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1. IACHHOPT PABOYEN ITPOT'PAMMBbI YUEBHOM JUCIUILINHBI
OIl. 10 JOKYMEHTAIIMOHHOE OBECIIEYEHUME YIIPABJIEHUSA

1.1. Ob6sacTh NPpUMEHEHHUS TPOTPAMMBI

PabGouast mporpamma y4eOHOW AMCHUIUIMHBI sABJsieTcss yacThio mpumepHoit [ITICC3 B cooTBeTCTBHM C
®I'OC no cnenmansHoct 38.02.01 DxoHOMUKA M OyXTanTepCKHii yueT (110 OTpacism).
Pabowas mporpamma y4eOHOW AMCIUIUIMHBI MOXXET OBITh HCHOJB30BaHA B JOMOJHHUTEIHHOM

npodeccCuoHaIbHOM 00pa3oBaHMM (B MPOrpaMMax TMOBBIMICHUS KBATM(PUKAIMK W TEPEIOATOTOBKH) H
npoeCCHOHATFHON TTOATOTOBKE, I/Ie IPEAYCMOTPEH KypC MEHEIKMEHTA.

1.2. Mecto aucuuniaunsl B crpykrype IITIICC3:
JucnurniuHa BXOAUT B 001IenpodecCuoHaIbHbIN UK.
1.3. Ilesu ¥ 3a1a4u AUCHUILIUHBI — TPe0OBAHHUS K Pe3yJIbTATAM OCBOEHUS IMCHUIIMHBI:
B pesynbrare 0OCBOCHUS AUCHUIUIMHBI 00yJarOIIUICS TOKEH
3HATh:
- OCHOBHBIE HICTOUHUKHU MH(DOPMAIIUU U PECYPCHI IS peIIeHUs 3a/1a4;
- COAEPKaHUE aKTyaJIbHOM HOPMATUBHO-IIPABOBOU JOKYMEHTALUU;
- OCHOBHbIE (hOpMAThI NIEKTPOHHBIX JOKYMEHTOB, MCIIOJIb3YEMBIX B JOKYMEHTAI[MOHHOM O0€cle4eHUun
YIpPaBIEHUS;
- COBPEMEHHBIE CPEJCTBA U IPOrpaMMHOE 00ecrieueHre B IPOPeCCUOHATIBHOM 1A TEIbHOCTH;
- IpaBUJIa COCTABJICHUS U O(OPMIICHUS YIIPABICHYECKUX JOKYMEHTOB;
- IpaBUJIa OPraHU3ALUHU JOKYMEHTO000pOTa U CPOKH XPaHEHUS JOKYMEHTOB;
- IOHATHE TIEPBUYHON OYXralTepCcKoi TOKyMEHTALNH;
- BHyTtpeHHue OPJl, permameHTHpyromMe NOPSAOK COCTaBICHHs, XPAHEHHs M Iepefady B apXHB
MIEPBUYHBIX YUETHBIX JOKYMEHTOB.

yMeThb:
- QHAJIM3UPOBATH 33/1a4y U ONPEACIATH TAlbl peIICHMS;
- CTPYKTYpHPOBaTh MOTydaeMyto HH(popMannio, ohOpMIIITE Pe3yabTaThl IIOMCKA;
- OTIPE/ETATh aKTYyaJIbHOCTh HOPMAaTHUBHO-TIPABOBOM JIOKYMEHTAIIUH;
- 0bOpPMIIITH TOKYMEHTHI TIO MPO(eCCUOHATBLHON TeMaTHKE B COOTBETCTBHE ¢ HOpMAaTHBHOM 6a3oii IOV
- IPUMEHSATH CpeiCTBAa MH()OPMAITMOHHBIX TEXHOJIOTUH JUIsl pelieHHsI TPO(pECCUOHATBHBIX 3a/1a4;
- opopMIIATH IEHEKHBIE M KACCOBBIE IOKYMEHTHI, TOTOBUTH IS [IEPEAadYX B apXUB;
- OPraHN30BBIBATH JTOKYMEHTO00O0POT;
- pa3OupaTbcsi B HOMEHKIIATYPE JIeTT;
- o(hopMIIATH pe3yNbTaThl MPOBEIACHHBIX KOHTPOJBHBIX MEPONPHUSATHHA ITyTeM COCTAaBICHUS aKTOB U
CTIPaBOK.

