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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN NPOT'PAMMBI YYEFHOM JJUCIHUILINHBI
OI1.04 MeHesKMeHT B TypU3Me H rOCTeNIPUMMCTBeE

1.1. MecTo AucIMILVINHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM IPOrpaMMBbl:
Vuebnas mucuumuHa OI1.04 MeHeKMEHT B Typu3ME€ W TOCTEIIPUUMCTBE SIBJISCTCS

00s13aTeIbHON YacThio 001IeTPO(ecCHOHAIBHOTO IUKJIa OCHOBHOHM 00pa3oBaTeNbHON MPOTpaMMBbl B

cootBercTBUU ¢ PI'OC CIIO 110 cienuaibHOCTH.

Oco06oe 3HaueHne AuCIUTUINHA UMeeT pu hopmupoBannu U pasputau OK 01-02, OK 04-05,

OK 09.

1.2. llesb ¥ muIaHUpPYyeMble Pe3yJIbTAThI 0CBOEHUS] TUCIHUILINHBI:
B pamkax nporpaMMbl yueOHOUM AUCIUIUIMHBI OO YYAOIIMMUCS OCBAUBAIOTCS YMEHHS U 3HAHUS

OIICC,O?[K Ymenus 3HaHus

[Ipumensts B npodeccuonanbHOM | CylIHOCTh U XapaKTEepHbIE YEPThl COBPEMEHHOTO
OK O01- | nedrenbHOCTH METOJBI, CpPEACTBA U | MEHEPKMEHTA; BHEIIHIOI U BHYTPEHHIOIO Cpeay
02, MpUeMbl MEHEKMEHTa, JEJOBOr0 M | OpraHM3aliy; LHUKJI MEHEKMEHTAa; Mpolecc U
OK 04- | ympaBineH4eCKOTO oOUIeHUs; | METOIUKY MIPUHATHS u peanu3anuu
05, (dhopmupoBaTh OpraHU3aIl[MOHHBIE | YIIPaBICHYECKUX pelIeHuit; byHKIIN
OK 09. | cTpyKTypbl yIpaBJi€HUS; YYUTHIBATH | MEHEDKMEHTA: OpraHU3alyio, IUIAHUPOBAHUE,

O0COOEHHOCTH MEHEPKMEHTA B TypU3M€ | MOTUBALIMIO M KOHTPOJIb  JIEATEIBHOCTH

" TOCTCIIPUHUMCTBC.

9KOHOMHYECKOTO CYOBEKTa; CHCTEMY METOJIOB
yIIpaBJICHUS; CTHIIH yIIpaBJICHHS,
KOMMYHHKAIIMH, JCJIOBOC W YIPABJICHYECKOE
oOIIeHue; MEHEDKMEHTa B

TYpU3ME U TOCTEIPUUMCTBE.

0COOEHHOCTH




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIATLIIMHBI

2.1. O0beM yueOHOM AMCHMIIMHBI M BUABI Y4eOHO#l padoThI

Bua yueOHo# padoThl O0bem B yacax

1 2
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIIIHHbI 69
B T.4. B (popMe NPAKTHYECKOH MOATOTOBKH 31
B TOM YHCJIE:
TEOpEeTHYECKOe 00yIeHne 34
MPaKTUYECKHUE 3aHITHS 31
caMoOCTOsITe;IbHAs1 padoTa 4
MIPOMEXYTOUHas aTTecTanus B popme nuddepeHnpoBaHHOTO 3a4eTa

CamocTtosarenbHas paboTa oOydaromierocsi B paMkax o0pa3oBaTeIbHOW IMporpaMMbl yueOHOM
TUCIUTIIMHBI TIaHUpyeTcst B cooTBeTcTBUM ¢ TpeboBanusmu PI'OC CIIO B mpemenax oObema
y9eOHOW JMCHUIUIMHBI B  KOJHYECTBE 4YacoB, HEOOXOTUMOM JUIS  BBIMIOJTHCHHS — 3aJaHHN
CaMOCTOSITENIbHOM paboThl 00yJaOIIUXCsl, MPEAYCMOTPEHHBIX TEMAaTUYECKUM ILJIAHOM, COJIEp>KaHUEM
y4eOHOM NUCUUIUIMHBI U 3aKPEIUICHHOM B yueOHOM ruiaHe. Ecnu ydeOHbIM IIaHOM IperycMOTpeHa
caMOCTOsITeNIbHAs paboTa 1Mo JaHHOHW yd4eOHOH MUCIUIIIMHE, yKa3aHa e€ MpuMepHasl TeMaTHKa, 00beM
Harpy3Ky ¥ pe3yJbTaThl Ha OCBOEHUE KOTOphIX oHa opueHTupoBana (I1IK, OK u JIP).

