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OBIIASA XAPAKTEPUCTUKA PABOYEN ITPOTPAMMBI
YYEBHOM JUCHUATLIVHBI

CTPYKTYPA U COAEP)KAHUE YUEBHOM

TV CHATIIMHEI

YCJIOBHS PEAJIM3AIIMY YUYEBHOM IUCIATLITAHBI

KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMUSI
YYEBHOU JUCHUIIJINHBI



1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
YYEBHOM JUCIIUILINHBI
«OI1.05 UndgopmanmoHHbIE TEXHOJOTHH B I0PUINYECKOM 1eATeJIbHOCTI»

1.1. MecTo AUCHHMIUINHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/IbHOI NPOrpaMMBbl:

Vuebnas aucuumamHa «OIL.05 HWHpopmanuoHHbIE TEXHOJOTMH B  HOPUIUYECKOU
NeSITeNFHOCTU Y SIBIISIETCSL 00s13aTeNbHON yacThio obmienpodeccuonansuoro nukna OIT IIICC3 B
cootBercTBUM ¢ PI'OC CIIO no cneunansuoctu 40.02.04 FOpucnpyaeHus.

Oco0oe 3HayeHne qUCIUILIMHA UMeeT pu ¢popmuposanuu U pazsutun OK 01, OK 02.

1.2. He.]'[b U INITAHUPYEMBbIE PE3YyJIbTATbl 0CBOCHUN TUCIHUIIIMHDBI:
B paMKax IporpaMmbl yqeGHoﬁ JUCHHUITIIMHBI 06y‘IaI-OI_HI/IMI/IC$I OCBAMBAKOTCA YMCHUA

Y 3HaHUS

Kon YMenus 3HaHusA

I1K,

OK
OK 01 | BoraBusars u 3 (peKTUBHO UCKATh OCHOBHbIE HCTOYHUKHU UH(OPMaLIUU
OK 02 | uHpopmaiuio, HEOOXOIUMYIO JJIsl pEILIEHUS U peCypchl AJi pelleHus 3a1a4d u

3aJ1a4y U/UiIM IPOOJIEMBbI, ONIPEAEIATh
HEOOXOMMBIE PECYPCHI.

npo0JsieM B mpodeccruoHaaIbHOM
W/WITH COIIMAJIbHOM KOHTEKCTE.

OmnpenensaTh 3aa4u IS TOMCKa HHGOPMAITUH;
OTpeAeNATh HEOOXOIUMbIC UCTOYHHKHU
nH(pOpMAIUK; TUTAHUPOBATH MPOIIECC MTOUCKA;
CTPYKTYPHPOBATH MOJIydaemMyto nHpopmaIuio;

Homenknatypa nHpOpMaIimOHHbBIX
HCTOYHUKOB, IPUMEHSEMBIX B
npo¢eccHoHaIbHON NeATENbHOCTH;

BBIICJIATH HanboJiee 3HaYMMOE B IIEpEeUHe
uH(GOpMAINH; OIICHUBATH MPAKTHYECKYIO
3HAYMMOCTb PE3YyJIbTATOB MTOUCKA;

HPUEMbI CTPYKTYPUPOBAHUS
nHdopManuu;

ohopMITATE pe3yIBTATHI MOMCKA, TPUMEHSTh
cpenctBa HH(GOPMAIIMOHHBIX TEXHOJIOTUN JJIst
penienus mpodeccuoHaabHbBIX 33/1a4;

dopmaT oopMIieHUs pe3yIbTATOB
MIOWCKa HH(POPMAIIHH, COBPEMCHHBIC
CPEICTBA U YCTPOICTBA
uH(bOpMaTH3AIINY;

HCIIOJIb30BaTh COBPEMEHHOE IPOrpaMMHOE
obecrieueHune; NCIoIb30BaTh Pa3InIHbIC
U(pPOBBIE CPENICTBA IS PEIICHUS
npodeccuoHaNbHBIX 3a/1a4.

MOPSAZIOK UX MPUMEHEHUS 1
MpOrpaMMHOE 0OeCIeueHUE B
npodeccuoHanbHOM NeATeTbHOCTH B
TOM YHCJIE C UCIOJIb30BaHUEM

U (POBBIX CPEACTB.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIIUILINHBI
2.1. O0beM y4eOHOI TUCHUILINHBI M BH/IbI Y4e0HOIl padoThl

Bun yueOHoit padoTsl O0beM B yacax
O0bem 00pa3oBaTe/IbHON NPOrpaMMbl Y4eOHOM IHCIUNINHBI 110

B T.4. B GopMe NPaKTH4eCKOil MOATOTOBKH 220

BT. U..