B pesynbrare u3ydenus yueOHON JUCHUIUIMHBEL (GopMHpyroTes cienyromue komnereHmuu: OK 02,
OK 09, IIK 1.1 - 1.6, 2.1 - 2.5JIP 2,JIP4JIP7

1.4. IInanupyemMsble pe3yJbTaThl padouyell NPporpaMMbl BOCIIHTAHUS

@OopMyTUPOBKU JINYHOCTHBIX PE3yJbTaTOB YUHUTBHIBAIOT TpeOoBaHMs 3aKoHA B 4acTH (pOPMUPOBAHHS y
o0OyyaroIuXxcsl YyBCTBA MAaTPUOTHU3MA, IPAaXTAHCTBEHHOCTH, YBaXKCHUS K MaMsITH 3allUTHUKOB OTeuecTBa
u nojasuram I'epoeB OredecTBa, 3aKOHY M NPaBONOPSAIKY, YEIOBEKY TpyAa M CTaplIeMy MOKOJIEHHUIO,
B3aMMHOIO  YB&KEHHS, OEpEeKHOro OTHOUIEHHS K KYyJAbTypHOMY HAacleul0 U  TPaaULHIM
MHOTOHAIMOHATBHOTO Hapona Poccuiickoit dexeparuu, IpUposie U OKpYXKaloleh cpene, OEperKHOro
OTHOILIEHUS K 3[JJOPOBBIO, 3CTETUYECKUX YYBCTB U YBAKECHHSI K IEHHOCTSIM CEMBH.



JIMYHOCTHBIE Pe3yJibTAThI Kon JIMYHOCTHBIX
peajn3anuy NporpaMMbl BOCIIMTAHUSA pe3yJbTaTOB peaju3auuu
(Oeckpunmopul) NPorpaMMbl BOCIUTAHUS

[IposBastomuii aKTUBHYIO IrpaXkIaHCKYIO [IO3ULUIO,

JEMOHCTPUPYIOIIMN  MPUBEPKEHHOCTh  MPUHIMIAM  YECTHOCTH,

MNOPSIIOYHOCTH,  OTKPBITOCTH,  AKOHOMHYECKHM  aKTHBHBIM U

Y4aCTBYIOIIN I B CTYIEHYECKOM 51 TEPPUTOPHUATIEHOM JIP 2

CaMOYIIPaBIIEHUH, B TOM UYHCJI€ Ha YCIOBUSAX JOOPOBOJIYECTBA,
MPOAYKTUBHO B3aMMOJICUCTBYIOIIUM U YYaCTBYIOIIUN B JE€ATEIIBHOCTH
0OIIECTBEHHBIX OpPraHU3allnu.

[TposiBisitOIIMI M TEMOHCTPHUPYIOIIMI YBaXE€HHUE K JIIOJAM TpyAa,
OCO3HAIOMIMK LIEHHOCTh COOCTBEHHOTO Tpyaa. Crpemsmuics K
(bopMUPOBAaHUIO B CETEBOIl Cpelie TUUYHOCTHO U MPOPECCHOHATHHOIO
KOHCTPYKTUBHOTO «IIM(POBOTO CIIe/1a.

JIP 4

Oco3HaronmMii NPUOPUTETHYIO LEHHOCTh JIMYHOCTH  YEJIOBEKAQ,
YB@KAIOMMUKA COOCTBEHHYIO M UY)XYI0 YHHUKAJIbHOCTH B PA3TUUHBIX JP 7
CUTYallUsIX, BO BCeX ()OpMax M BUJAX AEATEIbHOCTH.

