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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN NPOT'PAMMBI YYEFHOM JJUCIHUILINHBI
OI1.01 UudopmanuonHoe odecrneyeHre JOrHCTHICCKUX NPOLIECCOB

1.1. MecTo AMCUUIIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/bHOIl MporpaMMbl:
VYuebnas qucuumuinaa OI1.01 Madopmanmonnoe obecriedeHne JIOTUCTHUECKUX POIIECCOB SABISCTCS
00s13aTeIbHOM YacThIO 00IIEnpohecCHOHATHLHOTO UKIIA OCHOBHOM 00pa30BaTEIbHON MPOTPaMMEI B

cootBercTBUU ¢ PI'OC CIIO no crneuuanbHOCTH.
Ocoboe 3HaueHHWe IUCHUILIMHA HMeeT npu ¢opmupoBanuu u passutim [1K.1.1, TIK.1.3,
I1K.2.1, [IK.3.1, OK 01, OK 02, OK.03, OK 04, OK 05, OK.09.

1.2. llesb ¥ muIaHUpPyeMble Pe3yJIbTAThI 0CBOEHUS TUCIUILINHBI:
B pamkax nporpaMMbl yueOHOM AUCIHUIUIMHBI OO YYAOIIMMUCS OCBAUBAIOTCS YMEHHS U 3HAHUS

OIICC,O?[K YMmenust 3nanus

[K.1.1 pacrno3HaBaTh 3aJlauy Wik npodiemy aKTyaJIbHBIN npodeccuoHaIbHBIN u
IIK.1.3 B poeCCHOHATHPHOM WM | COIMATBHBIN KOHTEKCT, B KOTOPOM HEOOXO0IUMO
[IK.2.1 | conuanbHOM KOHTEKCTE; BECTHU NPO(HECCHOHATBHYIO JESITENbHOCTD;
[IK.3.1 aHAJIM3UPOBATH 3ajauy WU OCHOBHbBIE  HUCTOYHMKM  HH(pOpMalUuu U
OK 01 nmpoOJieMy W BBIICTATH €€ COCTaBHBIE | pECYpChl JUIS peIIeHUus 3amad W TpoljemM B
OK 02 4acTH; npodeccuoHanTbHOM u/unm COLIMAIIBHOM
OK O3 OTPEIEIIATh ATAlbl PEUICHUA 3aJ]a4H; | KOHTEKCTE;

OK 04 BBIBISITh W A()PEKTUBHO HCKATh AITOPUTMBI BBITTOJTHCHUS pabor B
OK 05 nHpOpMaNuo, HEOOXOAUMYI0 ISl | MPO(HEeCCHOHATBHON U CMEKHBIX 00JIaCTSX;

OK 09 peleHus 3a1a4u U/UIu IpoOJIeMBbl; METOZBl PpaboThl B TPO(EecCHOHATBHON U
JIP 4 BIIQJIETh aKTyaJIbHBIMH METOJAMH | CMEXKHBIX cepax;

JIP 14 pabotel B mpodeccHoHaTBbHOW U OCHOBHBIE METOJBI M CpeacTBa  cOopa,
JIP 15 CMEXHBIX chepax; 00paboTKH, XpaHEHUS, Mepeayl U HAKOILJICHUS

ONpeneNaTh 3aadyd Uil [OHMCKa
nHpopManuu;
OTIpENIeNSTh HE0OX0IUMMbIe

WCTOYHHUKH WH(POPMALINH;

CTPYKTYpUPOBATh
nHpOpMaIHIO;

BBICISITh HauOoJiee 3HAYMMOE B
nepevyHe HHPOpPMaInu;

OTIpENIeNSITh aKTyaJIbHOCTb
HOPMAaTHUBHO-TIPABOBOM JOKYMEHTAIIUU
B NMpodecCHOHANBHON IeATENbHOCTH;

HOJIy4aeM Yo

o0OpabaTsIBaTh TEKCTOBYIO H
TabIMYHYI0 HHPOPMALIHIO;
WCIIOJIb30BaTh JENOBYIO TpaduKy H
MyIIbTUMEa HHPOPMAITHIO;
COo3/aBaTh NMPE3CHTAIUH;

YUTATh (MHTEpPIIPETUPOBATH)
uHTepdeiic CHELMATN3UPOBAHHOTO
IIPOrPaMMHOT0 oOecrieueHus,

nHpopMmaiuu;
TEXHOJIOTHIO TOWCKa HWH(POpPMAIUU B CETH
Nurepner;

HOMEHKJIATYpy UH(GOPMALIMOHHBIX
HCTOYHUKOB, MPUMEHSEMBIX B
npodeccuoHanbHON  JEATENbHOCTH;  MPHUEMbI

CTPYKTypUpOBaHUs HH(OpPMALINH;
coJiep:KaHue aKTyalabHOM HOPMAaTUBHO-
MPaBOBOM JOKYMEHTAIINH;
OCHOBBI IPOEKTHOM AESTEIBHOCTH;
npaBmwia  opopmiieHUS ~ JOKYMEHTOB U

MOCTPOEHHUS YCTHBIX COOOIIECHHUI;

Ha3HAa4YCHUC, COCTasB, OCHOBHBIC
XapaKTCPUCTUKU OpraHI/BaHI/IOHHOﬁ n
KOMHBIOTCpHOﬁ TCXHHUKH,

OCHOBHBEIC KOMIIOHCHTBI KOMITBIOTCPHBIX

CCTeﬁ, IPUHIUIIBI MMaKeTHOM nepeaayn NaHHBIX,
OpraHru3aluro MEKCETCBOTO B3aHMOHCf/'ICTBH}I;
HAa3HAYCHUC W TIPUHLOUIIBI HCIIOJIb30BaHUA




HaXO0dUuTh KOHTCKCTHYIO IIOMOIIB,
paboTaTh C TOKyMEHTAIIUEH;
MOJIb30BAThCS
ABTOMATHU3UPOBAHHBIMU CUucreMamMu
JeII0MIPOM3BOICTBA.

CUCTCMHOI'0O M NPHUKIAAHOIO IMPOrpaMMHOIO
obecrieueHus;

IMPUHIUIIBI 3allIUThI I/IH(bOpMaLII/II/I OoT
HECaHKIIMOHUPOBAHHOTO JOCTYIIA;

ITPaBOBELIC ACIICKTHI HCIIOJIB30BaHUA
UH(POPMALMOHHBIX TEXHOJIOTHIA U MIPOTPaMMHOTO
o0ecIeUYcHHS;

OCHOBHBIC IIOHATUA aBTOMaTI/I3I/IpOBaHHOI>JI
00paboTku HHPOpMALINH;

OCHOBHBIC YI'PO3bl M MCTOIbI oOecrieyeHus
MH(OPMALIMOHHON OE30MaCHOCTH.




2. CTPYKTYPA U COJAEPXKAHUE YUYEFHOU JUCITATLIAHBI

2.1. O0beM yueOHOM AMCHMIIMHBI M BUABI Y4eOHO#l padoThI

Buja yue6Hoi padoThl O0beM B yacax

1 2
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIIIHHbI 111
B T.4. B ()OpMe NMPAKTHYECKOIi MOATOTOBKH 51
B TOM YHCIIE:
TEOpEeTHYECKOe 00yIeHne 48
MIPAKTHUYECKHUE 3aHATHS 51
caMoCTOsITeNIbHAS paboTa 10
MIPOMEXYTOUHas aTTecTanus B popme nuddepeHnpoBaHHOTO 3a4eTa 2

CamocTtosarenbHas paboTa oOydaromierocsi B paMkax o0pa3oBaTeIbHOW IMporpaMMbl yueOHOM
TUCIUTIIMHBI TIaHUpyeTcst B cooTBeTcTBUM ¢ TpeboBanusmu PI'OC CIIO B mpemenax oObema
y9eOHOW JMCHUIUIMHBI B  KOJHYECTBE 4YacoB, HEOOXOTUMOM JUIS  BBIMIOJTHCHHS — 3aJaHHN
CaMOCTOSITENIbHOM paboThl 00yJaOIIUXCsl, MPEAYCMOTPEHHBIX TEMAaTUYECKUM ILJIAHOM, COJIEp>KaHUEM
y4eOHOM NUCUUIUIMHBI U 3aKPEIUICHHOM B yueOHOM ruiaHe. Ecnu ydeOHbIM IIaHOM IperycMOTpeHa
caMOCTOsITeNIbHAs paboTa 1Mo JaHHOHW yd4eOHOH MUCIUIIIMHE, yKa3aHa e€ MpuMepHasl TeMaTHKa, 00beM
Harpy3Ky ¥ pe3yJbTaThl Ha OCBOEHUE KOTOphIX oHa opueHTupoBana (I1IK, OK u JIP).

@dopma mpoBeneHUs MPOMEKYTOUHOW aTTeCTallid OMpeenseTcss Y4eOHbIM IIJIaHOM IO
CHEIHATLHOCTH U MIpelycMaTpUBaeT He MeHee 1-2 yacoB Ha 3aueT U He MeHee 6 4acoB Ha dK3aMEH.

