OOSI3aH YHUYTOXXKHUTH MEPCOHATbHBIE
nanuple. OO yCTpaHEHUW [IONMYIIEHHBIX HApPYIIEHUH WIH 00 YHUYTOKECHUU
MepCcoHaNbHBIX AaHHbIX Omnepatop 00s3aH YBEAOMHUTh CYOBEKTa MEPCOHATBHBIX
JAHHBIX WJIA €T0 3aKOHHOTO MPECTABUTENIS.

7.4. B cnydyae OT3bIBa CYOBEKTOM IME€PCOHAJBHBIX JAaHHBIX COIJIACHS Ha
00pabOTKy CBOMX MEPCOHANBHBIX JAaHHbIX Omnepatop o00si3aH MNPEKPATUTH
00paboTKy MepCOHATbHBIX JAHHBIX U YHHUUTOXUTh MEPCOHAJIbHBIC JIAHHBIE B CPOK,
HE MPEBBIIAIOIINN TpeX paboyux JHEW ¢ AaThl MOCTYIUICHUS YKa3aHHOTO OT3bIBA,
€CJIM MHOE HE MPEIyCMOTPEHO corjamieHueM Mexay OrnepaTopoM M CyOBEKTOM
MepCOHANbHBIX JaHHbIX. OO0 YHMUTOXKEHHHM MEPCOHANBHBIX AaHHBIX Omneparop
00s13aH YBEIOMUTh CyOBEKTa NEPCOHAIBHBIX JAHHBIX

7.5. Jluia, uMeroue JOCTyN K NEPCOHAIBHBIM JaHHBIM OOy4Yarollerocs, He B
mpaBe: Moyiy4yaTb U o0padaThiBaTh NEPCOHAIbHBIE JAHHBIE OOYYarOUIErocss O €ro
PEIUTHO3HBIX U MHBIX YOEXKICHUSIX, CEMEHHONW M JUYHOUN >KU3HU;, MPEAOCTABISThH
MepCOHaIbHBIE JaHHbIE O0YYAIOUUXCA B KOMMEPUECKUX 1IENISX.

8. 1O0CTYII K NEPCOHAJIBHBIM JAHHBIM

8.1. [IlepconaibHble [daHHBIE JOOPOBOJBHO TEPENAIOTCS  PAOOTHUKOM
HEMOCPEJICTBEHHO CIENHUATUCTY MO KaJapaM, HCKIIOYHTEIBHO ISl 00palOTKH |
UCTIOJIb30BaHMs B paboTe.

8.2. Buemmnuii nmoctyn. K umcily BHEHNIHHX MOTPEOUTENEH MMEepCOHATBHBIX
JTaHHBIX PAOOTHUKOB OTHOCSTCS:

— HAaJIOTOBBIC UHCIICKITUH;

— MPaBOOXPAHUTEIIHHBIC OPTaHbI,

— OpraHbl CTAaTHCTHKH,

— CTpaxoBbIC arcHTCTBA;

— BOCHKOMATBHI;

— OpraHbl COIMAILHOTO CTPAXOBAHUS;

— TIEHCHOHHBIE (DOH/IBI;

— TOApa3/eJCHIs] MyHUIMTTAILHBIX OPTaHOB YIIPABJICHHS.

8.3. BHYTPEHHUU NJOCTYVYIL
K pazpsgy morpeburteneil mepcoHANbHBIX NAHHBIX OTHOCSATCA PAOOTHUKH,
KOTOPBIM 3TH JIaHHbIE HEOOXOIUMBI JIJIs1 BHITIOJIHEHUSI IOJDKHOCTHBIX 00sI3aHHOCTEH:
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— PYKOBOAHTENH Y UpEKICHHUS;
— pabOTHUKH OyXrajnTepuu;
— PYKOBOAMTEIH OTAEIOB.

B otnmene xaapoB XpaHATCS JHYHBIE KapTOYKH PAOOTHUKOB, pabOTAIOMIMX B
HacTosmiee BpeMs. [ 3TOro UCMONb3YIOTCA CHEHaIbHO 000pyAOBaHHbIE HIKA(bI
WIN Ccei(pl, KOTOpble 3amuparoTcs. JIuuHbIE KapTOUKM pacroyiaraloTcsl B
anpaBUTHOM MOPSJIKE.