TEOPETHUUECKOE 00yUEHNE -

MIPAKTUYECKU € 3aHATUS 110

CamocrosTensHas pabora 8

I[Ipome:xyTouHas aTTecTamus 13




2.2. TemaTH4ecKHUi IJIaH U co/iep:KaHue Y4eOHOH TN CIMTLTHHBI

Oonem, akaa. 4/ B

Koabl koMnereHmii,

TOM THCIE ¢opmupoBanuro
HanmeHnoBanme pa3iesioB u Coaep:xanue yueOHOro Mmatepuasia u ¢gopMbl OPraHNu3anMuy AesITeJIHLHOCTH B opme KOTOPBIX
TeM oOyyarommxcst NMPAKTHYECKOM crnoco0cTByeT
MNOATOTOBKH, AKa/. 3JIEMEHT
1 NporpaMmbI
1 2 3 4
Paznen 1. ba3oBble nporpaMMHbie NPOAYKTHI B IPodecCHOHATBHOM AesiTeJIbHOCTH.
Tema 1.1. Conep:xanue
O06paboTka TEKCTOBOI TekcroBble peNakTOppl Kak OOWH W3 BUIOB NPHUKIATHOIO MPOrpaMMHOIO
undopmaruu B MS Word obecrieuenusi. Cos3maHue, perakTHpoBaHuEe U (OPMATHPOBAHHE TOKYMEHTOB,
MOATOTOBKA K nedaTu. Co3/1aHue TEKCTOBBIX JOKYMEHTOB CIOKHON CTPYKTYPBI.
Hywmeparus pucynkoB u Tabmun. Co3iaHue orjiaBieHns, CUCKa WILTFOCTPaLUi. OK 01. OK 02
B ToM uHcIe NpaKTHYECKUX 3aHATHH U JIAa00PATOPHBIX PadoT ’
[IpakTrueckoe 3ansTre Nel. IToaroroBka Tekcta k neyatn. dopmatnpoBaHue
TEKCTa, BCTaBKA HOMEPOB CTpPaHML, KOJIOHTUTYJIOB, IPOBEpPKA IPaBOINMCAHUS, 18
MpeaBapUTEIbHBIM MPOCMOTP JOKYMEHTa.
CamocTosiTesibHasi padoTa 00y4arommxcs
Tema 1.2. Copep:xanue
Texnonorusa ucnons3osanug | 1. Hasnauenue 3nexrpoHHbIX TabnuL. CBA3b IMCTOB U KHUT. PacyéThl,
3NEKTPOHHBIX TAOJIHIL. rcnonp3oBanue GpyHkmmii. O0padoTKa JaHHBIX.
B ToM 4ncie IpaKTHYeCKHUX U J1a00PATOPHBIX 3aHATHIH OK 01, OK 02
[Ipaktunueckoe 3anstue No2. Co3naHue U pelakTHpoBaHue TaOauLl: hopMyI,
UCTIONIb30BAaHNUE MATEMaTHYECKUX, CTATUCTUYECKUX U (PMHAHCOBBIX (DYyHKIIMIA. 20
[Moctpoenne quarpamm. O6pabOTKa JaHHBIX.
CamocTosiTesibHasi padoTa 00y4aronmmxcs
Paznen 2. TexHosiorumn noncka nH(PoOpMaluu B IOPUANYECKON 1eATeTbHOCTH.
Tema 2.1. Copep:xanue
CripaBOo4YHO-IIPaBOBBIE 1. TlonsiTHE M CBOMCTBA CITPaBOYHO-TIPABOBOM cucTeMsl. [Iouck ropuaudeckoi
CHCTEMBI KaK CPEJICTBO uH(OpMAaIUH B CIIPaBOYHO-TIPABOBBIX CHCTEMAX. CHpaBO‘{HO-HPaBOBaH cucrema OK 01 OK 02
TOHCKA IOPH/IHIECKOit «Koncynprantllnroc»: uatepdelic mporpaMmbl, OCHOBHBIE IPHEMBI PaOOTHL. '
urbopmarmu. OBmas B ToM unciie IpaKTHYeCKUX U J1a00PATOPHBIX 3aHATHI
[Mpaktuueckoe 3amstre Ne3. Pabora co CrnpaBOYHO-TIPAaBOBOWM — CHCTEMOM 18




XapaKTCPUCTHKaA CITPABOYHO-

MPAaBOBOI CHCTEMBI

«KoncynsranTlIimtocy.