3aueT mpOBOJUTCS 3a CYET YAacOB, BBIJCICHHBIX HA OCBOCHHUE YU€OHOM AMCHUILIUHBL. DK3aMeH
1o y4eOHOM NUCIUIUIMHE IPOBOAUTCA 33 CUET YacOB, BBIJCICHHBIX Ha MPOBEICHUE MPOMEKYTOUHON
aTTecTallu, ¥ He BXOJUT B 00I1lee KOJIMYECTBO YacOB, BbIICJICHHBIX Ha €€ OCBOCHHE.

Crucok TeMm Juis MOATOTOBKMA M 3alllUThl MPE3eHTALUU OOHOBIAETCS M MPENOCTaBISIETCA
MpernojaBaTesieM AUCIUTIINHBIL.




2.2. TemaTnuyeckuii IVIaH U co/iep:KaHMe Y4eOHOM TUCHUIINHBI

Koapbl
KOMIIETeHI M 1
Oo0bem, ak. 1/
JIMYHOCTHBIX
/ B TOM 4mcIe
pe3yJbTaToB,
HaumenoBanmue pa3aesioB u Coaepikanue yueOHOro MaTepuasia u GopMbl OPraHU3aLMH 1eSITeIbHOCTH B popme o
. OPMHPOBAHMIO
TeM o0yyarommxcst NPAKTHYEeCKOM pMHPp
KOTOPBIX
MOAr0TOBKH,
crnocodcTByer
akaj. 4
3J1eMEeHT
NMporpamMmbl
1 2 3 4
Pazgea 1. O0mue mosiosxkeHust 00 MHPOPMALMOHHOM O0ecTeYeHUH JIOTUCTUYECKHUX NMPOLEeCcCoB 10/4
Conep:xanue y4yeOHOro marepuaJja 5
Henu, 3amaun aucuurniauHbl. [loHsTus wuHQOpManuu, WHGOPMAIMOHHON
TE€XHOJOTMH, WH(POPMAIIMOHHOW CHUCTEMbl M €€ OCHOBHBIE MPHU3HAKH.
Nudopmanmonnoe obecrnieueHne JOTUCTUKHA KakK ACSITEIBHOCTh 1o paboTe ¢
nHpopMmanueii: coop, yuet, oopadboTka, aHAIN3, XpaHCHHE, Tiepeaada u Ap. Il 5 IK.1.1, TIK.1.3,
JTOCTHDKCHHS JIOTUCTUYECKUX Iliened. MHdopmamus Kak oOpraHu3alydoHHO- IK.2.1, TIK.3.1,
Tema 1.1. . .
ynpaBiieHueckuii pecypc. HuHpopmanuoHHbii  ¢dakTop GOpPMHPOBAHUS U OK 01, OK 02,
Posab napopmanum 1
peanu3anui  KOHKYPEHTHOro  IpeumyniectBa  npeanpusitus. llonstue OK 03, OK 04,
AOCTUKEHMS JTIOTHCTHYECKHUX
. nH()OPMAITMOHHBIX PECYPCOB. OK 05, OK 09,
ueJiei =
B ToM unciie NpakTHYeCKUX 3aHATHIA 2 JIP 4, JIP 14,
[Ipaktnueckoe 3anstue Nel. OO6o3HaueHwe QyHKIMH WHHOPMAITMOHHOTO 5 JIP 15
obecrieueHus o padbore ¢ nHGOPMAIUEH B JTOTUCTHKE.
CamocrosiTesibHast padoTa 00y4aromMXxcst
[ToBTOpEHUE U3yYEHHOTO MaTepHaa, MoAroTOBKa K MPAaKTUYECKOMY 3aHSTHIO. 1
[ToaroToBka u HamUCaHKUE 3CCE MO TEME 3aHATHS.
Conepxanue yueOHOro Marepuasa 5
Tema 1.2. [lonstue noructuyecko uHPOpPMALMOHHON cuctembl. Jlorucruueckas 5 I1K.1.1, IIK.1.3,
HNudopmannonnoe UHPOpPMALlMOHHAs CHCTeMa KakK TOJCHCTeMa JIOTUCTUYECKOH CHCTEMbI I1K.2.1, I1IK.3.1,




odecneyeHne B JJOTHCTHYECKHX
CUCTEMAaX

npeanpustus. [puHnune GopMUpOBaHUS JIOTUCTUYECKONH MH(OPMAIIMOHHON
CHCTEMBI: JIOCTYITHOCTh, TOYHOCTh, CBOEBPEMEHHOCTb, THOKOCTh, TOTOBHOCTH K
pEIICHUI0  HECTaHAAPTHBIX  CUTyallud,  COOTBETCTBHUE  TpPEOOBaAHHSIM
o(OpMIICHHS TAHHBIX.

PazButne mHOOPMAIIMOHHOTO 00ECIIeYeHUs B JIOTUCTUYECKUX CHCTEMax M €ro
CBsI3b C BO3pACTAIONICH pOJIbI0 WH(pOpPMAIUU B cepe oOpalieHus TOBapOB H
yCIyT, CBSI3AHHBIX C YBEJIMYEHUEM OO0bEeMa CBEIACHUH, VYBSI3aHHBIX C
MaTepuadbHbIMU MOTOKaMU. HMHpopMmanumoHHas cuctemMa B COBPEMEHHOMN
JIOTUCTHKE KaK KOMIUIEKC MpPOTrpaMMHO-TEXHUYECKUX CPEJICTB M METOJIOB
MPOU3BOJICTBA, Nepenauyn, oO0paboTkM U moTpediaeHuss uHGOpMalnuud B
JOTUCTHUYECKUX CHCTEMaxX, OOeCleYMBAaIONINX JABM)KEHHE MaTepUalbHBIX
noTokoB.  MHpopManmoHHbIE  TOTOKM  JaHHBIX,  COIPOBOKJIAIOLIUX
MarepuajbHble W  (UHAHCOBBIE TIOTOKH. YPOBHU HMH(POPMAIMOHHOTO
oOecrieyeHHsT  JIOTUCTUYECKOW  JIEATENIbHOCTH:  OOCIYy)KMBaHHE  CJIENOK,
YIOPABICHUYECKUI ~ KOHTPOJb,  AHAJIM3  pPEIIEHUH M  CTpPATETHYecKoe
IJIJAHUPOBAHUE.

B ToM umciie NIpakTHYECKUX 3aHATHIA

[Ipaktnueckoe  3amstre  Ne2.  CTpykTypupoBaHHE  TpeOOBaHMA K
JIOTUCTHYECKON MHOpMaIIH.

[Ipaktnueckoe 3anarue Ne3. BrimeneHue ypoBHEH HHGOPMAIIMOHHOTO
obecrevyeHus JJOTUCTUYECKON 1eAaTeIbHOCTH.

CamocrosiTesqibHasi padoTa 00y4yarommxcst
[IpopaboTka KOHCHEKTa 3aHSATHS, PEKOMEHIOBAaHHBIX Y4E€OHBIX H3JaHUIA.
[ToaroToBka 3cce 1Mo TemMe 3aHsATHSL.

OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15

Paznen 2. UndopmanmonHbie Te

XHOJIOTHH B JIOTHCTHYICCKHUX CHUCTEMaX

12/4

Tema 2.1.

Conepxanue y4eOHOro Marepuasa

HNudpopmannonnbie
TEXHOJIOTMH B JIOTHCTHYECKHX
cucreMax

Hcnonn3oBanue I/IH(I)OpMaI_II/IOHHBIX TEXHOJIOTHH B JOTHCTHYECKUX CHCTEMax
JJIA oOecreueHust TOBAPOABUIKCHUS u B3aHMMOJCHCTBHUE MCKIAY
MoApa3ACIICHUAMU MMPCATIPUATHUS, 4 TAKKEC MCKIAY IIPCATIPUATUAMU B IIPOLICCCC
cHAaOXEeHHMS M COBITA TOBApOB. CnocoObl IOUCKa, XpaHCHU:A, ICpcaauud U

IK.1.1, IIK.1.3,
I1IK.2.1, I1IK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,




HakoruieHus: uHpopmanuu. Oneparuu 1o oOpadotke uHpopmarmu. OOmme
MOJIOKCHHUSI  TI0  TEXHHMYECKOMY H  TPOTPpaMMHOMY  0OECIedeHHUI0
MH)OPMAIIMOHHBIX TeXHOJOrui TexHWueckue W TpOoTpaMMHBIC CpPEICTBA
I/IH(bOpMaIII/IOHHOI‘O oOecIrieueHHs B JOr'MCTUUECKUX CUCTEMAX.

B Tom uncie NPAKTUIECCKUX 3aHATHH

[Ipaktuyeckoe 3amarue Ned. OOo3HaueHHME OCHOBHBIX IIeNiell W 3amad
I/IH(bOpMaIII/IOHHI)IX TEXHOJIOTHH B JIOTUCTUUYECKUX CHCTEMAX.