@dopma mpoBeneHUs MPOMEKYTOUHOW aTTeCTallid OMpeenseTcss Y4eOHbIM IIJIaHOM IO
CHEIHATLHOCTH U MIpelycMaTpUBaeT He MeHee 1-2 yacoB Ha 3aueT U He MeHee 6 4acoB Ha dK3aMEH.

3aueT mpOBOJUTCS 32 CYET YAaCOB, BBIJCIEHHBIX HA OCBOCHHUE YUEOHOUM AUCHUILIUHBL. DK3aMeH
1o y4eOHOM NUCIUIUIMHE IPOBOAUTCA 33 CUET YacOB, BBIJCICHHBIX Ha MPOBEICHUE MPOMEKYTOUHON
aTTecTallu, ¥ He BXOJUT B 00I1lee KOJIMYECTBO YacOB, BbIICJICHHBIX Ha €€ OCBOCHHE.

Crucok TeMm Juis MOATOTOBKHA M 3alllUThl MPE3eHTAIMH OOHOBISIETCS W MPEAOCTaBISETCS
MpernojaBaTesieM AUCIUTIINHBIL.




2.2. TemaTu4ecKHuii IJIaH U COIeP:KaAHUE YUEOHO U CUUIIIMHBI

Koapbl
KOMIIETeHI M 1
Oo6bem, ak. 1/
JIMYHOCTHBIX
/ B TOM 4mcIe
pe3yJbTaToB,
HaumenoBanmue pa3ae/ioB u Coaepikanue yueOHOro MaTepuaia 1 GopMbl OPraHU3aLMH 1esITeIbHOCTH B popme o
. OPMHPOBAHMIO
TeM o0yyarommxcst NPAKTHYECKOM pMHPp
KOTOPBIX
MOAr0TOBKH,
crnocodcTByer
akaji. 4
3J1eMEeHT
NMporpamMmbl
1 2 3 4
Paspnen 1. Beegenne B IMCHUIIMHY
Conep:xxanue y4yeOHOro marepuaJja 6
Brenenune. MeHeIKMEHT Kak 0COOBIN BHI MPOPECCHOHATIBHON ACSITEIIBHOCTH.
OcHOBHbIE IOHATHS U YIIPABJIEHYECKUE KATETOPHH.
Tema 1. OcobennocTtu Typusma OK 01-02,
HcTopus pa3BUTHS MEHEKMEHTA.
Y TOCTETIPUUMCTBA KaK 0ObEKTa OK 04-05,
PazButne Typusma u chepsl roctenpunMcTa B Poccum.
YIIpaBJICHUS OK 09.
Oco0OeHHOCTH TypU3Ma U TOCTENPUUMCTBA KaK 00BbEKTa yIpaBICHUS
B ToM unciie mpakTHYeCKUX 3aHATHIA
CamocrosiTesqbHasi padoTa 00y4aroIMXxcs
Conep:xanue y4ye0OHOro MmaTepuaJja 8
Cucrema ynpapiieHUs: TypU3MOM U chepoil TOCTEPUUMCTBA. DKOHOMUYECKHE
¢byukuun. Buael npeanpruHuMaTenbeTBa B chepe TypusMa U rocTenpurMCTBa
Tema 2. Cuctema u cTpykTypa
OcHoBHBIE 3aJjauu TypareHTa u TypoIeparopa. OK 01-02,
paBJIeHUS TYPU3MOM U -
i P B ToM 4nciIe NpaKTHYECKUX 3aHATHIA 10 OK 04-05,
rOCTEPUUMCTBOM
CocraBiieHHE CXEMBbI POABUKEHUS TYPUCTCKUX U TOCTUHUYHBIX YCIIYT OK 09.
CamocrosiTesibHast padoTa 00y4aromMXxcst 9
[ToaroToBka pedepara o Teme 3aHATHUSL.
Tema 3. @ynkuuu, npuHuunsl 1 | Cogep:kaHue y4eOHOro MaTepuajia 10

METOAbI MCHCIPDKMCHTA B

CrtpykTypa yrmpaBieHHs] opraHu3anueil B cdepe Typu3Ma U TrOCTeIPHUMCTBA.