[locne yBONBHEHHS MAOKYMEHTBHI IO JHYHOMY COCTaBy TMEpenaloTcs Ha
XpaHEHHE B apXUB

9. IEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX PABOTHUKA

9.1. Ilpu mepenaye mepcoHaIbHBIX JAHHBIX paboTHUKA PaboTomarens HOKEeH
co0JII0aTh CleAyIOIINe TpeOOBaAHU

— HE CcO000IlaTh NEPCOHANbHBIE JaHHbIE PAOOTHHKA TPEThEeW CTOpoHE Oe3
NUCbMEHHOTO corjiacusi paOOTHUKA, 3a HUCKIIOYEHUEM CIIy4aeB, KOrja »3To
HEOOXOIMMO B TEJSIX MPEIYIPEKACHUS YIPO3bl KU3HHA U 3I0POBBIO pabOTHHUKA, a
TaKXe B JPYTUX CiydasX, NMPEeIyCMOTPEHHBIX TpyaoBbIM KoaekcoMm Poccuiickoi
denepanuu WM UHBIMA (peepaTbHBIMUA 3aKOHAMU;

— HEe coo0IaTh MEePCOHANBHBIE JaHHbIE PA0OTHUKA B KOMMEPUYECKHUX IIEIIIX
0e3 ero MUCbMEHHOTO COTJIACHS,

— OpeAYNpEeauTh JIHI, MOJY4YaloIIUX MEepPCOHAIbHbIE JaHHbIe pabOTHHKA, O
TOM, 4TO 3TH JIaHHBIE MOTYT OBITh UCIIOJIH30BAHBI JIMIIH B MEJSAX, ISl KOTOPBIX OHU
COOOIIeHBI, U TpeOOBaTh OT JTUX JIUIl MOATBEPKIECHUS TOTO, YTO ATO IMPABUIIO
cobmoneno. Jluia, momydaroniue MEepCOHANbHBIE JaHHbIE PAa0OTHHKA, OOS3aHBI
COOJI0IaTh PEKUM CEKPETHOCTH (KOH(PUACHIMATHHOCTH). JlaHHOE MOJIOKEHUE HE
pacmpocTpaHseTcsi Ha 00MEeH TEepCOHATbLHBIMHU JaHHBIMU PAOOTHUKOB B TOPSIKE,
YCTaHOBIIEHHOM TpynoBbIM KojekcoM Poccuiickorn ®Peaepani W WHBIMHU
dbenepaabHBIMU 3aKOHAMH,

— OCYHIIECTBJISITH ~ Tepefady  IEepPCOHANBHBIX  JIAHHBIX  pabOTHHKA B
COOTBETCTBHM ¢ HacTosmuM [lomoxeHueM, ¢ KOTOpPHIM PAOOTHUK JOKEH OBIThH
03HAaKOMJIEH MOJl POCIIHUCH;

— pa3pemiaTh JOCTYH K [EpPCOHAJIbHBIM JIaHHBIM pPaOOTHUKOB TOJIBKO
CIEUHAJIBHO YIOJHOMOYEHHBIM JIMIAM, [IPU 3TOM YKa3aHHbIE JIMLA JOJKHBI UMETh
IpaBO TMOJy4aTh TOJBKO T€ IIEPCOHAJbHBIE [aHHbIE pa0OTHUKA, KOTOpBIE
HEOOXOIMMBI /I BBITTOJIHEHHS] KOHKPETHBIX () YHKIIHIA;

— HEe 3ampamurBaTh WH(OpPMAIMI0O O COCTOSIHUM 3J0pPOBbS paOOTHHKA, 3a
UCKIIFOUEHUEM TE€X CBEJEHHI, KOTOpPBIE OTHOCSTCS K BOMPOCY O BO3MOMXKHOCTH
BBHITIOJIHCHUSI PAOOTHUKOM TPYAOBOM (PyHKITNH;

— mepelnaBaTh ~ MEPCOHANbHBIE  JIaHHbIE  paOOTHHKA  MPEICTABUTEISIM
pabOTHUKOB B TIOPSAKE, YCTAaHOBICHHOM TpyaoBbIM KojekcoMm Poccuiickoit
@denepaniun U WHBIMEA  (epepaTbHBIMM  3aKOHAMH, UM OTPAaHUYHMBATH ITY
UH(GOPMAIIMIO TOJBKO TEMHU TEPCOHAJIBHBIMHU JIAHHBIMU PaOOTHHKA, KOTOPHIE
HEOOXOIMMBI JIJI BBITIOJIHEHHS YKa3aHHBIMU MIPEICTABUTENSIMU UX () YHKIIHIA.
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