CamocrosTeIbHasA pa60Ta Oﬁy‘laIOHIHXCﬂ
HOBTOpeHI/Ie HN3YUYCHHOTO MaTcpHrajia, IOJAroToOBKa K MPAKTHYCCKOMY 3aHATHUIO.
COSI[aHI/Ie MMPE3CHTAIUHU T10 TEMEC 3aHATHH.

JIP 4, JIP 14,
JIP 15

Tema 2.2.
CoBpeMeHHbBIE

uH(poOpMaAlHOHHbIE
T€XHOJIOTUH B JIOTHCTHKE

Conepxxanue yueOHOro Marepuaja

D¢ heKTUBHOCTh U IEPCTICKTUBHI MPUMEHEHHSI HHPOPMAIIMOHHBIX TEXHOJIOTUN
B Jsoructuke. CoBpemeHHas WH(POPMAIMOHHAs WHGPACTPYKTypa CHCTEM
YIPABJICHHUS JIOTUCTUYECKUMH TIPOIECCAMU B IIEMSIX IMOCTAaBOK. | HITOBHIE
METOJIbI, MHCTPYMEHTHl M TEXHOJOTHH TIpUeMa, Tepeaadd, oOpaboTKu u
3allMTBl  JAHHBIX.  TEXHOJOTUS  AJIEKTPOHHOIO  JOKYMEHTOOOOpoOTa.
ABTOMaTHYecKas UACHTU(UKAIMS [apaMeTpoB  TOBAaPHO-TPAHCHOPTHBIX
MOTOKOB. Mcnonp30BaHuEe IITPUXOBOTO KOJWPOBAHUS W CKAHUPOBAHUS B
aoructuke. OCHOBHBbIE 33Ja4yll M TEXHOJOTMU HHPOPMAIIMOHHOM CHCTEMBI
MOHHMTOPHHTA Liernel noctaBok. MH(MOopMalmoHHbIE CUCTEMBI CIIEKEHUS, CBA3U
U qucrneryepusaniuu Tpancnopra. CliyTHUKOBBIE CUCTEMbI CBSA3H M HAaBUTAIIUH.
l'eonndopmanonHbie CUCTEMbl. JJEKTPOHHBIE KapThl U IPOrPaMMBI
OpOKJIAAKUd MapuipyroB. Bo3smoxkHocT wucnonb3oBaHus IHrepHera B
JIOTUCTHKE.

B Tom yunciie npakTHYeCKUX 3aHATHH

[Ipaktnueckoe 3anarue NoS. CocTaBieHHE CPaBHHUTEIBHOM XapaKTEPUCTUKU
CPEICTB UACHTU(UKAIIMY B IOTUCTHKE.

CamocrosiTesibHast padoTa 00y4arOIMXCst
PaboTta ¢ MOMONHUTENBPHBIMH HCTOYHMKAMHU M HANHMCAHUE 3cce MO TeMe B
COOTBETCTBUU C COACPKAHUEM MaTepHasa 3aHATHS.

IK.1.1, IIK. 1.3,
IIK.2.1, IIK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15




Paznen 3. HpI/IMeHeHI/Ie I/IH(l)OpMaIII/IOHHBIX TEXHOJIOTHIi B 00ecledyeHUH JOTHCTHYECKUX nmpoueccon

19/6

Conepxxanue yueOHOro Marepuaja 6
Texuuueckue cpeacTBa UHPOPMAIMOHHOTO OOECIEUEHHUS B JIOTHCTUYECKUX
CUCTEMAX: AJIEKTPOHHO-BBIYMCIIUTENbHAS TEXHHUKa, IepCOHaIbHbIE
KOMIIBIOTEPHI,  CepBephl,  mepudepuitHoe  000pyrOBaHHE,  CpEACTBA
KOMMYHHUKAaIIMH, aBTOMaTU3UPOBAHHOE 000PYA0BAHHUE. MK.1.1, TTK.1.3,
[Mpunnmnel  kmaccuUKaMU KOMIBIOTEPOB. APXHTEKTypa MEPCOHAIBLHOTO 4 MK.2.1. TIK.3.1
Tema 3.1. KoMIibtoTepa. OCHOBHBIE XapaKTEPUCTHUKU CHCTEMHBIX OJIOKOB U MOHHUTOPOB. OK 01’ OK 02 ’
Texnunveckoe odecneyenue Knaccudukanus neyararomux ycrpoiicts. CoctaB nepudepuiiHbIX yCTPOUCTB: OK 03’ OK 0 4’
HH(POPMANHOHHBIX KONHUPBI, CPEACTBA  TCXHOJIOTMM  IITPHUXOBOTO M  PaaAMO4YaCTOTHOIO OK 0 5’ OK 09’
TEXHOJIOTMii B JIOTHCTHKE KOJUPOBaHUs, TEXHUYECKHUE CPEICTBAa WIACHTU(PUKAIMHN (CKAaHEPBI, PHUIEpPHI), TIP 4 ’ TP 14 ’
JJIEKTPOHHBIE TUIAHIIETHI, BeO-KaMephl U T.J. H’P 15 ’
B TOM 4unciIe NPAKTHYECKUX 3AHATHH 2
[IpakTueckoe 3anstue Ne6. CTpyKTypHpOBaHHE MEPCOHATILHOTO KOMIIBIOTEPA
W €ro COCTaBHBIX 4YacTed. TecTHpoBaHUE YCTPOWCTB IEPCOHAIBHOIO 2
KOMITBIOTEpA C OITUCAHUEM WX Ha3HAuYEHUSI.
CamocrosiTesqibHasi padoTa 00y4arOIMXCs -
Conep:xanue y4yeOHOro marepuasa 7
[lonstne mnargopmel  mporpamMmmHoro  obecriedenus. CpaBHUTENbHAS
XapakTepucTuka  ucnojibdyembix  1arpopm.  CrpykTypa  6a3oBoro
nporpamMMHoTO obOecreuenus. Kiaccudukanus ¥ OCHOBHBIC XapaKTEPUCTUKH IK.1.1, ITIK. 1.3,
T omnepanoHHoi cucteMbl. OcoOEHHOCTH HHTEpdEiica oneparMOHHON CUCTEMBI. IK.2.1, I1IK.3.1,
ema 3.2. [Iporpammbl — ytwimtel. Knaccudukanus v HampaBIeHHS HCIOJIb30BaHUS OK 01, OK 02,
IIporpammHoe obecnieyeHue
NPUKJIAIHOTO TPOrPAaMMHOTO OOECIICUSHUS JUIsl pelIeHUs MPUKIATHBIX 3a/1a4, OK 03, OK 04,
HHG}pOPMAIHOHHBIX 4
. NEPCIEKTUBBI ero pa3BuTHsA. [IporpamMHbIe cpencTBa HMH(POPMAIMOHHOTO OK 05, OK 09,
TEXHOJIOTUH B JIOTHCTHKE
obecrieueHHs B JIOTHCTUYECKUX CHUCTEMaX: IMpPOTpaMMHBIE CPEICTBA OOIIEro JIP 4, JIP 14,
Ha3HayeHus (KopropaTuBHAas HWH(OpPMalLMOHHAs CHCTeMa  YIpaBICHUS JIP 15

npeanpustueM, oUCHbIC MPUIOKEHUS, CUCTEMBI YIpaBleHUsT 0a30il JaHHBIX
(CYB/J), nmnpourme mporpaMMHBIE  CPEICTBA);  CHEIUAIU3HPOBAHHBIC
porpaMMHBbIE cpencTBa (cocTaBHBIE qacTu KOPIOPATUBHBIX




unpopmannonusix cucreM (KMC) B Bume wmonyns «Jlorucrukay);
CaMOCTOSITENIbHBIC ~ MPOTPAMMHBIC  CPEACTBA, pPEATHM3YIOIMIME OTACTIbHBIE
noructuueckue ¢ynkuuu. IIpodeccrnonanpHOe MporpaMmHOEe OOecTeYeHue:
I'eonndpopmanmoHHbIe CUCTEMBI; CRM-cucrema yIIpaBJICHUS
B3auMooTHomieHusiMu ¢ kineHtamu; CTRM/ETRM-cuctembl  yripaBieHus
ckimagom; SRM-cucremsbl yripaBiieHUs] B3aMMOOTHOIIEHUSIMH C TTOCTABIIMKAMU;

WMS-cucremsr ynpasnenus ckinagom (CYC).