TypU3ME U TOCTEIIPUUMCTBE

Henu, 3anayn. ®yHKIMY U IPUHLKIIBL YIIPABICHUS.

Knaccudpukamuss npunuunoB ynpasienus. [lonstne u  kiaccudukanums
METOJI0B ynpasieHus. [lonsaTue camoynpaBieHusl.

VYipasieHue nNepcoHAIOB B OPraHN3alui TypU3Ma U rOCTENPUUMCTBA

B Tom uncie NPAKTUIECCKUX U ﬂaﬁopaToprlx 3aHATHH

10

Pemenne CUTYyallMOHHBIX 3aaa4

CamocTosiTesibHAs padoTa 00y4aroIuXxcst

OK 01-02,
OK 04-05,
OK 09.

Tema 4 DddexTrBHOCTD
MEHEPKMEHTa Typu3Ma U
roCTENPUUMCTBA

Conep:xxanue yueOHOro Marepuaja

[onsitne >(PQPEKTUBHOCTH MEHEIPKMEHTa B TYpHU3ME€ M TOCTEIPUUMCTBE.
OxoHomuueckas 3 (HEeKTUBHOCTD

B Tom unciae NMPAKTUIECCKUX U naﬁopaTopﬂblx 3aHATHH

11

Pemenne CUTYallUOHHBIX 3a1a4

BrinmonHenne TeCTOBEIX 3aJaHUN.

CamocrosiTesibHast padoTa 00y4aroLuXxcst
[ToaroToBka k 3a4eTy

OK 01-02,
OK 04-05,
OK 09.

IIpome:kyTounas arrecrauus B popme n1udpdepeHIMPOBAHHOIO 3a4eTa

Bcero:

69




3. YCJIOBUS PEAJIM3AIIAU TPOTPAMMBI YYEBHOM TUCIHUATLIINHBI

3.1. /lns peaau3anuy NporpaMMbl y4eOHOM JMCHUIIIHHBI JOJIKHBI ObITH NPe1yCMOTPEHbI
caeayouye crenuajJbHble OMEICHHU

Kabuner «JlokyMeHTAaIIMOHHOTO OOECTIeYeHHs YIPaBJICHUS», OCHAIIEHHBIA 000pPYyJOBAHUEM:
7Iocka ydeOHas, pabodee MECTO MpernojaBaTeNsi, CTOJbI, CTYIbi (IO YHUCITy OOyYaromuxcs),
TEXHUYECKUMH CPEICTBAMHU KOMIIBIOTEP € TOCTYIIOM K MHTEpHET-pecypcaM, CpelicTBa BU3YyaIU3alluH,
HarJisIHble TOCOOUSL.

3.2. UudopmanuonHoe odecrneyeHne peaan3auuu NporpaMmbl

Jliis peanu3anuy mporpamMmbl OMOIMOTEUHBIN (HOHI 00pa30oBaTELHON OpraHU3aIUN JOJHKCH
UMETh T[IeYaTHhIE W/WINM ODIIEKTPOHHBIE O0pa3oBaTeNbHbIE W WH(GOPMAIMOHHBIE PECYPCHI  JUIS
UCIOJIb30BaHUSA B oOpaszoBarenbHOM mpouecce. llpu ¢opmupoBanun OubamoreyHoro ¢oHaa
oOpa3oBaTenbHasi OpraHM3allMsl BBHIOMpAcT HE MEHEe OJHOTO W3JaHWsS M3 TEPEUYHCICHHBIX HIKE
MeYaTHBIX U (WIIM) AJIEKTPOHHBIX M3/IaHWH B Ka4eCTBE OCHOBHOTO, NMPH OTOM CIHCOK MOXET OBITh
JOTIOJTHEH JPYTUMH U3JaHUSMH.

3.2.1. OcHOBHBIE NNEYaTHBIE U 3JIEKTPOHHbIE U31AHUS

1. I'pozoBa, O. C. Jlenonpou3BoACTBO: yaeOHOE TTOCOOUEe NIl CPEAHET0 MPO(EeCcCCHOHATEHOTO
obpazoBanust / O. C. I'pozoBa. — MockBa: WM3marensctBo IOpaiir, 2021. — 126 c¢. —
(ITpodeccnmonansHoe oOpaszoBanue). — ISBN 978-5-534-08211-1. — Tekct: 3IEKTpOHHBIA //
OopazosarenbHas iathopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/472842.

