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1. OBIIASI XAPAKTEPUCTHKA PABOYEH IIPOTPAMMBI YYEBHOH
JUCIHUIIVIMHBI OI1.03. UTH®OPMAIIMOHHBIE TEXHOJIOI'MHU

1.1. MecTto JMCHMILIMHBI B CTPYKType OCHOBHOH mNpodgeccHoHAIbHOI 00pa3oBaTe/bHOM
nporpamMmbl: YyeOHasi qucuumiinia « AHdopmanuonHbie TeXHOJIOTHW» MTPUHAJICKUT

K o01menpodeccHoHATbHOMY IHKITY.

1.2. I.[e.m; U IINIAHUPYEMBIC PE3YJIbTATbI OCBOCHUSA NUCIHUITJIMHBI:

HIICC,O?)K Ymenus 3HaHus
- 00pabaTbIBaTh TEKCTOBYIO U - Ha3HA4Y€HUE U BUJIbI
OK 01, OKO02, |uucnoByrw nHpOpMAIHIO; MH(OPMALMOHHBIX TEXHOJIOT UM,
OK 04, OK 05, - IPUMEHSTh MYJIbTUMEIUITHBIE TEXHOJIOTUHU cO0pa, HAKOTUICHHS,
TEXHOJIOTMH 00pabOTKU U 00paboTku, nepesauu u
[IK 1.6, 11K 4.1, | npeacraBnenust uHpopMaluy, pacnpocTpaHeHus: HHPOpMaIuH;
IIK 5.1, 5.2, 5.6, | - 06pabaTbIiBaTh 5JKOHOMUYECKYIO | - COCTaB, CTPYKTYPY, IPUHIIUIIBI
[IK 6.3, IIK 8.1, | 1 craTHCTHYECKYIO peanu3anuy U GyHKIIMOHUPOBAHUS
8.2, 8.3, HMH(}OPMALINIO; UCTIONb3YS MH(OPMALIMOHHBIX TEXHOJIOTUH;
MK 9.3, 1K 10.1 | cpencTBa makeTa MPHUKIATHBIX - 0a30BbI€ U IPUKIIATHBIE
MIPOrPAMM. MH(OPMALIMOHHbIE TEXHOJIOTHH;
- HHCTPYMEHTAJIbHbIE CPE/ICTBA
MH(POPMALIMOHHBIX TEXHOJIOTHUH.

2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JIMCIATLIMHBI

2.1. O0beM y4eOHOM TMCHUILIMHBI U BUAbI Y4eOHOIl padoThl

Bua yueOHoi padoThI O0bem B yacax
O6beM 00pa3oBaTe/IbHOW MPOrpaMMBbI 51

B TOM YHCJIC:

TeopeTuyeckoe ooyueHue 24
MPAKTUYECKHUE 3aHITH 24
Camocmosmenvuas paboma 3
IIpoMeskyTouHast aTTecTALUSA 9K3aMEH