CamocTosiTesibHasi padoTa 00y4yaroummxcs

«KoncynsranTtlIimoc»
Tema Ne2.2. Conep:xanue
OO011as xapakTeprCTHKa 1. CpaBouno-ipaBoBasi cuctema «l apaHT»: HHTEepQelic MPorpaMMbl, OCHOBHbIE

CIPaBOYHO-TIPABOBOU

npuémbl paboTBHI.

cuctembl «apant» B ToM uncie npakTHYeCKUX U JIA00PATOPHBIX 3aHATHI OK 01, OK 02
[Ipaktuueckoe 3ansrue Ne4. PaGora co cipaBouHO-1IpaBoBoi cucteMoi «I'apanT». 18
CamocTosiTesibHasi padoTa 00y4yarommxcs
Tema Ne2.3. Copep:xanue
OO01mas xapakTeprucTUKa 1. CopaBouno-nipaBoBas cuctema «Konekc»: nnrepdeiic mporpaMmbl, OCHOBHBIE
CIIPaBOYHO-TIPABOBOU nprémbl PaOOTHL. OK 01 OK 02
cucteMbl «Komeke» B ToM 4nc/1e NPpaKTHYECKUX U JIA00PATOPHBIX 3aHATHI ’
[TpakTraeckoe 3ansaTre NeS. Pabora co cripaBoYHO-TIpaBOBOM cucTeMoi «Komekey. 18
CamocTosiTesibHasi padoTa 00y4yaroummxcs
Tema Ne2 4. Copep:xanue
WHTerprpoBaHHbIi 1. nTerpupoBaHHbIi 0aHK «3aKOHONATEILCTBO POCCHI» : OCHOBHBIEC TPHEMBI
TIOJTHOTEKCTOBBIN OaHK paboThL
[PaBOBOH HH(OPMALH B ToM unciIe MpaKkTHYeCKUX M J1a00pATOPHBIX 3aHATHH OK 01, OK 02
«3axononarenscto Poccun» | IIpaktuueckoe  3amstme  Ne6.  PaGora ¢ MHTErpupoBaHHBIM  GaHKOM 18
«3akoHonarenbcTBO Poccumy.
CamocTosiTetbHasi padoTa 00y4yarommxcs
IIpoMe:xyTOoUuHast aTTecTanust
Bcero: 110




3. YCJOBUS PEAJIN3AIIMUA YUYEBHOM JUCITATIIAHBI

3.1 Jlng peanu3anuu nporpamMmbl y4eOHOH TUCIUILIMHBI JTODKHBI OBITH IIPEITYCMOTPEHBI
CJIENYIONIHE CIelalbHbIe TOMEIIECHUS:

Kabuner «MHpOpMalMOHHBIE TEXHOJIOTHH B IOPUINYECKON JIEITSIbHOCTH ), OCHAIIICHHBIN
B COOTBETCTBHH C 1. 6.1.2.1 06pa3oBaTeNbHOM MPOrPaMMEI 11O CHEHATBEHOCTH .

3.2. UndopmanuoHHoe odecreyeHUue peajn3aluy NporpaMmmbl

Hnst peanmzaruu  mporpamMMbl  OMOIUMOTEUHBIH (OHI 00pa3oBaTENBHOM OpraHU3AIUU
JIOJDKEH MMETh MeyaTHbIe W/UIIM 3JIEKTPOHHbIE 00pa3oBaTeNbHbIe U HH(POPMAIIMOHHBIE PECYPCHI,
JUIS MCTIOJIb30BaHUs B 0oOpa3oBaTenbHOM mporiecce. [Ipu popmupoannu 6ubaoreunoro Gonaa
o0pa3oBaTeabHONH OpraHu3aleldl BHIOMpAeTcss HEe MEHee OJHOTO W3JaHUs U3 MEePEeUHCIIEHHBIX
HIDKE TI€YaTHBIX M3JaHUi M (MJIM) SJEKTPOHHBIX M3JaHWK B KayeCTBE OCHOBHOTO, MPU STOM
CIIMCOK MOKET OBITh JIOMOJHEH HOBBIMU U3IaHUSMHU.

3.2.1. OcHOBHbIE MeYaTHbIE U3TAHUA

1. baxenoB, P. W. WaTennekryanpHble WHGOPMAIMOHHBIC TEXHOJOTHH B
ynpaBiienuu : yaeoHnoe [Tocodue / P. 1. baxxenoB. — Caparos : 2018. — 117 ¢. — ISBN 406.
2. WupopMaiuoHHbIE TEXHOJOTUU B HOPUINYECKONW NEATETbHOCTH: YUYEOHHMK IS

cpennero npodeccuonaapHoro oopazosanus / I1. Y. Ky3uenos [u np.]; mox oOmel penaxiuen
I1. V. Ky3nenoBa. — e u3., nepepad. u gon. — Mocksa: M3natensctBo FOpaiit, 2023. — 325 c.
— (ITpodeccuonanbroe odpazoBanue). — ISBN 061.