2. JloxymeHnTarmonHoe obOecnedenune ympasieHus. CocraBieHne W oQGOpMIICHUE ICIIOBBIX
nokymeHToB: ydeOHoe mocooue mist CIIO / cocraButenu E. M. bammakoBa. — CapartoB, Mockaa:
[IpodobpazoBanue, A ITu Ap Menma, 2021. — 144 c¢c. — ISBN 978-5-4488-1080-0, 978-5-4497-

0964-6. — TekcT: AMeKTpOHHBIN // DAEKTPOHHBIA pecypc nudpoBoi obdpazoBaTenbHOU cpeast CITO
PROFo6pasoBanue: [caiit]. — URL: https://profspo.ru/books/103343.

3. Hoponuna, JI. A. JlokyMeHTallMOHHOE OOECleYeHHe YIpaBJIEHUsS: y4eOHUK M NMPAKTUKYM

Ut cpenHero npodeccruonanbHoro oopazosanust / JI. A. Jloponuna, B. C. UputukoBa. — Mockaa:
MznarensctBO Opaiit, 2021. — 233 c. — (IIpodeccuonanpHoe obpazoanue). — ISBN 978-5-534-
05783-6. — Texkct: anektponnbld // OOpazoBatenbHas miatdopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/473802.

4. Kopuees, 1. K. JlokymenTanmonnoe obecredyeHre ynpapiaeHus: ydeOHUK U TPAKTUKYM IS
cpennero npodeccuonanbHoro oopazosanus / U. K. Kopuees, A. B. [Tmenko, B. A. Mamypues. — 2-
e u3l., nepepad. u gon. — Mocksa: U3natensctBo FOpaiit, 2021. — 384 ¢. — (IlpodeccronansHoe
obOpazoBanue). — ISBN 978-5-534-05022-6. — Texkcr: anekTponHslii / OOpa3zoBarenbHas miaThopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/472550.

5. Ky3nenos, 1. H. JlokymeHnTaumonHoe oOecrieueHue ympasieHHsA. J[OKyMEeHTOOOOpOT u
JIeTIOTIPOM3BOICTBO: YU€OHUK U MPAKTUKYM [UIs CpeAHero nmpodeccuoHaibHoro oopasosanus / M. H.
Ky3nenoB. — 3-e u3zz., nepepad. u jnon. — Mocksa: M3natensctBo HOpaiit, 2021. — 462 c. —
(ITpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-04604-5. — TekcT: 37€KTpOHHBIA //
Oo6pasoBatenbpHast mwardpopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/470020.

6. Ky3nenosa, . B. JlokymeHTannmoHHOE oOecrieueHue yrpaBlieHUs: yueOHOoe mocodue ais
CIIO / U. B. Ky3nenosna, I'. A. Xauatpsin. — 2-e u3a. — Caparos: [IpodobpazoBanue, At IIu Op
Menua, 2019. — 166 ¢. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TeKcT: 2MeKTPOHHBIH //
DNeKTPOHHBIN pecypc mudpoBoit oopazoBarensHol cpenbl CIIO PROFo6pa3oBanue: [caiit]. — URL:
https://profspo.ru/books/80326.



3.2.2. /lonoJHUTEIbHbIE HCTOYHUKH

1. Koncruryuus Poccuiickoit denepannn.

2. I'paxpanckuit koaeke Poccuiickoit @enepanuu, 4. 1, 2, 3, 4 (B 1eHCTBYIONICH peIaKIINN).

3. TpynoBoii koaekc Poccuiickoit ®enepanuu ot 30 nexadps 2001 r. N 197-®3 (TK PD) (B
JNEHCTBYIOIIEH pelaKIim).

4. TOCT 51141-98. lenompou3BOACTBO M apXUBHOE JIeTI0. TepMUHBI U OTIpeACTICHUS.

5.TOCT 6.10.5-87. VYHuumupoBaHHbIE CHCTEMBl JOKyMEHTaUuWu. TpedoBaHUS K
nocTpoeHuro Gpopmymsipa-oOpasma.