1.4. PexoMeHayeMoe KOJIHYECTBO YACOB HA OCBOEHHE MPOTPAMMBbI TUCHUTIIHHBI:
MaKcUMalibHas yueOHas Harpyska oOydatomierocs 40 yaca, B TOM 4yHcTe:

- o0s13aTenbHas ayAuTOpHas yueOHas Harpy3Kka oOydvaromerocst - 34 gaca,

- camocTosiTebHas paboTa obydJaromerocs — 6yaca.

Bce npakmuueckue sansamus no oucyuniune nposoosimcs 8 popme nPaKmuiecKol no020mogKu.
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2. CTPYKTYPA U COJAEPXXAHHUE YYEBHOW JUCIHUTIINHBI
2.1. O0beM y4eOHO JMCHHUIIJIMHBI M BUABI Y4e0HOH padoThl

Buj yueOHoi padoThl

Oovem uacoe

MaxkcumanbHas yyeOHasi Harpy3ka (Bcero) 40
Oobs13aTeibHAs ayAUTOPHAsI yueOHasi HArpy3ka (Bcero) 34
B TOM YHCIJIC:
IPAKTUYECKHE 3aHSITHSI 28
B (hopMe mpakTUUYECKON MOATOTOBKH 28
CamocrosiTesibHast paboTa 00y4awuierocsi (Bcero) 6

B TOM YHCJIC:

IIpomeskyTounas arrecranus B popme nuddepeHUMPOBAHHOIO 3a4€eTa
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2.2. [IpumepHbIi TEMATHYECKHUI IJIAH U coep:kaHue ydeOHou nucuuiuiaabl OIl. 10 lokymMeHTaniuOHHOE 00ecneyeHue yIpaBJaeHUust

HaumenoBanue pasgesnoB u | ComepkaHne y4eOHOro MaTepuasia, NPAKTHYECKHMX M CaMOCTOATEJbHBIX pador | O6bem | Koa
TeM 00y4arouuxcs no Jucuuiinbe «/lokymeHTaliMoHHOe o0ecnieyeHue yIpaBJeHuss» | 4acoB | GopMHPyeMbIX
KOMIIeTEeHIM I
1 2 3 4
4
Conep:xaHue yueOHOro MaTepuaia 2 OK 02, OK 09,
BBE/JIEHUE. K 1.1 - 1.6,
OcHOBHBIE TEpMHHBI: JOKyMEHTAIlMOHHOEe obOecnedyenne ympasieHus (OVY), [IK21-25
JOKYMEHTUPOBAHHUE, TOKYMEHT. JIP 2, JIP4, JIP7
IIpakTuyeckoe 3ansitue Nel: 2 OK 02, OK 09,
Knaccudukanmss noxkymenToB. Ortambl craHoBieHus JIOY B Poccun. HopmarupHo- IIK 1.1 - 1.6,
Meroaudeckas 6a3a JIOY B Poccun. K 21-25
JIP 2, JIP4, JIP7
Paznen 1. 22 OK 02, OK 09,
JOKYMEHTUPOBAHUE K 1.1 - 1.6,
YIPABJIEHYECKOM [IK2.1-25
AEATEJBHOCTHU JIP 2, JIP4, JIP7
Tema 1.1. Coaepixkanue yueOHOro MaTepuajia 2
TpeooBanus Kk coctaBiaeHuio u | TpeboBaHus K 0HOPMIICHUIO JOKYMEHTOB.
O(OPMICHIIO 1OKYMEHTOR IIpakTnyeckoe 3ansaTHe Ne2: 2
dopMmyIsip-oOpaser JOKyMeHTa.
IIpakTHyeckoe 3anAaTHE Ne3: 2
OcHOBHBIE PEKBU3HUTHI JOKYMEHTa; IpaBuia opopmieHus, B coorBeTcTBrH ¢ ['OCTom.
IIpakTHyeckoe 3anaTHE Nod: 2
OCoO6EHHOCTH TEKCTOB IOKyMEHTOB
IIpakTuyeckoe 3ansaTue NeS: 2

Pa3pabotka (mpoektupoBanue) Onanka opranuszanuu. OGopMiIeHHE U PACIONIOKECHUE
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OCHOBHBIX PEKBU3UTOB OpraHU3aliy Ha popmare A4 MpoI0JBLHOTO U YTIIOBOTO OJaHKA.