3. WHupopManiuoHHbIE TEXHOJOTMU B IOPUIUYECKOW JEATENbHOCTH: Y4YEOHHK H
MPaKTUKYM JJIs cpenHero npodeccuoHanpHoro odpazoBanus / T. M. bensesa, A. T. KynuHos,
H. B. IMamesaoBa, C. I'. UyOykoBa; orBercTBeHHBI pemakrop C. I'. UyOykoBa. — e u3I.,
nepepad. u mon. — Mocksa: UznatensctBo HOpaiit, 2023. — 314 ¢. — (IIpodeccuonansroe
obpazoBanue). — ISBN 003.

4. IIBetkoBa, A. B. MHdopmatnka u MHPOpMAIIMOHHBIE TEXHOJOTMM : Yy4deOHOeE
[Tocobue nna CIIO / A. B. llserkoBa. — CapatoB : Hayunas xuura, 2019. — 190 ¢c. — ISBN
911.

3.2.2. OcHOBHBIE YJIEKTPOHHbIE H3TAHUS

1. baxenos, P. WM. WurennexkryanpHble HH(OPMALMOHHBIE TEXHOJOTHMH B
ynpaienun ;. yueoHoe [Tocooue / P. U. baxenoB. — Caparos : 2018. — 117 c. — ISBN 406.
— Texct : 3nexTpoHHBIN // DIeKTpOHHBIM pecypc nu@poBoil odpazoBarenbHON cpeapl CIIO
PROFo6pa3oBanue : [caiit]. — URL: https://profspo.ru/books/72801

2. NHpopMannoHHbIE TEXHOJIOTHH B FOPUIMYECKOW IESITEIBHOCTH: YYEOHHK ISt
cpeanero npodeccuoHaibHoro odpazosanus / I1. V. Kysnenos [u ap.]; mon obuiei penakuuei
I1. V. Ky3nenoBa. — e u3j., nepepad. u pon. — Mocksa: M3natensctBo FOpaiit, 2023. — 325 c.
— (IIpodeccuonanproe obOpazoBanue). — ISBN 061. — Tekcr: siueKkTpoHHBIA //
Oo6pa3zoBatenbHas miatdopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/

3. NHopmanmoHHbIe TEXHOJIOTHMH B IOPUIUYECKON JEATEIBPHOCTH: YYCOHUK H
MPaKTUKYM Il cpenHero npodeccuonanbHoro obpazosanus / T. M. bensera, A. T. Kynunos,
H. B. IlamssnoBa, C. I'. UyOykoBa; orBercTBeHHbI pemaktop C. I'. UyOykoBa. — e u31.,
nepepad. u gon. — MockBa: M3gatensctBo HOpaiit, 2023. — 314 ¢. — (IIpodeccuonansuoe
obpaszoBanue). — ISBN 003. — Texkcrt: anekrponnsiii // OOpa3oBatensHas miatdopma KOpait
[caiiT]. — URL: https://urait.ru/bcode/511841

4, IlBerkoBa, A. B. MudopmaTnka u WHGOPMAIMOHHBIC TEXHOJOTHHU : Y4eOHOE
[Tocobue ays CIIO / A. B. I]serkoBa. — CapatoB : Hayunas kuura, 2019. — 190 c. — ISBN



https://urait.ru/bcode/

911. — Teker :

JJICKTPOHHBII // DIEKTPOHHBIN pecypc HUPPOBOI 00pa30BaTEIBLHON CPEIbl

CIIO PROFo6pazoBanue : [caiit]. — URL: https://profspo.ru/books/87074

4. KOHTPOJIb M OIIEHKA PE3YJIBTATOB OCBOEHMUS
YYEBHOM JUCHUTIINHBI

Pe3yabTarsl 00yyeHust

Kpurtepun onenku

MeToabl OIEHKH

3HaeT OCHOBHBIE HCTOYHUKHI
WH(POPMAIUH U PECYPCHI AJIS
perIeHus 3aga4d u mpooyieM B
poheCCUOHATIBHOM W/
COLIMAJILHOM KOHTEKCTE. 3HaeT
HOMEHKJIaTypy MH(OpMAaIMOHHBIX
HNCTOYHHUKOB, IIPUMCHACMBIX B
podecCHOHAILHOMN JeATEIbHOCTH;