B ToM umciie IpaKTHYeCKUX 3aHATHI 2
[Ipaktnueckoe 3anstue Neo7. BellmoaHEeHNE KOHKPETHBIX 3a7a4 IOJIb30BATENS C
MOMOIIIBIO TaKeTa MPHUKIAJHOTO TPOTPaMMHOTO obecrieueHus: (ainoBbie 2
MEHEeKEPBI, IPOTPAMMBI-apXHUBATOPHI, YTUIHUTHI.
CamocrosiTesibHasA padoTa 00y4aroLuXxcst
I[TongrotoBka wu Hamucanue pedepata Ha Temy «lIpodeccuonanpHoe 1
MPOrpaMMHOE 0OecTeueHHe JIOTUCTUYECKUX TIPOLIECCOBY.
Conep:xxanue y4yeOHOro marepuaja 6
[ToHsiTHE KOMIBIOTEPHOTO BUpYCa, 3aIlIUTHI HH(QOPMaUU U UHPOPMAITHOHHOM
6e3omacHOCTH. [IpuHIMIIBI U c1TOCOOBI 3amUTH HHOPMAITUU B JIOTUCTUYECKUAX
Tema 3.3. [K.1.1, TIK. 1.3,
MHPOPMAITMOHHBIX ~ CHCTEMaxX. XapaKTepUCTHKa  yrpo3  0e30MacHOCTH
KoMmnbroTepHbie BUPYCHI. . IK.2.1, I1IK.3.1,
nHopMallUd M UX HUCTOYHUKOB. MeToapl obecrieueHus: MHPOPMAIIOHHOM 4
AHTHBHPYCHI. 3amuTa OK 01, OK 02,
6e3omacHoCTH. [IpuHIMIBI 3aIMTE HHPOPMAIIMHM OT HECAaHKIIMOHUPOBAHHOTO
uHdopmanum B OK 03, OK 04,
noctyna.  [IpaBoBoe  obOecrieueHuMe  HpUMEHEHUS  HMHOOPMALMOHHBIX
JOTHCTHYECKHX N OK 05, OK 09,
TEXHOJIOTH U 3a1uThl HHGOPMAIUH.
UH(POPMAIHOHHBIX CHCTEMAX - JIP 4, JIP 14,
B TOoM Yuc/ie IPaKTHYECKUX 3aHATHI 2 P 15
[Ipaktnueckoe 3anarue Ne8. Opranuzanus 3amuTel UHGOPMAUM  Ha 5
NEPCOHATBHOM KOMIIBIOTEDPE.
CamocrosiTesibHast padoTa 00y4aromMXxcst -
Pa3nen 4. UnopmanmonHoe (10KyMeHTAIIHOHHOE) o0ecneyeHHe JIOTHCTUYECKUX MPOIecCoB 62/35
Tema 4.1. Conepxanue yueOHOro Marepuasa 3 IK.1.1, TIK.1.3,
JloKyMeHTBI B KayecTBe WndopmanronHoe  (JOKyMEHTallMOHHOE)  oOecleyeHue  JIOTUCTHUYECKHX 5 I1K.2.1, I1IK.3.1,
HH(POPMAILMOHHBIX 00bEKTOB | IpoleccoB. JIOKyMEHTOOO0POT NPEANpPHATHS, KaK JBUKEHHE JOKYMEHTOB B OK 01, OK 02,




B JIOKYMECHTAIIlUOHHOM
o0ecrneYeHUuN JOTHCTHYECKUX
nmpoueccon

IpOCTPaHCTBEC M BO BPCMCHHU C MOMCHTA HMX CO3AaHWA WKW NOJYYCHUSA IO0
3aBCPUICHUA HUCIOJHCHUA WM OTIIPABKH. Mecto m POJIb  BJICKTPOHHBIX
JOKYMEHTOB B HWH(pOPMAMOHHOM OOECHEeUCHHH JIOTUCTHYECKHX IPOIIECCOB.
JlokymeHnTanusi (COBOKYIHOCTh JIOKYMEHTOB) KaK MCTOYHHUK JIOTHCTUYECKOU
I/IH(bOpMaIII/II/I. Hcnoap3oBanue JOKYMCHTaA IJId IMUCbMCHHOI'O IMOATBCPKACHUA
(dakTa coBeplIeHHsS JIOTHCTUYECKON omnepanuu. [lepBu4yHBIE M BTOPUYHBIE
JNOKyMeHTHI. [lepBHUYHBIE JOKYMEHTBI — OCHOBa JOKYMEHTOOOOpOTa H
MHPOPMAITMOHHOTO OOECTeYeHHs JIOTUCTUYECKUX TMporeccoB. [IporpamMmmuoe
o0ecrieyeHne JIEIOMPOU3BOJICTBA JIOTUCTUYECKUX TMporeccoB: DMS-cucrema
yIpaBJIEHUs] JOKYMEHTaMH/CHCTEMa aBTOMAaTH3allMH JOKYMEHTOO00OpoTa
(CHUCTEMBI DJIEKTPOHHOTO JOKYMEHTO000POTA).

CamocrosiTesibHast padoTa 00y4aroLuXCcst

Pabota ¢ OCHOBHBIMH U JOIIOJIHUTCIIBHBIMU HMCTOYHUKAMU 110 TEMEC 3aHSITHA.
Hammcanne »scce «MHpopManmonHoe (MOKyMEHTAIMOHHOE) obecreueHne
JOTHCTUKI.

OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15

Tema 4.2.

TexHos0ruu co3ganus
AOKYMEHTOB M 00pa0doTKH
TeKCTOBO HHpOpMaANK

Conep:xanue y4eOHOro marepuasa

20

Co3nganue JOKyMEHTa B TekcToBoM pemakrope MS Word. Koppekrypa u
penaktupoBanue. @DopmarupoBaHue TekcTa. Ilpuemsl QopmarupoBaHus
CHMBOJIOB U a03aleB.

Crnucku: MapKUpOBaHHBIE, HYMEPOBAHHBIE, BJIO)KEHHbIE (MHOTOYPOBHEBBIC).
ABTOMaruyeckoe cosaHue crnuckoB. Co3laHMe M ONMCAHUE HOBBIX CTHIIEH
CIMCKOB, (hopMaTHUpOBAHUE CO3/aHHBIX CIHUCKOB. 3aMeHa TeKcTa U
¢dopmaTtupoBanus. Pa3paboTka, HacTpoiika, MCIOJb30BaHME U H3MEHEHHE
CTUJIEH.

BcraBka HoMepa cTpaHHMLL, AaThl U BPEMEHH, MEPEKPECTHBIX CChIJIOK, BCTABKa
00BEKTOB. YIIpaBlieHHME BHEIIHUM BHJIOM JOKYMEHTa C IOMOILBIO Pa3/ieioB.
V3MeHeHre BEpXHUX W HIDKHUX KOJOHTUTYJO0B. OdopmieHue Tekcra B
HECKOJIbKO KOJIOHOK, M3MEHEHue pa3Mmepa Oymaru, o(OpMIIEHUS CHOCOK U
KOHIIEBBIX CHOCOK.

Co3manne Tabmuiy B jmokymente MS Word, mpeoOpasoBanme Tekcra B
tabnauubl. Pabota ¢ coaepxumbiM Tabmuipl. DPopmaTupoBaHHE TaONUIIBL.

MK.1.1, TK.1.3,
MK.2.1, TK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15




N3menenne GopMbl TaOIHIIBL.

Coznmanue u paborta ¢ rpadpukaMu W aAuarpaMMaMu B JoKymeHTe. OCHOBBI
nocTpoeHust ¥ opopmieHus GopMyll B TEKCTE JOKYMEHTA.

Coznmanue rpaduueckux OOBEKTOB B JIOKYMEHTE C HCIIOJIb30BaHUEM
UHCTpyMeHTOB mnanenu pucoBanus Word. OdopmiieHrne TekcTa ¢ MOMOIIBIO
WordArt. DxcriopT rpaguyeckux 00bEKTOB B JOKyMEHT. [IpreMbl coXpaHeHusl,
TIOMCKa, OTKPBITUS ¥ nieyatu gokymenta MS Word.

B Tom uncie NMPAKTUHICCKHUX 3aHATHI

13

[IpakTnueckoe 3anstue Ne9. Co3naHue NOKyMeHTa, IPUMEHEHHE CTHJIEH Jyid
ero opopmiienus. @opmarupoBanue Tekcra. Hymepanust crpanuil. BceraBka
KOJIOHTUTYNOB. CoXpaHEeHUe T0KyMEHTA.

[Ipaktnueckoe 3anstue NelO. Co3gaHue IOOKYMEHTa, pa3/elieHHE €ro Ha
paznensl. OdopmileHHe TEeKCTa B BHJIE HECKOJBKHUX KOJOHOK. CoxpaHeHue
JOKYMEHTa

[Ipaktnueckoe 3ansatue Nell. OTkpbITHE NOKYMEHTa, pa3MELIEHUE B TEKCTE
MapKHPOBAHHBIX, HYMEPOBAHHBIX 1 MHOTOYPOBHEBBIX CIUCKOB. OdopmieHne
B TEKCTE€ CHOCKH M KOHIIEBOW CHOCKH. COXpaHEHHE JOKYMEHTA.