Tema 1. 2. Coaeprxanue yueOHOro MaTepuaa 2
Cucrema opraHu3anmoHHo- | OpraHu3alMOHHbIE JIOKYMEHTBI: YCTaB, IOJOXEHHE, JOJDKHOCTHAs MHCTPYKIIMSL.
pacnopsiAuTebHOi TpeboBanus K 0POPMIICHHIO.
noxkymenramuu (OP/I) Conep:xkaHue y4e0HOT0 MaTepuaja 2
PacniopsinuTenbHbple TOKYMEHTBHI: IPHKa3, paclopshkeHue, peuieHue. TpeOoBaHUs K
0(OPMIICHHIO.
Conep:xanue yueOHOIro MaTepuasa 2
CrnpaBouHO-UH(OPMALIMOHHBIE JOKYMEHTBI:  IPOTOKOJ, akT, IHCbMO, CIIPaBKa,
JOKJIaHAas, OOBSICHUTEIIbHAS M CITY)KEOHBIE 3aITUCKH.
IpakTuyeckoe 3ansaTue Ne6: OpopmMieHrne opraHu3aIMOHHBIX JOKYMEHTOB. 2
IIpakTuyeckoe 3ansitue Ne7: OdopmiieHHE pacriopsIUTEIbHBIX JOKYMEHTOB. 2
Ipakruyeckoe 3ausTue Ne 8: 2
Odopmienne cipaBoyHO-HHPOPMAIIMOHHBIX JIOKYMEHTOB.
Paznen 2. OPIAHU3ALUA 16 OK 02, OK 09,
PABOTBI C IIK 1.1 - 1.6,
JOKYMEHTAMUA [IK2.1-25
JIP 2, JIP4, JIP7
Tema 2.1. Coaeprxanue yueOHOro MaTepuaa 2
Opranu3anusi Cayx6a 10V B opranuzanusx. JJokyMeHTO000pOT
AOKYMeHT0060poTa IIpakTuyeckoe 3ansaTue Ne 9: 2
OyHKIUN CITYKOBl TOKYMEHTAIIHOHHOTO O0ECIIEUEHUs YIPABICHUS U PErJIaMeHTAIUs
ee JIeATEIbHOCTH
IMpakruyeckoe 3ausitue Ne 10: 2
Perucrpanust 1oKyMeHTOB Kak OCHOBA ITOCTPOEHUSI HH()OPMALIMOHHO-TIOMCKOBBIX CHCTEM
IIpakTnyeckoe 3ansaTue Ne 11: 2

Oco0eHHOCTH UCTIOTHEHHS U OTIPABKH IOKYMEHTOB




IIpakTuuyeckoe 3ansitue Ne 12: 2
CocraBnenue rpaduka JOKyMEeHTOOO0OpOTA.
Tema 2.2. IpakTnyeckoe 3ansaTue Ne 13: 2
Opranusanust xpaHenusi | OcOOEHHOCTH HOMEHKJIATYphI Jiesl. Biibl HOMEHKIATYp Jedl.
JOKYMEHTOB. IIpakTuueckoe 3anaTue Ne 14: CoctaBineHrne KOHKPETHOM HOMEHKIIATYpbI Al 2
Ipaxruyeckoe 3ausitue Ne 15: 2
Opranu3zanys KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB
CamocrosiTesibHas padoTa 2
CamocrosiTenpHas paboTa — MoAroToBka K AuddepeHIupoOBaHHOMY 3a4€Ty 6
JuddepeHnnpoBaHHbIii 3a4eT OK 02, OK 09,
IIK 1.1 - 1.6,
[K21-25
JIP 2, JIP4, JIP7
Hroro: 40
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3. YCJIOBUA PEAJIMBAIINU ITPOTPAMMBI U CHUITJIMHBI
3.1. Tpe6oBaHuA K MUHUMAJIbHOMY MAaTePHAJbHO-TEXHHYECKOMY 00ecre4YeHn 0