2.2. TemaTnueckuii mia u coaep:xxanue yueonoi mucuumiauasbl OIL.03. UTHOOPMAILIMOHHBIE TEXHOJIOT'MU

Koabl koMmeTeHIuii,

HaumeHoBaHue Conepxanue yueOHOro Marepuaja v (popMbl OPraHu3aUMHU AeITeIbHOCTH O0bem B ¢ opMHpPOBAHHIO
pa31eJjioB U TeEM 00yyarImuxcs Jacax KOTOPLIX CIIOCOOCTBYET
3JIEMEHT IPOrPaMMbl
Tema 1. Cojaepikanue yueOHOro MaTepuajia 10/0/1
O6mume ceenenns 06 | 1. IMousitie nHGOPMAIMU U HHPOPMAUOHHBIX TEXHOJIOTHIA. CIOCOOBI BOCTIPHUSTHS U OK 01, OK 02,
uHpOpMaLUU U xpanenus. Knaccudukanus u 3a1auu ”HQOPMAIMOHHBIX TeXHOJOTUH. OCHOBHBIE YCTPOMCTBA OK 04, OK 05,
MH(OPMALMOHHBIX BBO/1a/BbIBO1a MH(popMmaruu. CoBpeMeHHbIE smart-ycTpoiicTBa. 10 IIK 1.6, TIK 4.1, TIK
TEXHOJIOTUAX 2. Onepanuonnas cucrema. Haznauenue. Bus 5.1,5.2,5.6, 11K 6.3,
3. Autusupycnoe I[10. Haznauenue. Buapl IIK 8.1, 8.2, 8.3, IIK
4. KomnbrotepHsie ceTH. JIokalibHbIe U I7100aIbHbIE. 9.3, 11K 10.1
CamocrosiTesibHas padoTa 00y4aroLuXcst 1
Tema 2. Conep:xanue yuyeOHOro marepuaja 38/24/2
3HaKOMCTBO U paboTa | |, TekcToBHIi Iporeccop. Co3aanue u popMaTHPOBAHNE JOKYMEHTa. Pa3sMeTka CTpaHHIIBI,
¢ opucubm I10. mIpUQTHI, CIIUCKH, TAOIUIBL, CHIEIIHATbHBIE BOZMOKHOCTH.
2. Tabnuunslii poneccop. Co3zmanue KHAT, GOpPMATHPOBAHKE, CIICIUATEHBIEC BO3MOYKHOCTH.
®opmyner VB (Makpoch)
3. IIporpamma noarotoBku npezeHTarnuii. Co3zganue ciaitnos. OdgopmieHue, CChUIKH, 14
anuManusi. opmynsl VB (Makpocsr)
4. IlonsTre KoMIbIOTepHOU rpaduku. [loHsTHE pacTpoBO rpadKK, BEKTOPHOU IpaduKu 1
TpéxmepHoi rpaduku. Pabota B MHOrOQYHKIIMOHAIEHOM rpagueckoM pelakTope OK 01, OK 02,
B ToM yHc/Ie NpaKTHYeCKUX 3aHATHI M J1a00pPaTOPHBIX padoT 24 OK 04, OK 05,
OmKpvimiie npunodiceHus mekcmogo2o npoyeccopa. Cmpykmypa sxpana. Menio u nanenu 2 HK 1.6, IIK 4.1, TIK
UHCMPYMEHMOE. Cozoanue u coxpanerue ()OKymeHma 5. 19 523 565 IK 63,
Peoaxmuposanue dokymenma. Bvioenenue 6nokoe mexcma. Onepayuu ¢ 6bl0eieHHbIM MEKCHOM. IIK 8.1, 8.2, 8.3, IIK
Konmexcmnoe menio. Macwumabuposanue pabouezo okna. Popmamuposanue absayes. Paboma c 2 9.3, I[IK 10.1
Jaunelkoul. Pesxcum npedsapumensro2o npocmompa
Paboma co cnuckamu. MapKupOGaHHble U HymepoearnHble CNUCKU. Asmomamuyueckue cnucku. 2
Dopmamuposanue cnuckos. Paboma co cmunsimu. Coz0anue cmuist
Ilposepka opghoepaguu, epammamury, cmena A3vika, paccmaroska nepeHocos. Iouck u 3amena
mexcma. Bemagka cneyuanvuvix cumgonos. Cozoanue u peoaxmuposanue maoauy. Copmupoexa 2
mabauy. Boruucnenua 6 mabauyax. llpeobpazosanue mexcma 6 madbauyy
Ynpaesnenue npocmompom doxymenmos. Ilpocmomp u nepemewjernue guympu 0okymenma. Ilepexoo no
3axnaoke. Hcnonvzosanue eunepccwinok. Ogopmunenue doxkymenma. Cozoanue mumynbHO20 IUCMA. 2

Cozoanue cnucka aumepamypul Cmpanuyvl u pazoenvt dokymenma Pazdousxa 0okymenma na




cmpanuywl. Paspvievr cmpanuy. Hymepayus cmpanuy

Kononuamvie mexcmut. Buecenue ucnpagnenuii ¢ mexcm. Coz0anue cocmagnvlx 0OKYMeHMmO8.
Crusinue doxymenmos 10. Kononmumynwvl. Pasmewenue kononmumynos. Cozoanue CHOCOK u
npumeyanuil. Coz0anue 021aeieHus

Paboma ¢ pucynxamu 6 doxkymenme. Bcmaexa pucynkos. Cocmasnenue 610K-cxemol.