[Ipaktuueckoe 3ausarue Nel2. Cozmanue nokymeHTa, opopMIleHHE TaOJIUIIBI B
tekcre. [IpeoOpazoBanue Tekcta B Tabmuiy. dopmarupoBaHue u paborta ¢
coJiep>kUMbIM Ta0nuiibl. CoXpaHeHue J0KyMEeHTa

[Ipaktnueckoe 3anstue Nel4. Coszmanme u pabota ¢ rpadukamMu Hu
nuarpamMamu B nokymente Word. Tloctpoenue, ohopmiicHre U pa3MelieHue
¢dbopmyn B TekcTe JokymMeHTa. CoxpaHeHHE TOKyMEHTa

IMpaktrueckoe 3anstue NelS5. Odopmienue mokymenta MS Word. Co3nanue
rpadu4eckoro 00ObeKTa HEIMOCPEJACTBEHHO B TEKCTE C MMOMOIIBIO HHCTPYMEHTOB
nanenu pucoBanus Word. CoxpaHeHue J0KyMEeHTa

[Mpaktrueckoe 3anstue Nel6. BcraBka 00beKTOB B TeKCTOBBIN mokymeHT Word
U uxX (hopMaTUpOBaHHUE.

CamocrosiTesibHast padoTa 00y4arOIMXCs
Pabota ¢ noxymentom Word no 3amanusm mpaktudeckux padort. Co3maHue,




COXPAaHCHUC, ITOUCK, OTKPBITUC, PCAAKTUPOBAHUC, COXPAHCHUC W3MCHEHHI.

Tema 4.3.

TexHosi0ruu co3ganus
3JIEKTPOHHBIX TA0JHIl U
00padoTku HupoBoii
uHopmanumn

Conepxxanue yueOHOro Marepuaja

19

MS Excel kak moIiHOe pOrpaMMHOE CPEICTBO sl paOOThI C AJIEKTPOHHBIMH
TaOJMIIaMU  JIAHHBIX, ITO3BOJISIFOIICE TIPOBOJUTH PAa3IMYHBIC BBIYHCIICHUS,
YIIOPSA0YMBATh, AHATU3UPOBATH PA3IMYHBIC BHIBI JTAHHBIX, OCYIICCTBIATH
COPTUPOBKY JAaHHBIX, COCTABJICHUE PA3JIMYHBIX OTYETOB M IPOTHO30B,
IIPOU3BOIUTH SKOHOMUYECKHE PACUEThI, B TOM YHCIIC B JIOTHCTHKE.

BBog manueix. Pabora ¢ stueiikamu Tabimunel. Pabora ¢ KHUTaMyd W JIMCTaMU.
Opranuzanus pacyetoB B TabmuyHoM mnpoueccope MS Excel. CocraBienue
¢dopmyn. OtHOocUTeNbHBIE U aOcoJIOTHBIE ajapeca siueek. dDopmarupoBaHue
naHHbIX. 3MeHnenne GpopmMaToB U CTUIICH.

[TocTpoenwue rpadukos u guarpamMm. Co3aHue JUarpaMM, U3MEHEHUE JaHHBIX
JFarpamMM, peaKTUpOBaHWE JAuarpamMM. BwIBoj Ha medaTh pabOdYMX JIMCTOB M
JarpaMM: TpeABApUTENbHBIA MPOCMOTP CTPAaHMI], HACTPOMKa MapamMeTpoB
CTpPaHUII, KOJIOHTHTYJIBI, ITI€YaTh pa0OYNX JIMCTOB, ITIEYaTh JTUATPAMM.
VYmpasnenue maHHbiMH. COpPTHpPOBKA W 00pabOTKa CHHUCKOB: (HUIbTpaIus
CIIUCKOB, 100aBJIEHUE JaHHBIX C MOMOIIbI0O ABTOBBOJA, COPTUPOBKA TAaHHBIX.
CocraBieHHe OTYETOB: COCTABJICHHE MTOTOBBIX OTYETOB, JOOAaBJICHHE
MIPOMEXYTOUHBIX UTOTr0B. COCTaBlIEeHNE KOHCOJIUIMPOBAHHBIX OTYETOB.
HmnopT u skcmopt maHHbIX. Pabora ¢ tabmuieir Excel B moxymente Word.
Bcraska pucynka B et MS Excel.

B ToM unciie NIpakTHYeCKUX 3aHATHIA

12

[Tpaktnueckoe 3anstue Nel7. Cozmanue Tabiuibl. YcraHoBKa opmara siueex
TaONMuIbl. 3amojHEHHE MaHHBIX B S4YEHKW TaOIMIbl, UCHONB3yd (DYHKIHIO
ABro3zanonnenusa. KomupoBanue Tabnuibl B npenenax Jlucra u Ha apyrou
Jlucrt. IlpucBoenue umen Jlucram. Coxpanenne Kuuru 1 ¢ nmpucBoeHueM ei
umenu. Coxpanenue daitna.

IIpakTtuyeckoe 3ansatue Nel8. Boinonnenue pacueros. Pabota ¢ popmynamu u
¢ynkuusamu. IlpuMeHeHne OTHOCHUTENBHOIO W abCOJIIOTHOTO ajpeca siueek.
Konuposanue gopmyn B npenenax Jlucra u Ha apyroit Jlucr. Mcnons3zoBanue

IK.1.1, ITIK. 1.3,
IK.2.1, I1IK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15




CrientnanpHol BectaBku. CoxpaHneHue daiina.

[TpakTuaeckoe 3anarue Nel9. Pabota ¢ quarpammamu. [loctpoerne quarpamm.
W3meHeHne naHHBIX AMarpaMmM, penaktupoBaHue auarpamm. CoxpaHeHue
¢aiina.

[Mpaktrueckoe 3ansite Ne20. Ilewars ¢aitna MS Excel. BeiBoxg Ha mewarts
pabounx JIMCTOB M AMAarpaMM: MpeABapUTENbHbIN MPOCMOTpP CTPAHULI, PEKUM
Pasmerka crpaHuIbl, HAaCTpOMKa MAapaMeTPOB CTPAHMIIBI, YCTAHOBKA IIOJIEH,
opopMmiIeHHE KOJTOHTUTYNOB. [leyats pabounx JIKMCTOB, IeYaTh JUarpamm.

[Mpaktuueckoe 3ansitue Ne21. Coznanue crucka (0a3bl) TaHHBIX. YTIpaBJIeHUE
naHHbIMU. CopTupoBKa U punbpTpanus qaHHbiX. CoxpaHeHue Qaiina.

[IpakTnueckoe 3anstue Ne22. CocraBieHHe OTUETOB: COCTABIEHHE UTOTOBOTO
oTueTa, noOaBJeHHe MIPOMEXKYTOUHBIX UTOTOB. CocraBnenue
KOHCOJUANPOBAHHBIX 0T4eTOB. CoxpaHeHue (aiia.

[Mpaktrueckoe 3ansatue Ne23. Pabota ¢ Tabiumeit MS Excel,
UMIopTUpoBaHHO# B fokymeHT MS Word. BeraBka auarpammer MS Excel B
nokyment MS Word

[Ipaktuueckoe 3anstue Ne24. BecraBka u (hopMaTHpOBaHUE PUCYHKA B JIUCT
MS Excel. CkpsiTie cToIO0B U CTpoK Tabnuibl. HacTpoiika u mepemeniecHmue
nanenei nHctpyMeHToB. CoxpaHeHue daiina.

CamocrosiTesqibHasi padoTa 00y4arOIMXxcs

[ToaroToBka K BBIIIOJIHEHHUIO 33JIJaHUI MpakTUYecKuX padoT. CamocTosTeNbHOE
BBITIOJTHEHHE 3a/IaHUi MPAKTUYECKUX paboT Mo co3anuio u o0paboTke TabIuIl
B MS Excel.

Tema 4.4.

TexHoJsorum co3ganus u
00padoTku rpapuyeckon
uHpopMmanuu

Conepxanue yueOHOIro Marepuasa

13

Kowmmnbrotepnas rpaduka, ee Buibl. MyabTUMEIUHHBIE TPOTPAMMBI.
Hasnauenue u 0CHOBHBIE BO3MOKHOCTH IIPOTPaMMbl pabOTHI ¢ TpaduueCKUMHU
npeseHtauusimu MS PowerPoint. PaboTa B monb3oBatenbckoM HHTEpdeiice.
Co3pnanne, coxpaHeHUE, OTKpbITHE Tmpe3eHTauuil. Ilepememenue 1o
MPEe3eHTALMSIM U 3aKpbITHE Mpe3eHTaruii. CrnocoOsl MpocMOTpa Mpe3eHTAIUH.
OcHoBHbIE TPeOOBaHUS K I€JIOBBIM MPE3CHTALIHSM.

TK.1.1, TK.1.3,
MK.2.1, IK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09,
JIP 4, JIP 14,
JIP 15




Co3nanue cnaiinoB, no0aBiieHHe, yAaJIeHHE, PEOPraHU3alMUs CIAWJ0B U
pazaenoB. POpMAaTUPOBAHUE CIANUJOB: MPUMEHEHUE TEMBI, HCIIOJb30BAaHUE
pa3HBIX IBETOBBIX CXEM M cXeM HIpu(TOB, u3MeHeHue GoHa ciaiinos. Pabota ¢
TEKCTaMHU: BBOJl U PpEJaKTUPOBAHUE TEKCTa, J100aBJIEHWE HaAINUCEH,
UCTIpaBJICHWE W U3MEHEHHWE pa3Mmepa IIpuQTa BO BpeMs BBOJAa TEKCTa.
JloGaBneHre W M3MCHEHHE BH3YAJIbHBIX 3JIeMEHTOB. JloOaBieHHEe aHUMAIUH.
JobGapnenne 3Byka W BHUACO. [IpocMOTp W ToOKa3 mpe3eHTaluid: HACTpOiKa
Mpe3eHTAIMK Nepe]] MOKa30M, IIPEIBAPUTENbHBIN MPOCMOTp U NeYaTh CIaliJIoB
Mpe3eHTally,  MOJArOTOBKAa  OKOHYATEJIbHOW  BEpCUUM  IMPE3CHTAlUH.
JleMOHCTpaIms npe3eHTalum.