Peanuzanus nporpaMMel JUCUUIUIMHBL TPeOYyeT HaIMUUs yueOHOro KabuHera «MeHeIKMEHT.
O6opynoBanue yueOHOTO KaOuHeTa:
- MOCAaJOYHLIC MCCTA IO KOJIMYCCTBY 06y‘-IaIOH_[I/IXC$I;
- pabouee MecTo IpernoIaBaTers;
- KOMIUIEKT y4eOHO-HarJIsIIHBIX 1ocoOuii «JloKyMeHTalmoHHOE 00eCTIeYeHHE YIPaBICHUS».
TexHuueckue cpencTra 00y4IeHusI:
- KOMIIBIOTECP C JIMICH3UOHHBIM ITPOrpaMMHBIM O6CCHC‘ICHI/ICM U MYJIBTUMCIUAITPOCKTODP.

3.2. UndopmanuonHoe odecriedeHne 00yueHust
Ilepeyenb pexkoMeHAyeMbIX Y4eOHbIX u3aaHuil, HWHTepHeT-pecypcoB, I0ONMOJHUTEIbHOM

JINTepaTyphl.
IlepeuyeHs pexoMeHAyeMbIX HOPMATHBHBIX AKTOB:
1. "Konctutynus  Poccuiickoii ~ @enepanuu'(IpuHATa BCEHAPOJHBIM  T'OJIOCOBAHUEM

12.12.1993) (¢ yderom mompaBoK, BHecCeHHBIX 3akoHamMu P® o mompaBkax k Konctutymmm PO ot
30.12.2008 N 6-®K3, ot 30.12.2008 N 7-DK3.

2. "I'paxknanckuii konekc Poccuiickoit deaepanun (qacth mepasi)" ot 30.11.1994 N 51-03
(pen. ot 23.05.2018) (c u3M. u jgor., Bcrym. B cuity ¢ 03.06.2018).

3. "I'paxkmanckuit konekc Poccuiickort @eaepanuu (dacts BTopas)" ot 26.01.1996 N 14-03
(pen. ot 23.05.2018).

4, "Hamoroseiit konekc Poccuiickoit @enepanun (dacts mepsasi)" ot 31.07.1998 N 146-03
(pexn. ot 19.02.2018) (c u3M. u gor., Berym. B cuity ¢ 01.06.2018).

5. "Hamoroseiii konekc Poccuiickoit @eaepanun (dacte Bropas)" ot 05.08.2000 N 117-03

(pen. ot 04.06.2018).

6. TpynoBoit  komekc  Poccmiickoit  ®epepammu” ot 30.12.2001 N 197-03
(pen. ot 05.02.2018).

7. ®enepanpublii 3ak0H 0T 02.07.2006 Ne 149-d3 (pexn. ot 23.04.2018) «O06 undpopmanmu,
nH(pOPMATHU3ALNY U 3aLTUTEe HHPOPMALIUN.

8. ®enepanpublii 3ak0H 0T 06.12.2011 Ne402-D3 (pen. ot 30.07.2018) « O OGyxranrepckom
y4erTe».

9. I'OCT P7.0.97-2016 "Cucrema cranmapToB 1o uH(oOpManuu, OHOIUOTEYHOMY |
uznarensckomy aeny. OPl. TpeboBanus kK 0()OpMIICHUIO TOKYMEHTOB".