Iepeynopsaoouusanue cnoeg pucynra u epawerue guzyp. Cozoanue pucyHka-noonoAHcKu O1s meKcma.

Ynpasnenue oomexanuem pucynxa mexcmom. Paboma ¢ nayunvimu ghopmynamu

Omkpvimue npunodxcenuss mabauuno2o npoyeccopa. Cmpykmypa sxpaua. Menio u nanenu
uncmpymenmos. Cozoanue u coxpanenue 00KyMeHma. 3HaKkoMcmeo ¢ d1eMeHMAMU OKHA.
Tlepemewenue yxazamens aueiku (AKMUGHOU S4YEUKU), GblOEICHUE PAZTUYHBIX OUANA30HO08, 6600 U
pedaxmupoganue OaHHBIX, YCMAHOBKA WUPUHBL CMOLOYO08, UCNOTb30BAHUE ABMO3ANOTHEHUS, 6800
DOPMYL 0N SIUEEK CMENCHO20/HECMENCHO20 OUANA3Z0HA, KONUPOBAHUE POopMYN HA
CMEdNCHbIe/HeCMedNCHbIe SIYEelKU

Paboma ¢ ouacpammamu. Becmaska cmonbyos. Paboma co cnuckamu. I pagpuueckue obvexmel,
makpocwl. Cozdanue epaguyeckux 06beKmos ¢ NOMOUBIO GCHOMO2AMENbHBIX NPULONHCEHULL.
Opopmnenue umozo6 u cozoanue c6OOHbIX MadIUY

Hasnauenue cucmemvt no02omosku npeseHmayuu. 3Hakomcemeo ¢ npocpammot. Paspabomxa
npesenmayuu: Makeml ogopmaeHus u pazmemxu. /lodasnenue pucynkos u a¢h@hexmos anumayuu 6
npezenmayuio, ayouo- u eudeogpazmenmos. Anumayus 06vexkmos. Cozdanue agmomMamuyecKkon
npe3eHmayui.

Co3zoanue ynpasnsowux knonok. Coxpanenue u no020mosKa Npe3seHmayuu K OeMoHCmMpayuu.
Co3z0anue u pedaxmuposanie pucyHka 8 2paguieckom peoaxmope.

2

CamocrosiTesqibHasi padoTa 00y4aroIMXxcs

2

IIpomeskyTOoUHAs1 aTTeCTALMS

IK3aMCH

Bcero:

o1




3. YCJIOBUS PEAJIM3AIIAU TPOTPAMMBI YYEFHOM TUCIHATIJIMHBLI OIL03.
NH®OPMAIIMOHHBIE TEXHOJIOT'THU

3.1. lna peaju3anuy NporpaMmbl y4eOHOM AUMCUMIIMHBI JIOJDKHBI OBITH MPEAYCMOTPEHBI
CJIEAYIOIINE CIIELUAIbHBIE IOMELICHUS:

KaOuner «HMHpopMaTHKM», OCHAIIEHHbII O000PYIOBaHMEM M TEXHUYECKUMHU CpEACTBAMHU
oOyueHus:

pabouee MecTO MpernoiaBaTels;

[10Ca/I04YHbIe MecTa 00yyaromuxcs (110 KOJIMYECTBY 00y4aroIIMUXCsl);

y4eOHbI€ HarJIsgIHble TOCOOuS (TaOINLIbI, IIJIaKaThl);

TEMaTUYECKHE MaNKU JUJIaKTUYECKUX MaTepHalloB;

KOMILJIEKT Y4eOHO-METOMUECKON JOKYMEHTALINN;

KOMILJIEKT Y4€OHUKOB (Y4eOHBIX TOCOOUIT) M0 KOJUYECTBY O0yUYarOIMINXCS.