B Tom uncie NMPAKTHICCKHUX 3aHATHI

[Ipaktueckoe 3anstue Ne25. Coznanue MylnbTUMEIUHHON npe3eHTanuii B MS
PowerPoint Ha ocHoBe mabioHa. [Ipe3eHTanus BKIIOYAET: CIAl C TEKCTOM
3aroJioBKa, Cjlai/l ¢ TEeKCTOM MO TeMe Mpe3eHTalli, CIaiJl ¢ TEKCTOM B BUJE
MapKHPOBAHHOTO U HYMEPOBAHHOTO ciiucka. COXpaHEHHE U IT0KAa3 CIAiI0B.

[Ipaktuueckoe 3anstue No26. JloOGaBieHuE B MPE3CHTAIUIO TpadUUeCKHX
n300pakeHuii, quarpamm u rpadukos. Beraska tabmui; MS Word, nuarpamm
MS Excel. BcraBka pucynkoB. BeraBka o6bekroB WordArt. Coxpanenue u
OKa3 CJIaiIoB.

[Ipaktnueckoe 3anarue Ne27. JloGaBineHue B Tmpe3eHTanuio dddexTa
aHUMalMu JUIsi  Tekcra B ciaipe. Hacrpoiika anumanuu. Co3paHue
runepccbliku. [lepexon Mmexay cnaitgamu. CoxpaHeHUe U TTOKa3 CIaiI0B.

[Ipaktuueckoe 3ansatue No28. Coznanue MyabTUMEIUa-Npe3eHTanu. BeraBka
3BYKOB M BUJCOKIUNOB. MI3MeHEeHNE HaCTPOMKH BOCIIPOU3BEICHUS. Y CTAHOBKA
JUTMTEIIbHOCTHU TI0Ka3a cliakaa. HacTpolika aBTOMaTH4eCKOro rmokas3a CJIaiJioB.
Coxpanenue u noka3 ciaioB. CoxpaHeHHE U TIOKa3 CJIAI0B.

CamocrosiTesibHast padoTa 00y4aromMXxcst

IToaroToBKa K BBINOJIHEHUIO 33JaHUH MPAaKTHYECKUX paboT. CaMocTosATeNbHOE
BBINOJIHEHHE 3aJIlaHUM MPaKTUYeCKUX paboT MO co3jaHuio npezeHTarmid MS
PowerPoint.




Conepxxanue y4eOHOro Marepuasa

[IpaBoBbIE aCMEKTHl HCIOJIB30BaHUS WH(POPMAMOHHBIX TEXHOJIOTUH H
MpOrpaMMHOTO obecrieueHHust B JOrHCcTUKE. [loMck HOpPMAaTHBHO-TIPABOBOMA

Tema 4.5. JOKYMEHTallMl C HCHoJib30BaHueM HMHTepHeT-pecypcoB. KoMmbroTepHbie 4 IIK.1.1, IIK.1.3,
HopmaTuBHO-nipaBoBasi CIIPaBOYHO-TIpaBoBbIe cucteMbl «KoHcynpTantlntocy, «I'apanTy. IK.2.1, IIK.3.1,
AOKYMEHTalus B B TOM 4mcIiIe IPAKTHYECKHUX 3aAHATHI 2 OK 01, OK 02,
HH(OPMAIHOHHOM [Ipaktuyeckoe 3ansTHe No29. PabGora ¢ wuHGOpPMAIMOHHBIME OaHKaMH OK 03, OK 04,
o0ecre4eHNHU JJOTHCTHYECKHX | CIIPaBOYHO-TIPABOBBIX CHCTEM Ui TIOMCKa WH(GOpMAlMA TPaBOBOW H 2 OK 05, OK 09,
MPOLECCOB SKOHOMHUYECKOW HATPaBIECHHOCTH. JIP 4, JIP 14,
CamocrosiTesibHast paboTa 00y4yaromMXxcst JIP 15
[Tonck HOpMATHMBHO-TIPAaBOBOM JOKYMEHTAllMM B JIOTHCTHKE IO 3alpocaM B 1
rio0anpHOM HH(pOPMAIIMOHHON cucteme HTepHeTe.
Pa3nen 5. TelekOMMYHUKAIIHOHHBIE TEXHOJOTMM B HWH(POPMALHOHHOM o0ecreYeHUH JOTMCTHYeCKHX 6/2
NpoLeccoB
Conep:xanue y4yeOHOro marepuaja 6
Wnrepuer-texnonorun.  CrnocoObl ¥ CKOPOCTHBIE  XapaKTEPHUCTUKH
noAkmoueHusi, mnposaiaep. Ilouck wuHbopManuu ¢ UCHOJIB30BAaHHEM
KoMIiptoTepa. [IporpaMmHbie MOUCKOBBIE CEPBUCHI. Vcmonp30BaHNe KITIOUEBBIX
cnoB, ¢pa3 g moucka wuHGopmanuu. KomMOMHAIMM yCIOBHS IOHCKA. K 1.1. [K.1.3
IMepenaua uHbpOpMALMU MEXIY KOMIbOTEpaMu. [IpoBoaHas u GecripoBOAHAS T
Tema 5.1. M . Eoavae. LInuMEDEL [1K.2.1, T1IK.3.1,
TexHmueckite u POrPaMMHbIE CBﬂ63B. €TOJIbl CO3JaHMS U COINpOBOXKJAEHHUs caifta. bpayzep. Ilpumep OK 01, OK 02,
cpescTBa paboTel ¢ ) WHTEpHET-Mara3uHoM, HMHTEPHET-TypareHTCTBOM, HHTEpHET- 4 OK 03, OK 04,
oubnuorekot u mp. [louckoBbie cucremsl. [Ipumep moucka mHpoOpMaUU Ha
TeJIeKOMMYHUKAIMOHHBIX OK 05, OK 09,
. roCyIapCTBEHHBIX 00pa3zoBaTenbHbIX Mopranax. OcyliecTBieHne TMOUCKa
TEeXHOJIOT Hii. . JIP 4, JIP 14,
uHpopmaruu Wi  UHOOPMAIITMOHHOTO O0O0OBEKTa B TeKcTe, (halIoBBIX TP 15
CTpYKTypax, 06a3ax maHHbIX, ceTu MuTepHer. Co3naHue sIIMKa SIEKTPOHHOU
MOYThl M HACTpoika ero mnapamerpoB. POpMUpPOBAHME AaJPECHOW KHUTH.
CoumanbHple ceTH. OJTHYECKME HOpPMBI KOMMYHUKaluii B HHTepHere.
WuTeprer-xypHansl 1 CMU.
B ToM 4Hc/Ie NPAKTHYECKUX 3aAHATHI 2




[Ipaktnueckoe 3amsitme Ne30. Pabora ¢ TOHWCKOBBIMH  CHCTEMaMH,

neKTpoHHOW 1moutoil. Co3naHue calTa-BU3UTKU CPEJICTBAMHU  OHJIANH- 5

penakropa. Mcnons3oBanue cepucoB Google Docs mist coBMeCTHO# pabOThI C

JOKyMEHTaMH.

CamocrosiTesibHast paboTa 00y4yaromMXcst -
IIpome:xyTouyHas arrecranus B ¢popMe 1uppepeHIPOBAHHOIO 3a4€eTa 2
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3. YCJIOBUS PEAJIM3AIIAU TPOTPAMMBI YYEBHOM TUCIHUATLIINHBI

3.1. Jlnsa peajau3auuu NporpaMMbl Y4eOHOH JMCHUIUIMHBI JOJKHBI ObITH MPeyCMOTPEHbI
cieayolue cnenuaibHble IOMeIeH s :

Kabuner «AHanm3a JOTHCTUYECKON AEATEIBHOCTH», OCHAIIECHHBIH O0OpYZOBaHUEM: JIOCKA
yueOHasi, pabouee MECTO MPENoAaBaTeNs, CTOJbI, CTYIbs (TI0 YHCITY OOy4YarOmMXCs), TEXHUIECKUMU
CpeAcTBaMU KOMIBIOTEp C AOCTYNoOM K MHTepHeT-pecypcam, cpencTBa BU3YadH3alMH, HATJISTHbIC
ocoousI.

Jlabopatopust «IlmaHupoBaHust U OpraHU3AIMK JOTUCTUYECKUX IPOIIECCOBY OCHAIICHHBIE B
COOTBETCTBUH C II. 6.4.4.3 HacTosIel 00pa30BaTeIbHON IPOrPaMMBbI IO CHELUATBHOCTH.