I'myGokoe u mpoYHOE yCBOSHHE
MIpOrpaMMHOI0 MaTepHuana Kypca,
HCYEPIBIBAOIIEE,
MMOCJIeI0BaTEILHOE, YETKOE U
JIOTUYECKH CTPOMHOE €ro
U3JI0KEHHE, IEMOHCTPALIHAS TECHOM
CBSI3U TEOPUH C IIPAKTHKOM,
OTCYTCTBHE 3aTpyIHEHUI NpH

IIpoBenenue
(pOHTAITBLHOTO OITpoca,
OlICHKA Pe3yJIbTaTOB
BBIIIOJTHEHUS
PaKTUYECKOU paboTHhI,
AKCIIEPTHOE HAOJFOICHIE
34 XOJJOM BBIITOJIHCHUA
MPAKTUIECKON PaboThl,

[IPUEMBI CTPYKTYPUPOBAHUS pelleHnHt 3a1ady, IIpy OTBETax Ha MIPOMEKYTOUHAS
nHpopmanun; popMaTt opOpMIIEHHST | BOMPOCHL, OTCYTCTBHE 3aTPYAHEHUH | aTTeCTalys.
pe3yJIbTaToOB MOMCKA HH(pOpMAINY, IIpU BUAOM3MEHEHUN 3a/1aHUM,

COBPEMEHHBIE CPEACTBA U MpaBUIIbHOE 0OOCHOBAHKE

yCTpOCTBa HHPOPMATH3AINH; MPUHATBIX PELICHUN.

MOPSIIOK X MPUMEHEHHUS 1

MPOrpaMMHOE 0OeCTICYeHUE B

po(heCCHOHANIFHON JESITELHOCTH B

TOM YHCJIE C HCIOIb30BaHUEM

IUGPOBBIX CPEJCTB.

YMeer BBIABIATH U 3QPEKTUBHO ['myOokoe u mpoyHOE yCBOSHHE IIpoBenenue

HCcKaTh MH(popMaIuio, HeOOXOAUMYIO
JUTSL PELIeHUs 3a]1a9 U/WUin
MPOOJIEMBI, OTIPE/IENIATh
HEOOXOJMMEBIE PECYPCh. YMeEET
OTPEAETIATH 3a/1a9H JIJIsI TOUCKA
WH(POPMAIUH; OTIPEENATh
HE00X0IUMBIE HCTOYHUKU
WHPOPMAIUH; TIIAHWPOBATH ITPOIIECC
TIOMCKA; CTPYKTYPUPOBATH
Moy4aeMyro HH(POPMAIIHIO;
BBIICIIATH HanOoJIee 3HaUuMOoe B
nepeyHe nHPOpMaILUK; OLICHIBATh
MPAKTHYECKYIO 3HAYMMOCTh
Pe3yIbTaTOB MOKCKA; OOPMIISTD
pe3yJIbTaThl IOMCKA, IPUMEHSTh
cpencTBa HH(OpMaMOHHBIX
TEXHOJIOTHH JIJISI PEIICHUS
podeCCUOHATBHBIX 3a/1ay;
HCIOJIb30BaTh COBPEMEHHOE
MIPOrpaMMHOE 00ECTICUCHHE;
HCHOJIBb30BaTh Pa3IMuHbIC U(PPOBBIE
CpPE/ICTBA /IS PEIICHHUS
npodecCroHaIbHBIX 33/1a4.

[IpOrpaMMHOT0 MaTepuaia Kypea,
HCYEPIBIBAIOILIEE,
ToCJIeJ0BaTEIIFHOE, YUETKOE 1
JIOTUYECKH CTPOHHOE €T
H3JI0KEHHUE, IEMOHCTPALUs TECHON
CBSI3U TEOPUH C TPAKTUKOM,
OTCYTCTBHE 3aTpyIHEHUI NIpH
PEIICHUM 3a7a4, IIpHU OTBETaxX Ha
BOITPOCHI, OTCYTCTBHE 3aTPyTHEHHI
IIpH BUIOM3MEHEHNH 3aaHHH,
MpaBUIIbHOE 00OCHOBAHUE
MIPUHSATHIX PELICHUI.

(hpoHTATBHOTO OIpoCa,
OIICHKA Pe3yIbTaTOB
BBIMTOJTHEHHSI
MIPaKTUIECKOH paboTHl,
SKCTIEPTHOE HAOITIOJICHUE
32 XO/IOM BBHITTOJIHEHHU S
MPAKTUYECKOH padoTHl,
IPOMEKYTOUHAST
arrecrauusl.
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