10. I'OCT 51141-98. Jlenonpou3BOACTBO U ApXUBHOE J1€710. T€pMUHBI U ONIpEACICHUS.

11. TOCT 6.10.5-87. VYHu¢unupoBaHHble CHCTEMBl JOKyMeHTanmuu. TpeOoBaHus K
MOCTPOEHUIO hopMyIsipa-oopasia.
Ilepeyennb pekoMeHAyeMBbIX Y4eOHBIX H3AHUI:

OcHoBHast
1. lllyBamosa H. H. JlokymeHTanimoHHOE o0OeclieueHrne yIpaBJICHH ;| YICOHUK U TTPAKTUKYM JIJIs
cpenHero npodeccuonansHoro oopazosanus / H. H. IllyBanoBa. — 2-e uzn. — Mocksa : M3aatenscTBO
FOpaiir, 2021. — 265 c.
2. Noponuna JI. A. JIoKyMEeHTalIMOHHOE OOECIICYeHNE YIPABICHUS | YUSOHUK U MPAKTUKYM JUIS
cpennero npodeccuonanbHoro obpazoBanusi/ JI. A. Jlopounna, B. C. UputukoBa. — Mockaa :
NznarensctBo FOpaiit, 2021. — 233 c.

JlonoTHUTEIBHAS

3. KopueeB U. K. JlokymeHTanimoHHOe oOecrieueHrEe YIPABICHHS : YyUCOHUK M MPAKTUKYM JUIsS
cpenHero npodeccuonanpHoro obdpazosanus / U. K. Kopuees, A. B. [Timenko, B. A. Mamypres. — 2-¢
u31., mepepad. u gon. — Mocksa : M3gatensctBo FOpaiit, 2021. — 384 c.



4. KysnenoB U. H. [lokymeHTallmoHHOE OOECIEYCHUE YIpaBICHUS.
y4eOHUK W TMPaKTHKYM JUIsI CpeaHEero mnpodecCHOHAIbHOrO oOpa3zoBanus /

ACIOIIPOU3BOACTBO

2

JIOKyMeHTOO0OpOT |

. H. Ky3nenoB. — 3-¢ u3f., nepepad. u qon. — Mocksa : 3narensctBo FOpaiit, 2021. — 462 c.

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA JUCIUIIJINHbI
KonTpois m omeHka pe3ylbTaTOB OCBOEHUS AMCLUUIUIMHBL OCYIIECTBIIAECTCS IPENojaBaTelieM B
Ipolecce NPOBEAECHUS NPAKTUYECKUX 3aHATUH U TECTUPOBAHMS, a TAKXKE BBIIOIHEHUs O0y4YaroIIMMUCS

VHIUBUyaJIbHbIX 3aJIaHHM.

Pe3yabTaTnl 00yyeHus Koasl dopmupyembix | Kpurepun MeTtoabl
po(ecCHOHANBLHBIX U | OIEHKH OLIEHKH
OOIINX KOMIETEHITHIA