3.2. UndopmanuonHoe odecrneyeHne peaau3auuu NporpaMmbl

st peanuzanuu porpamMMbl OMOIMOTEYHBIM (HOH 00pa3oBaTEIHLHON OpraHM3aIluu JIOJKEH
UMETh TIeYaTHhIE W/WIM ODIIEKTPOHHBIE OO0pa3zoBaTeNbHbIE W HWH(GOPMAIMOHHBIE PECYPCHI  JUIS
UCIOJIb30BaHUS B oOpa3zoBarenbHOM mporecce. llpu QopmupoBanuum OubnuoreyHoro GoHxaa
oOpa3oBaTenbHasi OpraHM3alUsl BHIOMpAET HE MEHEe OJHOTO HW3JaHHWS W3 MEPEUYHCICHHBIX HIKE
MeYaTHBIX U (WIIM) AJIEKTPOHHBIX M3/IaHWH B Ka4eCTBE OCHOBHOTO, NPH OTOM CIHCOK MOXKET OBITh
JOTIOJTHEH JPYTUMH H3JIaHHSIMH.

3.2.1. OcHOBHBIEC NEYaTHBIE U 3JIEKTPOHHbIE U31AHUS

1. BuykoB A. A. OcHOBBI MH(POPMAIIMOHHON 0€30MacCHOCTH: 3aluTa UHPOpMAUU: ydyeOHOe
mocodue i cpemHero npodeccrnoHaibHOTO oOpa3oBanus / A. A. BHykoB. — 3-¢ m3j., mepepad. u
nor. — Mocksa : U3narensctBo Opaiit, 2022. — 161 c. — (IlpodeccronanpHoe 00pa3oBaHue). —
ISBN 978-5-534-13948-8. — Texkct : anektponHsiii // O0pa3oBatenpHas miargopma FOpaidt [cait].
— URL.: https://urait.ru/bcode/475890.

2. T'aBpuno M. B. NudopmaTnka u nHGOpMAIIMOHHBIE TEXHOJOTUN: YICOHUK IJI CPETHETO
npodeccuoHanbHOro obpazoBanus / M. B. I'apunos, B. A. Knumos. — 4-e u3z., nepepad. u 1om. —
Mocksa : UzmarensctBo IOpaiit, 2022. — 383 ¢. — (IIpodeccuonanpHoe ob6pa3oBanue). — ISBN
978-5-534-03051-8. — Texkct : amekrponHbI // ObOpazoBaTtenbHas miaatdopma HOpailt [caiiT]. —
URL.: https://urait.ru/bcode/469424.

3. Kynpusino JI. B. HMudopmanmnonHoe obecriedeHue mpodecCHOHAIBHONW IeATEIbHOCTH:
y4eOHUK W TMPAKTHKYM [UIS CpeAHero mnpodeccuonanbHoro obpasoBanus / /1. B. KympusHoB. —
Mocksa : U3marensctBo IOpaiit, 2022. — 255 ¢. — (IlpodeccuonanpHoe obdpasoBanue). — ISBN
978-5-534-00973-6. — Tekct : anmektponnslii // OOpa3oBarensHas miargopma HOpaiit [calT]. —
URL.: https://urait.ru/bcode/470353.

3.2.2. JlonoJIHUTeIbHbIe HCTOYHHKH

1. Hepymr }O. M. IlnanupoBanue M oOpraHuzanysi JIOTUCTHUECKOrO Ipolecca: y4eOHUK U
NPaKTUKYM Ui cpeaHero mnpodeccruonansHoro oo6pasosanus / 1O. M. Hepym, C. A. IlaHos,
A. YO. Hepym — Mocksa : U3parensctBo FOpaiit, 2022. — 422 c.

2. HoBukoB B. D. MHpopmanmoHHoe obecrieueHue JOTMCTHYECKOM AeATeIbHOCTH TOProOBBIX
KoMIaHui: yueOHoe nocobue st By3oB / B. O. HoBukoB. — MockBa: M3narensctBo HOpaiit, 2022. —
184 c. - — ISBN 978-5-534-01012-1. — Texkct: anexktpoHHblii // OOpa3oBarenbHas Iuiatdopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/489377.

3. Crienanu3upoBaHHbIN HayYHO-TIPAKTUUYECKUH KypHal «JlorucTukay

4. http://loginfo.ru/ - sxypHran o norucruke B 6uznece «JloruHpo»


https://urait.ru/bcode/489377

4. KOHTPOJIb 1 OLHEHKA PE3YJIbTATOB OCBOEHMUSA

YYEBHOM JUCLUILIUHBI

PesyabTaThl 00yyeHus

‘ Kpurepun onenkn

MeToabl OLIEHKH

HepequL 3HaHI/II7[, O0CBaAaUBACMbIX B paMKaX TUCIHHUIIJINHBI

3HaTh:
aKTyaJbHBII
npodeccrnoHATBHBIHI
KOHTEKCT, B KOTOPOM
HE00X0IMMO BECTH
poheCcCUOHANTBHYIO
JeATeNbHOCTb;
OCHOBHBIE VCTOYHUKH
nH(poOpMallUd U Pecypchl s
pelieHus 3a1a4 v npoOsieM B
poheCcCuOHATBPHOM u/unmm
COIMAIBHOM KOHTEKCTE;
QITOPUTMBI  BBITIOJTHEHUS
pabot B mpodeccHoHaTHHON 1

CMEKHBIX 00JIACTSX;

METOIBI paboThI B
npodeccuoHaTbHOM
CMEXHBIX chepax;

OCHOBHBIE ~ METOABl W

cpernctBa cbopa, oOpabOTKH,
XpaHeHus, nepenadu u
HaKOIUIeHUs HH(popMaLuu;
TEXHOJIOTHIO MOMCKa
nHpopMaruu B
HNuTtepner;
HOMEHKJIATYpy

UH(OPMALIMOHHBIX

CETH

UCTOYHHKOB, IPUMEHSIEMBIX B
npoQecCHOHATILHOM
IeATeIbHOCTH; HPUEMBI
CTPYKTYPUPOBAHHS
uH(pOpMaINH;

CoJiepKaHUE  aKTyaJbHOU
HOPMaTUBHO-TIPAaBOBOM
JOKYMEHTAIIH;

OCHOBBI MIPOEKTHOU
NeATeNbHOCTH;

npaBuiIa odopmieHus
JOKYMEHTOB U IOCTPOEHHS
YCTHBIX COOOIIEHUI];

Ha3Ha4YCHHUC, COCTaB,

JIEMOHCTPUPYET
aKTyaJIbHOTO TPO(ECCHOHATBHOTO U

3HaHUuA

COLIMAIIBHOTO KOHTEKCTa, B KOTOPOM
HE00X0IMMO BECTU
poECCUOHAIBHYIO JIESTETHHOCTB;

JIEMOHCTPUPYET 3HAHUS OCHOBHBIX
UCTOYHUKOB WH(POPMAIIUU U PECYPCHI
JUId pelleHus 3agad M 1poOieM B
poeCCHOHAIBHOM u/unu
COIMAFHOM KOHTEKCTE;

JEMOHCTPUPYET 3HAHUS AIITOPUTMOB

BBITIOJTHEHUSI pabot B
npohecCHOHATPHOM W CMEXKHBIX
00IacTsX;

JNEMOHCTPUPYET 3HAHHUS METOJOB

pabotsl B mpod)ecCHOHATBLHOW U
CMEXHBIX cepax;

JNEMOHCTPUPYET 3HAHUS OCHOBHBIX
METOJIOB M CPEJCTB cOopa, 00paboTKH,
XpaHEHUs, MepeAayd M HaKOIUJICHUS
nHpopMmaiuu;

JEMOHCTPUPYET 3HAHUS TEXHOJIOTHH
noucka  uHpopmanmMu B CETH
Nurepuer;

JEMOHCTPUPYET

HOMCHKIJIATYPbI

3HAHUSA
UH(OPMALIMOHHBIX
HUCTOYHUKOB, MIPUMEHSIEMBIX B
npodeccuoHanbHOM e TEIbHOCTH;
JEMOHCTPUPYET 3HAHUS TPUEMOB
CTPYKTYypUPOBaHUs HH(POpMALINH;
JEMOHCTPHUPYET 3HAHUS COJEPKAHUS

aKTyaJlbHOH  HOPMAaTHUBHO-TIPABOBOM
JIOKYMEHTAIUU;

JEMOHCTPUPYET  3HAHUS  OCHOB
MIPOEKTHOM I€ATENbHOCTH;
JEMOHCTPUPYET  3HAHUS  IPaABUI
odopmIIeHUS JOKYMEHTOB u

MIOCTPOEHHUS YCTHBIX COOOIIECHUIA;
JEMOHCTPUPYET 3HAHUS Ha3HAUCHMUS,

COCTaBa, OCHOBHBIX XapaKTCPUCTUK

YcrHblii onpoc.
TectupoBanue.
KonTposibHbie
paboTHI.
[IpoBepounbie
paboTHI.
OreHka BBITIOJTHEHUS
JIOMAIIIHEro 3aJaHHusl.
OreHka BBITIOJTHEHUS
MPaKTUYECKOU
paboThI