KOMITBIOTEP C JIUIIEH3MOHHBIM POrpaMMHBIM 00€CIIeUeHUEM;

MYJIBTUMEIUATIPOEKTOP.

3.2. UudopmaunonHoe odecriedyeHUe peaau3aum nNporpamMmmbl

Jlia peanuzanuu mporpammbl OMOIMOTEUHBINH (QOHJ 00pa3oBaTENbHON OpraHU3alMU JOJDKEH
UMETh TIeYaTHble W/WJIM DJIEKTPOHHBbIE OOpa3oBaTelbHble W HH(POPMAIMOHHBIE PECYPCHI,
PEKOMEHAYEMBIX JUIsl HCTIOIb30BaHUS B 00pa30BaTEIbHOM IpOIECcCe

3.2.1. IleyaTHble H3JaHUA

OcCHOBHBIEC HCTOYHUKHU:

1. Coseros, b. f1. UndopmanioHHbIe TEXHOJOTHH : YI€OHUK JJI CPEIHETO MPO(HeCcCHOHATBHOTO
ob6pazoBanus / b. SI. CoseroB, B. B. IlexanoBckuii. — 7-¢ u3g., nepepad. u mon. — Mocksa :
MznarensctBO FOpaiit, 2022. — 327 ¢. — (IIpodeccuonanpHoe oOpazoBanne). — ISBN 978-5-
534-06399-8. — Tekcrt : anexkTpoHHbIl // O0pa3oBaTenbHas miaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511557

2. MamonoBa, T. E. Mudopmarnmonnsie TexHoioruu. JlabopaTopHbIi MpakTUKyM : ydeOHOe
nocobue s cpeaHero npodeccuoHanbHoro odpaszoBanus / T. E. MamonoBa. — Mocksa :
MznarensctBO FOpaiit, 2022. — 178 ¢. — (IIpodeccuonanpHoe obpazoBanne). — ISBN 978-5-
534-07791-9. — Tekcrt : anekTpoHHbIH // O0pa3oBaTenbHas miaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/516847

3. T'aBpunoB, M. B. UndopmaTtrka u nHGOPMAIIMOHHBIE TEXHOJIOTUHU : YUEOHHK Ui CPEIHETO

npodeccuoHanbHoro odpaszoBanus / M. B. I'aBpunos, B. A. KimumoB. — 5-¢ uzn., nepepad. u
non. — MockBa : WzmatensctBo HOpaiit, 2022. — 355 c. — (IIpodeccuonanshoe
obpazoBanue). — ISBN 978-5-534-15930-1. — Teker : snektponHbiii / OOpasoBarenbHas

wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/510331

JlonmotHUTE/IbHBbIE HCTOUYHHKH:

1. J.B. KympusuoB. HMudopmarmonnoe obecrieueHne MpodecCHOHATbHOM IesSTeNbHOCTH:
y4eOHHK U MPaKTUKyM A7l cpenHero npodeccuonansHoro oopazosanus / JI. B. Kynpusnos. -
Mocksa: U3natensctBo FOpaiit, 2019. - 255 ¢

HNurepHer-pecypcsl, Gopmbl 10CTYyNIA

1. www.intuit.ru.

2. WWW.gpss.ru.

3. http://add.coolreferat.com/docs/index-584.html
4. http://window.edu.ru/resource/007/41007
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2. KOHTPO.Ib M OIIEHKA PE3YJIbTATOB OCBOEHHS YUEBHOM
JUCIHUIIVIMHBI OI1.03. UYH®OPMAILIMOHHBIE TEXHOJIOI'MHU

Pesynomamut 00yuenus

Kpumepuu OUEHKU

Dopmol u memoowvt
OUeHKU

3nanua:

- Ha3Ha4eHWe W BUIBI
MH(GOPMAIMOHHBIX TEXHOJOTHH,
TEXHOJIOTUHU cOOpa, HAKOTUICHHS,
00paboTKH, nepeaayn "
pacrnpocTtpaneHust ”HpOPMaIIHH;
- COCTaB, CTPYKTYPY, IPUHITUIIBI
peanu3aniu u
(YHKIIMOHUPOBAHUS
WH(POPMAIMOHHBIX TEXHOJIOTHA;
- 0a30BbIE U IPUKIIATHBIE
nH(pOpMaLOHHbIE
TEXHOJIOTHH;-
WHCTPYMEHTAJLHBIE CPE/ICTBA
WH(POPMAIMOHHBIX TEXHOJIOTHH.