3HaHus: OK 02, OK 09, IIK VeTHbIi

OcHOBHBIE HWCTOYHHKK WHPOpMAIUU U 11-161K21-25 [IpaBunbHOCTH (MMCHMEHHBIH)
JIP 2, JIP4, JIP7

pecypcehl i pelieHus 3a1a4 oopmienus orpoc

ConepxaHue akTyaJbHOW HOPMATHBHO- TOoKyMeHTanuu, | TecTupoBaHue

MPaBOBOM JOKYMEHTAIIUU npumensiemor B | [IpoBepka

OcHoBHBIE  (oOpMaTBl  IIEKTPOHHBIX npodeccuoHanb | MPaKTUYECKUX

JIOKYMEHTOB, HCIIO0Ib3YEMBIX B HOM paboT,  oueHka

JOKYMEHTAI[MOHHOM obecrieueHnn e TEIbHOCTH pe3yabTaToOB

YIpaBJICHUS CootBercTBHE 3auét

CoBpeMeHHbIE Cpe/icTBa U MPOrPaMMHOE BbIOOpA

obecnieueHne B mpodeccrnoHalbHON TEXHOJIOTUHU

e TeIbHOCTH odopmiteHus

[IpaBuia coctaBiaeHuss U OGOpMIICHUS JIOKYMEHTOB

MPaBJICHYECKUX JOKYMEHTOB COBPEMEHHBIM

[IpaBuna OopraHu3aIuu TpeOOBaHUSM

JOKYMEHTOO00pOTa M CPOKU XpaHEHHS JTOKYMEHTO000D

JIOKYMEHTOB oTa

[lonsiTie mepBHYHON  OyXTaJITEPCKOU

JTOKyMEHTAIUU

Buytpennue OPJl, pernaMmeHTupyroume

MOPSAOK  COCTaBJICHMS, XpaHEHUS U

nepenavyy B apXWB MNEPBUYHBIX YUETHBIX

JIOKYMEHTOB

Ymenus: OK 02, OK 09, IIK | Bragenue OKcnepTHOe

AHanmM3UpOBaTh 3a/Ja4y W OMNPEACIATH 11-16,1K21-25 MpaBUIaMu HaOMIOJIeHHEe U

JIP 2, JIP4, JIP7
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Pe3yabTaTnl 00yyeHus Koast dopmupyembix | Kpurepun MeTtoabl
npo(eCCUOHATIBHBIX U | OI[EHKH OLIEHKH
OOIINX KOMIETEHITHIA
JTanbl PpeLICHUS COCTaBJIEHHUS U | OLICHKA Ha
CrpykTypHupoBaTh MOJIy4aeMyIOo odopmiieHus MIPaKTUYECKHUX
nHpopmanuo, ohoOpMIATh pPE3yIbTaThI JOKYMEHTAlUU B | 3aHATUSAX  MpHU
MIOMCKa COOTBETCTBUM C | BBIIOJIHEHUH
OnpenensaTb akTyaJlbHOCTh HOPMAaTHBHO- HOPMATHUBHBIMU | paboTHI
MPaBOBOM JOKYMEHTAIIUU JTOKYMEHTaMu OrneHka
OdopmisaTs JIOKYMEHTBI o peleHui
npogeccuoHaTbHON TEMaTHKE B Odopmnenue CUTYalLlMOHHBIX
COOTBETCTBHE C HOpPMAaTHBHOH Oa3oi pe3yJIbTaToB 3a71a4
H0Y IIOHCKA OrneHka
[IpumensTh cpeacTBa MHOOPMALMOHHBIX uHpopManuu pe3yabTaToOB
TEXHOJIOTUI TUIs pelieHus HaBbiku BBITIOJTHEHUS
npodecCHOHATBHBIX 3a1a4 OCYILIECTBIIEHUS | IPAKTUYECKOU
OdopmiATh JCHEXKHBIE M  KacCOBBIC IIPOBEPKHU paboThI
JOKYMEHTBI, TOTOBUTh  [UIs Mepeadyu B Heo0X0IuMOi 3auér
apXuB JNOKYMEHTAILUU

Opranu3oBbIBaTh TOKYMEHTOO00OPOT
Paz0upatbcsi B HOMEHKIIATYpE A€l
OdopMiaTe pe3ynbTaThl MPOBEICHHBIX
KOHTPOJIBHBIX

MEpPONPUATHI  TyTEM

COCTAaBJICHHUA aKTOB U CIIPpABOK

IUIA 3aKIIOYEHUS
JIOTOBOPOB.
JeMoHcTpanus
aHanm3a
COJIepKaHUs
YIpaBIEHYECKUX
JIOKYMEHTOB.
HaBrixu B
HCIIOIB30BaHUU
MPOrPaMMHOTO
oOeclieueHue B
OpraHu3aIu

JIOY.
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