4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUILINHBI

PesyabTaTsl 00yyeHus

Kpurepun onenkn

MeToabl OLIEHKH

HepequL 3HaHI/II7[, O0CBaAaUBACMbIX B paMKaX TUCIHHUIIJINHBI

3HATH:
IIOHATHE, IEIH,

MMPUHOMIIBI JCJIOITPONU3BOACTBA,

3aJauul "
OCHOBHBIC IIOHATUA
AOKYMCHTAIITMUOHHOT'O
obecrnieueHus yrpaBJieHUs;

CHUCTEMBbI
AOKYMCHTAIITMUOHHOT'O
obecrnieueHus yrpaBJIeHHUs,;

KJIacCU(PHUKAITUIO
JTOKYMEHTOB;

TpeOOBaHUsI K COCTABJICHHUIO
1 0(hOPMIICHHIO JJOKYMEHTOB;

OpraHu3aInIo
JTOKYMEHTO000pOTA: pHUeM,
00paboTKa, perucTpanms,
KOHTPOJTb, XpaHEeHUE
JOKYMEHTOB,  HOMEHKJIAaTypa
Jedt.

JemoHcTpHupyeT
OCHOBHBIX HOHSITI/II\/JI, IMPUMCHSACMBIX

3HaHUC

npu OpraHusanuvn

JOKYMEHTOO00OpOTa Ha IPEAIPUITUH;

JEMOHCTPUPYET 3HAHUE LIEJIEH,
3a1a4 n IMPUHIUIIOB
JIeJIONPOU3BO/ICTBA;

JEMOHCTPUPYET 3HAHWUE CHUCTEMBI
JOKYMEHTAallMOHHOTO  o0ecreueHus
yIpaBJICHUS;

JIEMOHCTPUPYET 3HaHUE

KJ1accu(puKauu T0KyMEHTOB,

TpeOOBaHUN K COCTaBICHUIO |
0(hOPMIICHHIO JOKYMEHTOB;

JEMOHCTPUPYET
OpraHu3alii  JOKYMEHTO00OpOTa:
npueM, o00paboTKa, perucrpanus,
KOHTPOJIb, XpPaHEHUE JIOKYMEHTOB,
HOMEHKJIaTypa JIel.

3HaHHUEC

YcrHblil onpoc.
TectupoBanue.
KoHTtposbHbIE
paboTHI.
IIpoBepouHsle
paboTHI.
O1ieHKa BBITIOJTHEHUS
JIOMAIIIHEro 3aJ[aHMusl.
O1ieHKa BBITIOJTHEHUS
MPaKTUYECKOTO
3aJlaHus

Ilepeyenb yMeHMii, 0CBAaUBAeMbIX B PAMKAX JHCHUIIIUHBI

YMeTh:
0hOpMIIATh  JTOKYMEHTAITHIO
B COOTBETCTBHH C HOPMATUBHOM

06a3o0if, B T.4. HCIOJB3YS
nH(OPMALIMOHHBIE TEXHOJIOTUH;
YHUQUIUPOBATH  CHCTEMBI
JOKYMEHTAIINH;

OCYIIECTBIISITh XPAaHCHUE U
MOWCK JJOKYMEHTOB;
OCYIIECTBIISTh
ABTOMAaTH3AIIHIO 00paboTKu

JOKYMEHTOB;

HCIIOJIBE30BaTh
TEJIeKOMMYHUKAIIMOHHBIE
TEXHOJIOTUU B  DIEKTPOHHOM

I[OKYMCHTOO60p0Te.

JleMoHCTpHpYyET yYMEHHUE
0hopMIATH JOKYMEHTAIIUIO B
COOTBETCTBHUU C HOPMATHUBHOM 0a30i,
B T.4. UCIOJIb3ySd WH(GOPMALUOHHBIE
TEXHOJIOTUH;

JEMOHCTPUPYET yMEHHE
YHU(PHUIIMPOBATH CUCTEMBI
JOKYMEHTAIUH;

JEMOHCTPUPYET yMEHHE

OCYHICCTBJIATD XpPAHCHUC W IIOUCK

JIOKYMEHTOB;
JIEMOHCTPUPYET yMeHHe
OCYIIECTBIISATh aBTOMAaTHU3AIIHIO
00pabOTKH JOKYMEHTOB;
JIEMOHCTPUPYET yMEHHE
UCIIOJIb30BATh
TEJIEKOMMYHHKAIMOHHBIE
TEXHOJIOTUU B ANEKTPOHHOM

JOKYMEHTO000pOTe.

DKCnepTHOE
HaOJIFOIeHUE U
OIICHUBaHHE
BBITIOJTHEHUS
WHIUBUAYAIbHBIX U
IPYIIOBHIX 3a/IaHUM.
Orenka pe3ysbTara
BBITIOJTHEHUS
MPAKTHYECKUX padoT.
Tekymui KOHTPOJIb B
dbopme
cobece0BaHMs,
pelieHus
CUTYaIlMOHHBIX
3ajad.