Ymenus:

- 00pabaTbiBaTh TEKCTOBYIO H
YUCJIOBYIO HH(POPMAITHIO;

- MPUMEHATh MYJIbTUMEIUIHBIE
TEXHOJIOTUU  00paboTKH |
MpeicTaBIeHHs] HTHPOPMAIUH;.

- 00pabaThIBaTh
HKOHOMMYECKYIO u
CTaTUCTUYECKYI0 HH(OPMALIHUIO,
UCIIOJIb3YSl  CpeJCTBa  IaKeTa
MIPUKIIAIHBIX IPOTPaMM.

«OTIHYHO» - TEOPETUUYECKOE
COJIepKaHWE Kypca OCBOCHO
MOJIHOCTBIO, 0e3  mpobesoB.,
yMeHusi c(OpPMHUPOBAHBI, BCe

MPEAYCMOTPEHHBIE MPOrPaMMOM
y4eOHbIE 3aJlaHUs BBIMOJTHEHBI,

KaueCTBO WX  BBIMOJHEHUSA
OIIEHEHO BBICOKO.

«Xopowo» - TEOPETHYECKOE
COJIep’)KaHHE Kypca  OCBOEHO
MOJIHOCThIO, 0e3  mpoOernos,
HEKOTOPBIE YMEHUS
chopMupOBaHBl HEIOCTATOYHO,
BCE MPEyCMOTPEHHBIE
MporpaMMOl ydeOHbBIE 3aJaHus
BBITIOJTHEHBI, HEKOTOPHIC BHUIBI
3aJaHuN BBITIOJTHEHEBI C
OLIMOKaMHU.

«YIIOBJICTBOPHTeJIbHO» -

TEOPETHUYECKOE coJep)KaHue
Kypca OCBOEHO YaCTHYHO, HO
poOebI HE HOCSIT
CYIIECTBEHHOTO Xapakrepa,

HEO0OXOAMMbIC YMEHHsI PabOTHI ¢
OCBOCHHBIM  MaTepualioM B
OCHOBHOM c(OPMHPOBAHBI,
OOJIBIIMHCTBO
IPEIYCMOTPEHHBIX MPOTPaMMOK
oOyueHuss y4yeOHBIX 3aJaHUN
BBIMIOJIHEHO,  HEKOTOpbIE W3
BBITOJTHEHHBIX 3aJaHul
CoJiepKaT OUTUOKH.

«HeynoBjieTBOpPUTETHLHOY -
TEOPETUUECKOE COJIEPKAHUE
Kypca HE OCBOEHO,
HE00X0/IMMbIEe YMEHHUS HE
c(OpMHUPOBaHBI, BBITIOJIHEHHbBIE
yueOHbI€ 3aJJaHUsI COIEepKAT
rpyOble OIIMOKH.

* KomnerorepHoe
TECTUPOBAHUE HA 3HAHHE
TEPMHUHOJIOTHH TIO TEME;
* Tectuposanwue....;

» KonrtponbpHas pabota
o

» CamocrosiTenbHas
pabora;

* 3amwura pedepara....
* Cemunap

* 3ammura KypcoBOi
paboThI (IpoeKTa)

* BpInoJiHeHNE TPOEKTa;
* HaOmronenue 3a
BBITIOJTHEHUEM
MPaKTUYECKOTO 3aaHusl.
(1eaTeTbHOCThIO
CTYJICHTA)

* OleHKa BBINIOJIHEHUS
MPAKTHYECKOTO 3aJaHus
(paboThI)
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