OCHOBHBIE  XapaKTEPUCTUKH
OPraHu3alMOHHOMN 51

KOMIIBIOTEPHOU TEXHUKH;

OCHOBHEIC KOMIIOHCHTEI
KOMIIbIOTEPHBIX ceTel,
TIPUHLIMIIBL MHaKeTHOU
nepenayu JIAHHBIX,
OPraHu3alMIl0  MEXKCETEBOrO
B3aUMOJICHCTBHS,

Ha3HA4YCHUEC W TIPUHIOHIIBI
HCITIOJIB30BaHHUA CUCTCMHOI'O U
IMPUKIAAHOTO MPOrpaMMHOI0

oOecIeyeHus;
MPUHITUTIBI 3aIIATHI
uHpopmanuu oT

HECaHKIIMOHHUPOBAHHOTO
JIOCTYTIa;
MIpaBOBbIE ACTICKTHI
HCI0JIb30BAHUS
MH(OPMALMOHHBIX
TEXHOJIOTUH U MPOTPAMMHOIO
oOecIIeUeHus;
OCHOBHbBIE MOHATHUS
ABTOMAaTU3UPOBAHHOM

00paboTku nHbOPMaIUH;

OPraHU3allMOHHOM M KOMIIBIOTEPHOU
TEXHUKH;

JEMOHCTPUPYET 3HAHUSA OCHOBHBIX
KOMIIOHEHTOB KOMIIBIOTEPHBIX CETEH,
ITAKETHOU

IIPUHIIUIIOB nepecaadyun

JMAHHBIX, OPraHU3AINH MEXKCETEBOTO
B3aMMOJCUCTBUS;
JEMOHCTPUPYET 3HAHUS Ha3HAUCHUS
u MPUHIUTIOB WCIIOJIH30BAHUS
CHUCTEMHOI'0 u MPUKIIATHOTO
IPOrpaMMHOTO 0OecTieueHNs;
JEMOHCTPUPYET 3HAHUS TPUHITUTIOB
3aIHTHI nHbopMaluu oT
HECaHKIIMOHUPOBAHHOT'O JIOCTYIIA;
JEMOHCTPUPYET 3HAHMUS TPABOBBIX
aCIeKTOB WCTIOTB30BaHMS
WHQOPMAIIMOHHBIX ~ TEXHOJOTUHA |
MIPOTPAMMHOTO 00€CTICUCHHST;
JEMOHCTPUPYET 3HAHUS OCHOBHBIX
MOHITUHI aBTOMaTU3HPOBAHHOM
00paboTku nHpopMaIuu;
JNEMOHCTPUPYET 3HAHUS OCHOBHBIX
yrpo3 H  METOJIOB  OOCCTICUCHHsI

nH(popMaImoHHOM 0€30MMacCHOCTH.

OCHOBHBIE YIpO3bl u
METO/IbI obecrnieueHus
HH(pOPMAITMOHHOM
0€30MacHOCTH.
Ilepeuensb ymeHuii, 0cBauBaeMbIX B PAMKaX JUCHUIIHHBI
YmMmern: DKcnepTHoe

pacno3HaBaTh 3a/ady HIH
npooiemy B
npoQecCHOHaTHLHOM W
COLIMAJIBHOM KOHTEKCTE;

aHAJTM3UPOBATh 33/1a4y WIN
npobieMy W BBLACTATH €€
COCTaBHbIE YaCTH;

OTpeNensTh 3TaIbl
peleHus 3a/1auu;

BBIBIATE U 3(eKkTuBHO
UCKaTh uHpOpMalHIo,
HEOOXOUMYIO Ul PeLIeHHs

3aJla4uM U/ WU MPoOIeMBbL;

JEMOHCTPUPYET yMEHHE
uaeHtuunupoBatb  mpobiemy B
npo(eCcCHOHATBHOM WM COLUAIBEHOM
KOHTEKCTE;

JIEMOHCTPUPYET yMeHHe
aHaJM3UpPOBaTh 3aJauy WM npobiemy
U BBIIETATH €€ COCTaBHbBIC YacTH;

JIEMOHCTPUPYET YMEHHUE ONPEACTATH
9Tarbl pelIeHus 3a/1auu;

JIEMOHCTPUPYET YMEHHE BBISBIIATH U
3pPeKTUBHO UCKaThb HH(OpPMAIHIO,
HEOOXOMMYIO JJIsl pEIleHUs 3aaauu
U/WIK IpOOJIEMBI;

HaOJIFOIeHUE U
OLICHUBaHUE
BBITOJIHEHUS

WH/IMBUYQJIbHBIX U
IPYNIOBBIX 33 JaHUH.

Ouenka pesynbTaTa

BBITOJIHEHUS
IPaKTUYECKUX paboT.
Tekymun KOHTpOJIIb B
dopme
cobece0BaHus,
pereHus

CUTYallMOHHBIX 3a]1a4




BJIQJICTh aKTyaJIbHBIMH
METOaMHU paboThI B
npodeccuoHaIbHO N "

CMEXHBIX chepax;
OTIpEeNeNATh 3aJaud Ui
Mo¥cKa HHPOPMALINH;
OTpenensiTh HeOoOXO0AUMbIe
MCTOYHUKH MH(POPMALINH;
CTPYKTYpUPOBATh
MOJIy4aeMy10 HH(POPMAIHUIO;

BBLIEIATD HanboJee
3HAYHUMOE B nepeyHe
nHpopmanuy;

OTIPEENIATh AKTyaJIbHOCTh
HOPMaTUBHO-TIPABOBOU
JOKYMEHTalluu B
npohecCHOHATBHOU
NesITeNIbHOCTH;
o0OpabaTeiBaTh TEKCTOBYIO
TabJIMYHYI0 HH(pOpMaIHIO;

WCTIONb30BAaTh  JICJIOBYIO
rpaduky W MyJIbTHMEIHa
nHpopMaIuio;

co3/aBaTh NPE3EeHTAIUH;

YUTATh
(MHTEPIPETUPOBATH)
uHTepderic
CHeHATM3UPOBAHHOTO
MIPOrpaMMHOTO oOecredeHus,
HAXOUTh KOHTEKCTHYIO
MTOMOIIIb, paboTathb c
JOKYMEHTalMEH;

MOJIb30BaThCA
aBTOMATU3UPOBAHHBIMU
CUCTEeMaMH

ACJIOIIPOU3BOACTBA.

JIEMOHCTPUPYET yMEHUE
UCIIOJIb30BAHUS aKTYaJbHBIX METO/OB
pabotel B  mpodeccHOHAILHOW U
CMEXHBIX cepax;

JIEMOHCTPUPYET YMEHHUE OTPEILIISATh
3aja4M IS orcKa HHQOpMaluiy;

JEMOHCTPUPYET YMEHHE ONPEACIIATh

HE0OX0IUMBIE HUCTOYHUKHU
UHpOpMAIINH;
JIEMOHCTPUPYET yMEHHE
CTPYKTYpUPOBATh MOJTy9aeMyI0
uH(pOpPMaLIHIO;
JIEMOHCTPUPYET YMEHHE BBIICTATH
Haubojee 3HAYUMOE B  IE€peuHe
uH(bOpMaLUN;

JEMOHCTPUPYET YMEHHE ONPEACIAThH
aKTyaJIbHOCTh HOPMATHBHO-TIPABOBOI
JOKYMEHTAIui B TpodeccuoHambHOM

JESTEIILHOCTH;
JIEMOHCTPUPYET yMEHHE
00pabaThIBaTh TEKCTOBYIO TaOIMYHYIO
uHpopmaIuio;
JEMOHCTPUPYET yMEHHE

UCTIOJIb30BaTh JICTIOBYIO0 TpaduKy W
MyJIbTHUMENa HHPOPMAIIHIO;
JIEMOHCTPUPYET YMEHHE CO3J]1aBaTh
Ipe3CHTAIIHH;
JIEMOHCTPUPYET  YMCHHE
(MHTEpPIPETUPOBATH) uHTepderic
CHEIHUATM3UPOBAHHOTO TMPOTPAMMHOTO
oOecrieueHHsl, HAXOJUTh KOHTEKCTHYIO

YHUTaTb

ITOMOIIIb,
JEMOHCTPUPYET yMeHHE paboTaTh C

JIOKYMEHTALUEH;
JEMOHCTPUPYET yYMEHHUE

MOJIb30BaThCsl ABTOMATU3UPOBAHHBIMU

CUCTCMaMU JCJIOIIPOU3BOJACTBA.

JIM4HOCTHBIE PE3YJIbTAThI 06yqa}01111/1xc;1 YYUTBIBAOTCA B XOA€ OLCHKHU PE3YJIbTATOB

OCBOCHHUA y‘Ie6H0ﬁ JAUCIUITIINHBI.




